AJIMUHUCTPATUBHBIN PEIJIAMEHT
IIPENOCTABICHUS MYHHUIMIIAJbHON yCIIyT !
«IIpuHsATHE TOKYMEHTOB, a TAK)KE BbIIA4a PEILICHUN
0 IIEPEBOZIE WM 00 OTKa3e B NEPEBOJIE KUIOTO MOMEILECHUS
B HEJKWJIOE MJIM HEXKMJIOTO TIOMEIIEHUS B JKAJIOE TOMELIEHUE»

1. O01mue moJiIoKeHus

1.1 . HauMeHoBaHue MyHUUUINAIbHOW yciyru: «lIpuHsATHE HOKYMEHTOB, a
TaK)Ke BbIIaya PEIICHH 0 TepeBojie WK 00 OTKa3e B MEPEBOAE JKUIOTO MOMEIIECHUS
B HEXKWIOE WIM HEXWIOr0 IOMEIICHUs B JKWAJIOE€ IIOMELIEHHe» (naisee —
MyHULUIIATIbHAS yCIIyTa).

1.2. HaumeHoBaHMe opraHa MecCTHOro camoympasieHus (maiee - OMCY),
IIPEIOCTABISIOIIET0 MYHUIIMIIAIBHYIO YCIYTY, U €r0 CTPYKTYPHOIO MOAPA3AEIEHUs,
OTBETCTBEHHOIO 3a MPEJOCTABICHUE MYHHUIIMIAIBHON YCIIyTH.

1.2.1. MyHUIMNQIBHYK)  YCIyry  HPEAOCTaBISAET aIMHUHUCTpALIUA
TomMau€Bckoro ropojackoro noceneHuss JIyKCKOro MyHHUIUMIIAIBHOTO —paiioHa
Jlenunrpazackoit odnactu (nanee - AIMUHUCTpAIUs).

1.2.2. CTpyKTypHBIM NOJpa3JIEIECHUEM, OTBETCTBEHHBIMH 3a MPEIOCTABICHUE
MYHUIUTIATBHOM YCIYTH, SBISIETCS CEKTOpP MYHHUIIMNAIBHOTO HMMYIIECTBA,
3eMJICyCTPOMCTBA, OPraHU3alMOHHBIX U OOIIUX BOMPOCOB (J1ajiee — CEKTOD).

MyHununanbHass yciayra MOXKeT OBITh MpEeNOoCTaBlieHa IMpU OOpalleHUuu B
MHOTO(GYHKITMOHATBHBIN LEHTP MPEAOCTABICHUS roCyIapCTBEHHBIX U
MyHULMNANBHBIX ycuayr (manee - M®ILI). 3agButenn npeacTaBistoT JTOKYMEHTHI B
M®I] myTeM JUYHOM MOJaYU IOKYMEHTOB.

MyHununanbHas yciayra MOXET OBITh MPEIOCTaBICHA B AJIEKTPOHHOM BHJE
yepe3 (YHKIMOHAT OSJICKTPOHHOM NpuUEMHON Ha TOpTajle TOCYJapCTBEHHBIX W
MyHULMOANBHBIX yciyr JleHuHrpanackoit odmactu (manee - III'Y JIO), nubo yepe3
(byHKUIMOHAI 3MeKTpoHHOM puéMHoi Ha EINTY.

1.3. Mudopmanusa o MecTe HaXoxkJaeHus: U rpaduke paboTbl AAMUHUCTpPALIHH,
CEKTOopa.

1.3.1. HWudopmauuss o MecTe HaxoxaeHuss U rpaduke pabOThI
AJIMUHHUCTpaLINH.

Mecto HaxoxaeHus: 188255, Jlenunrpaackas oo6mactb, Jlyxckuii
MYHHULIMIIAIBHBIN palioH, TOIMay€BCKOE TOPOJACKOE MNOcCelieHue, Li. ToiMmad€Bo, Y.
Tonmauéna, 11.26B.

I'paduk paboTsI:

noHeenbHuK-yeTBepr ¢ 8.00-17.15,

nsatauia ¢ 8.00-16.00,

nepepsiB ¢ 12.00-13.00
CrnpaBounble Tene@onbl Agmunuctpanuu: 881372(74368);

Daxc: 881372(74368)
AJpec 3MeKTpOHHOM nouThl AaMuHucTpaiuu: admtolmadev(@mail.ru
1.3.2. Undopmarnus o MecTe HaXOXKJICHUS U Tpaduke paboThl CEKTOpA.
Mecto wHaxoxkacHus: 188255, Jlenunrpaackas oo6mactb, Jlyxckuii
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MYHHUIUIIAIBHBIA palioH, TOIMa4€BCKOE TOPOJACKOE MOcCeleHue, ri. ToiMmad€Bo, yiI.
Tonmauésa, 1.26B.
[Ipnemuble 1HU:
BTOpHUK — ¢ 9.00 nmo 12.00
yeTBepr- ¢ 9.00 mo 12.00
CnpaBounsle TenedoHbl cekropa Aqmunauctpanuu: 881372(74265);
Daxc: 881372(74368)
AJpec 3MeKTpOHHOM nouThl AgMuHucTpaluu: admtolmadev(@mail.ru

1.4. Uadopmanus o MecTax HaXOXJeHUs U Tpaduke padOThl, CIPaBOYHBIX
tenedoHax U aapecax AMekTpoHHo nmoutel M®I] npuBenena B npunoxkenun Ne 2
HACTOSIIIEMY aAMUHUCTPATUBHOMY PEITIAMEHTY.

1.5. CnpaBounblie TenedoHbl U ajipeca MeKTpoHHOU mouTkl (E-mail) MOI] u
ero ¢unuanoB ykazaHbl B mpuiaoxkeHun Ne 2 K HacToseMy AJIMUHUCTPATUBHOMY
pEIIAMEHTY.

1.6. Anpec mnoprana TOCYJapCTBEHHBIX W  MYHHLIMINAIBHBIX  YCIyT
Jlenunrpazackoit odnactu B cetu MaTepHeT: www.gu.lenobl.ru.

Anpec Enunoro Iloprasia TrocyaapCTBEHHBIX W MYHHMIMOAIbHBIX YCIYyT
(bynkumii) B cetu Uutepuer (nanee EINTY): http://www.gosuslugi.ru/

[ry JIO u EIII'Y B ceru WuTepHer copepkuT uHGOPMALMIO O
MPEeOCTAaBICHUM MYHMUIMIAIBHOW YCIYrdM, a Takxke 00 opraHax MEeCTHOIO
CaMOYTIPABIICHUS, IPEIOCTABISIOMINX MyHULIMIAIBHYIO YCIIYTY.

Anpec odunManbHOro caiita agMuHUCTpanuu ToamMau€BCKOrO TOPOJICKOTO
nocesneHus B cetu MurepHer: www.gptolmachevo.ru .

1.7. UadopmupoBaHue o mpaBujiax MPeAOCTABICHUS MyHUILIUNIATLHON YCIyTH
IIPOU3BOJUTCA ITyTEM OITyOJIMKOBAHMS HOPMATHBHBIX JIOKYMEHTOB M HACTOSIIErO
aIMUHHCTPATUBHOTO  periaMeHTa B  OQUIMAIbHBIX  CpPEACTBaX  MAacCOBOM
uHOpMAINH, a TAKXKE ITyTEM JINYHOTO KOHCYIBTUPOBAHUSI.

Nudopmarnus mo Bompocam NpeloCTaBICHUs MYHULUIIAIBHON YCIyTH, B TOM
YHCIIe O XOJIE €€ MPEJOCTABICHUS MOXKET ObITh NOJyYEHA:

a) YCTHO - 1O aJpecy, YKa3aHHOMY B __TyHKTe 1.3 HacTosmIero
aAMUHHCTPATUBHOIO PEMNIAMEHTa B NpUEMHbIE AHU: BTOpHUK — ¢ 9.00 mo 12.00,
geTBepr- ¢ 9.00 go 12.00 mo npeaBapuTeIbHON 3aMKCH (3aMKUCh OCYIIECTBIISETCS 1O
CIpaBOYHOMY TeneoHy, yka3aHHOMY B 1.3. HacTOSIIEro aAMUHUCTPATUBHOTO
peraMenTa);

0) NMHUCBMEHHO - IIyTE€M HaIpPaBJIEHUS IOYTOBOIO OTIIPABICHUS IO aJpEcy,
YKa3aHHOMY B IIYHKTE 1.3 HACTOSAMIEr0 aIMUHUCTPATUBHOIO PENNIAMEHTA;

B) IO CIPAaBOYHOMY Tele(oHy, yKa3aHHOMY B IyHKTe 1.4 HacTosIIero
aJIMUHUCTPATUBHOIO PENIAMEHTA;

[Ipu orBetax Ha TenedOHHbIE 3BOHKU CIEUUATHCT, JOHKHOCTHOE JIMIO
CEKTOpa, MOApOOHO B BEXIMBOM (¢QopMe uHPopmupyror 3asBurens. OTBeT Ha
Tene(OHHBIN 3BOHOK JOKEH HAUMHATHCS C MH(OPMAIIMM O HAUMEHOBAHUU CEKTOPA.
BpewMms koHCynbTHpOBaHUS 10 TenedOHY HE NOJKHO MpeBbIimath 15 MuHyT. B cinyuae
€CJIM CIEUUATUCT, TOJKHOCTHOE JIUI[0 CEKTOPa HE MOXKET CAMOCTOATENLHO OTBETUTh
Ha MOCTAaBJIEHHBIE BOIIPOCHI, 3asBUTEIIO COO0IIaeTcss HoMep TenedoHa, o KOTOpoMy
MOKHO TIOJTyYUTh HEOOXOAUMYIO HH(POPMAIIUIO.
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I) 1O D>JEKTPOHHOW IO4YTe€ MYTEM HalpaBlI€HUs 3ampoca MO0 ajapecy
AJIEKTPOHHOM MOYTHI, YKa3aHHOMY B IYHKTe [.3 HAcTOsIIEro agMUHUCTPATHUBHOIO
penaMeHTa (OTBET Ha 3alpocC, HAPABJICHHBIN IO JIEKTPOHHOM MOYTE, HAIIPABISAETCS
B BHUJE JJIEKTPOHHOIO JOKYMEHTAa Ha aJpec AJIEKTPOHHON IOYTHl OTIPABUTENSA
3anpoca);

n) Ha Ilopranme rocymapcTBEHHBIX W MYHUUMNAIBHBIX YCAyr ((QyHKUIUN)
Jlenunrpanackoii oobnactu: http://gu.lenobl.ru/;

e) Ha EaumHoM mnoprane rocygapCTBEHHBIX W MYHULMNAIBHBIX YCIyT
(bynkumif): www.gosuslugi.ru.

NudopmupoBanue 3asaBuTeniel B 3IEKTPOHHONU (HOpME OCYLIECTBISETCA MyTEM
pasmenienus napopmanuu Ha [1I'Y JIO m6o na EINTY.

WudpopmupoBanue 3asBUTENsE O XOA€ M pe3ynbTare NpeAoCTaBICHUS
MYHUITUTIATHPHOW YCIYyTH OCYIIECTBISIETCS B 3JIEKTPOHHOU (popme depe3 JTHYHBIN
KaOuHeT 3asgBuTess, pacronoxkennoro Ha [1I'Y JIO nmu6o na EINTY.

1.8. TexctoBass mHbopMmaIus, yka3aHHas B myHkTax 1.3 - 1.6 HacTosIero
aJMUHUCTPATUBHOIO pEIJIaMEHTa, pa3MeIlaeTcs Ha CTEeHJaX B IOMEIIECHUIX
aJMUHUCTPALMM  MYHULMIAIBHOTO oOpa3oBaHusi ToIMau€BCKOrO  TOPOACKOrO
nocesneHusi, B nomenieHusx ¢punuanos MOII.

Konust aAMUHUCTPATUBHOTO perIaMeHTa pa3MellaeTcs Ha 0UIIMaIbHOM cailTe
aaMUHUCTpanu ToaMau€BCKOro TOPOJCKOro mocelieHuss B ceth VHTepHeT 1o
aapecy: www.gptolmachevo.ru u Ha moprajie rocyIapCTBEHHbIX U MYyHUIIUIIATbHBIX
yciyr JIeHuHTpaaCKoi 00J1acTH.

1.9. 3asBuTEeneM  MYHULMNAIBHONW  YCIYTH  SBISETCS  COOCTBEHHUK
COOTBETCTBYIOIIETO MOMEILIEHHUS WM YHNOJHOMOUYEHHOE UM JIMLO ((U3HYeCcKoe WU
IOpUJINYECKOE JIMIIO) (J1aJiee - 3asIBUTEIIb).

[IpenctaBnsaTe WHTEpEChl 3asgBUTENS OT HWMEHH (PU3MYECKUX JIMI O
COIIACOBAHUU NEPEYCTPONCTBA U (M) MEPEIVIAHUPOBKH >KHIIBIX TIOMEIIECHUI MOTYT:

- 3aKOHHbIE  TpeacTaBUTEeNd  (POAMTENH,  YCHIHOBUTEIH,  OIEKYHBI)
HECOBEPILICHHOJETHUX B Bo3pacTte a0 14 jer;

- ONIEKYHBI HEJIEECIIOCOOHBIX TPAXKIaH;

- TpEeICTaBUTENHU, JEUCTBYIOUIME B CHJIY IOJHOMOYMM, OCHOBAHHBIX Ha
JIOBEPEHHOCTHU WJIU JIOTOBODE;

- HECOBEpUIECHHOJIETHUE B Bo3pacte oT 14 mo 18 mer ¢ commacusi 3aKOHHBIX
MPEACTABUTEIICH.
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[MpencraBnATb MHTEPECHl 3asBUTENS OT UMEHU pUANYECKUX Nul, O
cornacoBaHum NepeycTponcTea n (Unu) nepensiaHNpPOoBKU XUITbIX MOMELLEHNI
MOryYT SBMIATbLCA:

- Jnda, ,EI,GVICTBWOLIJ,VIG B coortBeTCctBUA C 3aKOHOM, WHbIMU
HOpMaTUBHbIM NPaBOBbIMKU aKTaMn WU ydpeaguTeribHbIMWU OOKYMEHTaMWn OT
MMEeHN IopNan4ecKoro numua bes OOBEPEHHOCTMN,

- npegcrasntTeninn OpUNan4ecKmnx gy B cuiy NOSTHOMOYMIN, OCHOBAHHbIX
Ha JOBEPEHHOCTU UITN OOroBope.

2. Cranpapr npenocrabieHuss MyHUIUNIAJIBHON YCIYTH

2.1. HamMeHoBaHue MyHHIMNAIbHON ycinyru: «lIpuHATHE DOKYMEHTOB, a
TaK)Ke BbIIaya PEIICHU O TIePeBOojIe WK 00 OTKa3e B MEPEBOAC JKUIOTO MOMEIICHUS
B HEXKUJIOE WJIM HEXKWJIOTO TOMEIIECHUS B JKUJIOE TTIOMELICHUEY .

2.2. HanmeHoBaHUE OpraHa MECTHOTO CaMOYIIPABIEHUSI, MPEIOCTABIISIIONIECTO
MYHUIUIIAIBHYIO YCIYTY, U €ro CTPYKTYPHOIO IOAPA3AECIECHUS], OTBETCTBEHHOIO
3a MPEIOCTABICHUE MyHULIUITAIBHOW YCIIyTH.

MyHUIIMNaNbHYIO YCIYTY NPEI0CTaBIAeT AIMUHUCTPALIUS.

CTpyKTYypHBIM  TIOAPA3AECICHUEM, OTBETCTBEHHBIM 3a MPEAOCTABICHUE
MYHHIUIAIBHON yCIyTH siBIsgeTcsa CeKTop AAMUHUCTPALINH.

2.3. Pesynbratom npegocrtaBneHuUs MyHUUMNANbHOW YCIyru sABMAAeTcs
Bbl4ada yBedoOMIeHUs 0 nepeBoae (0TKase B NepeBoae) XKMMNoro (HEXNUIoro)
NOMELLEHUS B HEXMMNOoe (KUIoe) NoMeLLeHue.

2.4. Cpok npefocraBfieHNd MyHUUMNANbHOW YCINYrn COCTaBrSAET He
bonee copoka nNaATM gHeW C  Aathbl NOCTYNMEeHNs 3adBfneHus B
AOMUHUCTpaUMIO.

Cpok BblJaUM JIOKYMEHTOB, SIBJISIONIUXCS PE3YJIbTaTOM MPEIOCTABICHUS
MyHunumnansHou YCIYTH, HEIMOCPEJICTBEHHO 3asIBUTEITIO omnpeensercs
AJIMUHHUCTpallMed B IpEAeNiax CpOKa MPENOCTABICHHUS MYHULHNAIBHOW YCIIyTH,
CPOK HAIpaBJICHUS JIOKYMEHTOB TIOYTOBBIM OTIIPABICHHUEM B ClIyyae HESBKHU
3asIBUTEINS JJIs JIMYHOIO MOJIyYeHHUs] JOKYMEHTOB - He Oosiee Tpex pabouux JHEH co
JTHSI UICTEUEHUSI CpOKa MPeI0CTaBICHUST MyHUITUTIAIbHON YCIYTH.

2.5. [IpaBoBBIe OCHOBaHUS TSI IPEIOCTABICHUS MYHULIMTIATBHON YCIyTH:

- Koncturyuus Poccuiickoit @eneparuu ot 12.12.1993;

- Kununsiid konekc Poccuiickoit @enepanuu ot 29.12.2004 No 188-D3;

- I'panoctpoutensHbiii kKosieke Poccuiickoit @eaepanuu ot 29.12.2004 Ne 190-
d3;

- @enepanbubiii 3ak0H 0T 06.10.2003 Ne 131-®3 «O06 0oO0mMX TpUHIHAIAX
OpraHu3alyy MECTHOIO caMoyIpaBiieHus1 B Poccuiickon Denepanunmy;

- ®enepanbHbiil 3ak0H 0T 02.05.2006 Ne 59-D3 «O mnopsiake paccMOTpeHUs
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oOpamennii rpaxkngan Poccuiickoit ®enmepanuu» W HWHBIMH  HOPMAaTHUBHBIMU
MpaBoBbIMU akTaMu Poccuiickon denepanuu;

- @epepanpHbiii 3akoH ot 27.07.2010 Ne 210-®3 «OO6 opranuzanuu
MPEAOCTABIEHUS TOCYAapPCTBEHHBIX U MyHUIIUMIAIBHBIX YCIIYT»;

- ®enepanbubii 3ak0H 0T 06.04.2011 Ne 63-D3 «O0 371€KTPOHHON MOIMUCHY;

- ®epepanbHbiid 3ak0H OT 27.07.2006 No 152-D3 «O nepcoHaAIbHBIX TAHHBIX;

- Tlocranosnenue IlpaBurensctBa P® ot 10.08.2005 Ne 502 «OO06
yTBEpKJIeHUU (OpPMbI YBEIOMIIEHUS O TMepeBojie (OTKa3e B MEPEBOJE) KUIIOTO
(HEXKHMIJIOTO) MOMEIIEHUSI B HEXKUII0€ (PKUIIOE) TTIOMEIICHUEY;

- Pacnopsikenue IlpaButensctBa Poccuiickoit @eneparuu ot 17.12.2009 Ne
1993-p «O6 yTBepkKJACHUH CBOJAHOTO TMEPEYHS MEPBOOUEPEAHBIX TOCYIAPCTBEHHBIX U
MYHULIMNAIBHBIX YCIYT, IPEIOCTABISIEMBIX B JIIEKTPOHHOM BUEY;

- Ilpuka3 MuHHCTEpCTBA CBSI3M M MAaCCOBBIX KOMMYyHHKauui Poccuiickon
®eneparuu ot 13.04.2012 Ne 107 «O6 yrBepxkaenuu Ilonoxenus o denepanbHOR
rocyaapcTBeHHOW MHGOPMAIMOHHOM cucteme «ExamHas cucreMa uaeHTH(DHUKAIIN U
ayTeHTU(QUKAIMK B  MHQpaAcTpyKType, oOecrneuuBaroled HHPOPMAIUOHHO-
TEXHOJIOTUYECKOE B3aMMOCHCTBHE MH(OPMAIMOHHBIX CUCTEM, UCMIOIb3YEMbIX IS
MPEAOCTABICHUSI TOCYJAPCTBEHHBIX W MYHHUIMMOAIBHBIX YCIYyT B 3JIEKTPOHHOU
bopmey;

- [Tocranosnenue IlpaBurenbctBa Jlenunrpaackoit obmactu ot 30.09.2011 Ne
310 «O6 yTBepkaeHMM IUIaHA-Tpauka TMepexoja Ha  MPeJOCTaBICHUE
roCyJapCTBEHHBIX M MYHHUILMIAIBHBIX YCIYr B 3JIEKTPOHHOW ¢dopMe opraHaMu
UCTIOJIHUTENIbHON  Biactu  JleHWHTpajckoil o0macthu U OpraHaMu  MECTHOTO
camoympasienus JICHUHrpaJcKoi 00J1acTH, a Takke yupexaeHusMu JICHUHrpaacKon
00JIaCTH U MYHUITUTIATLHBIMHU YUPEKICHUSIMI;

- [locranosnenue IlpaButensctBa Poccuiickoini @eaepamuu ot 10.08.2005 No
502 «O6 ytBepxkaeHun (OpPMBI yBEIOMIIEHUS O MepeBoje (OTKa3e B IMEPEBOJE)
YKUJIOTO (HEXKHUIJIOTO0) MOMEIIEHHUS B HEXKUII0€ (PKIIJIOE) TOMEIICHUEY;

- T[TlonoxeHne 06 AgmuHucTpaumm TonMayvy€BCKOro ropoOACKOro
nocenexHus. .

2.6. WcyepnbiBalolWn MNepevYeHb [OOKYMEHTOB, HeobXoauMbIX B
COOTBETCTBUM C 3aKOHOAATENLHLIMU U UHBIMW HOPMATUBHbLIMW NPaBOBLIMU
akTamm Ona  npegoctaBneHna  MyHUUMNanbHOM  yCIyru, noanexawmx
NpeacTaBneHnto 3asaBuTenem.

[nsa nepeBoga XWMOFO MOMELWEHUA B HEXWNOE MNOMELUEHME Win
HEXMNoro NoMeLLeHuns B Xunoe noMeLLeHne COBCTBEHHUK
COOTBETCTBYHOLLEIO NOMELLEHNSA UITM YNONTHOMOYEHHOE UM NULO (3asBUTENDb)
nogaet (HanpaBnAeT NoYTon) B AAMUHUCTPALMIO U NpPeaCcTaBnsaeT JIMYHO B
ML, nubo vepes NIy J10, nnbo yepes EMNMY cneayrowme 4OKYMEHTbI:

1) 3asiBnenue o neperozae nometneHus (IIpunoxenue Ne 1);



2) IOKYMEHT, yAOCTOBEPSIOIINNA JINYHOCTh 3asBUTENS: MMACIOPT Tpa)kIaHUHA
Poccuiickoii ®denepauuu WM BPEMEHHOE YAOCTOBEPEHUE JMYHOCTU TpakJaHWHA
Poccuiickont ®enepannu;

3) KomuM Yy4YpPEAUTENbHBIX JOKYMEHTOB (B ciydae €clidi KOIUU He
YIOCTOBEPEHbl ~ HOTApUalIbHO, TMPEACTABIAIOTCS  OpPUTHMHANBl  yUYPEAUTENbHBIX
JIOKYMEHTOB) (TIpH 00pallieHuH I0PUANIYECKOTO JIUIA);

4) JOKYMEHT, YIOCTOBEpAIONIMH TIpaBO (MOJHOMOUHUS) MPEACTABUTENSA
GU3MYECKOTO WM IOPUJIMYECKOTO JIMIA, €CIM C 3asBICHHEM oOpauaeTcs
MPE/ICTaBUTEIIb 3asiBUTENS (B Cllydae HEOOXOAMMOCTH);

5) mnpaBOyCTaHaBIMBAIOIIME JOKYMEHTHI Ha TIEPEBOJUMOE TOMEIICHUE
(MOATMHHUKY WJIM 3aCBUJIETENIbCTBOBAHHBIE B HOTAPHAJILHOM IOPSIJIKE KOIUHU), €CIIU
IIPaBO HA HETO HE 3apErMCTPUPOBAHO B ENMHOM roCyaapCTBEHHOM PEECTpe NpaB Ha
HEABMIKMMOE UMYILECTBO U CACIIOK C HUM;

6) TOATOTOBIICHHBIM W O(QOPMIIEHHBIM B YCTAaHOBJICHHOM HOPSAKE MPOEKT
NepeycTpoicTBa M (MIM) MEpEerIaHUPOBKU MEPEBOAMMOrO NOMeIleHus (B ciiydae,
€CIM TEepeyCTPOMCTBO M (WIM) MEpPerIaHUpOBKa TPEOyrOTCs Juisi o0ecredeHust
MCIOJI30BAHMS TAKOTO MTOMEIIEHHS B KAUE€CTBE JKUJIOTO MJIM HEXUIIOTO TOMEILIEHHUS ).

2.7. UcuepnipIBarolMii MEPEUYEHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBHH
C 3aKOHOAATEIbHBIMU WJIM WHBIMM HOPMATUBHBIMU NPABOBBIMH aKTaMHu IS
MPEIOCTaBICHU MYHUIMNAIBHOM YCIYI'M, HAXOAAIIMXCS B  PacHopsKEeHUU
rOCYJIJapCTBEHHBIX  OPraHoB, OpPraHoB  MECTHOTO CaMOYIIpaBJICHUSI U
MO/IBEIOMCTBEHHBIX UMM OpraHu3aluid M TMOMJICKAIINX NPEACTABICHUIO B paMKax
MEXBEJOMCTBEHHOTO B3aUMOJICHCTBHSI.

Cextop 6o MOI[ B pamkax MeEXBEIOMCTBEHHOTO WH(GOPMAIIMOHHOTO
B3aUMOJEHCTBHS JUIsl NPENOCTABICHUS MYHHMIMNAIBHOW YCIyI'M 3alpaliuBacT
CJIEYIOLIUE JTOKYMEHTHI:

1) mpaBOoycTaHaBIMBAKOIIKNE JTOKYMEHTHl Ha NEPEBOJUMOE IOMEIIECHUE, €CIIU
IIpaBO Ha HEro 3aperucTpUpOBaHO B EJAMHOM rocymapCTBEHHOM peecTpe MpaB Ha
HEJABMYKMMOE UMYILECTBO U CACIIOK C HUM;

2) Mm1aH NepeBOIMMOro MOMEIIEHHSI C €r0 TEXHUYECKUM ONUCaHueM (B ciiydae,
€CIM TEePEeBOAMMOE MOMELIEHUE SIBISETCA >KUJIbIM, TEXHUYECKUW MaclopT TAaKOTrO
MOMEILICHHUS );

3) mo3TakHbIN TUIAH JI0Ma, B KOTOPOM HAXOAUTCS IEPEBOAMMOE MOMEIIEHUE.

2.8. 3asgBuTEND BIPABE MPEACTABUTH JOKYMEHTHI, YKa3aHHbIE B MOJAIYHKTE 2 U
3 nmyHkra 2.7. a Takxe B clly4ae, €CId IPpaBO Ha NEPEBOJUMOE IIOMEIICHUE
3apErucTpUpoOBaHO B EAMHOM ToCylapCTBEHHOM pEECTpe IpaB Ha HEIBHKHMOE
UMYILECTBO U CEJIOK C HUM 110 COOCTBEHHON MHHUIIMATUBE.

2.9. HcuepnbiBaroluii MHepeuYe€Hb OCHOBAHMM Il MPUOCTAHOBJICHUS
NPEIOCTABICHUS MYHHUIMNAIBHOW YCIYyTH C YKa3aHUEM JOIMYCTHUMBIX CPOKOB
IPUOCTAHOBIICHUS B CIIy4ae, €CJIM BO3MOXXKHOCTh TPUOCTAHOBIIEHUS IIPEIOCTABIECHUS
MYHULIMNIAIBHOMN YCIIyTH IPETyCMOTPEHA AEUCTBYIOINUM 3aKOHOIATEIbCTBOM.

OcHoBaHMEM JJI PUOCTAHOBIEHUS IPEIOCTABICHUS MyHUIIMIIAIBHON yCIyTH
ABJIECTCS MOJyYeHHe AJIMUHHUCTpALMEN MOCPEACTBOM MEKBEIOMCTBEHHOTO OTBETA
uHpopma 00 OTCYTCTBMM B OpraHax TOCYJapCTBEHHOM BJIacTM M MECTHOIO
CaMOYIIPABIICHUS, YYACTBYIOIIMX B NPENOCTABICHUM MYHULUNAIBHON YCIYTH,



CBEICHUI, HEOOXOAMMBIX IS IPEAOCTABICHNUS] MYHHUIIUTIAIEHON YCITYTH.

AJIMUHUCTpanus [NPUOCTAHABIMBAET MPEAOCTABICHUE MYHUIHUNAILHOM
YCIYTd, HampaBiseT 3asgBUTEII0 COOTBETCTBYIOIIEE YBEIOMIICHHE, B KOTOPOM
npeasiaraeT npeACTaBUTh MO0 COOCTBEHHON MHUIIMATUBE HEIOCTAIOIIME JOKYMEHTHI B
TedeHue 15 pabouux gHEN co AHS HANpaBICHUS YBEIOMIICHUS.

PemieHne 0 MNPUOCTAHOBJICHUU TMPEIOCTABICHUS MYHUIUMAIBHOW YCIyTU
MOAITKUCHIBAETCS IABOW aJIMUHUCTPALMUA TOJIMAYEBCKOTO TOPOJICKOTO MOCEIEHUS U
BBIJIAETCS 3aBUTENIO ¢ YKa3aHUEM MPUYUH MPUOCTAHOBJICHUS.

VYBenomieHue 0 MPUOCTAHOBJIECHUU MPEIOCTABICHUSI MYHHUIIMNIAIBHON YCIyTH
BbIJIaeTCs (HAMpaBIIsAETCs) 3asBUTEIO HE TIO3/IHEE CIICAYIOIIETro paboyero JHs ¢ JaThl
MPUHATHS PELICHUS O IPUOCTAHOBJIEHUU MTPEAOCTABIECHNS] MYHUIIUIIAJIbHON YCITYTH.

2.10. HcueprnblBaronuii NE€peUYeHb OCHOBAaHUM MJIsI OTKa3a B IIpUEME
JIOKYMEHTOB, HEOOXOIMMBIX JIJISl IPEIOCTABIIEHUSI MyHUITUTIATLHON YCITYTH.

B nmnpueme [OKyMEHTOB Ha TIEPEBOJ KUJIOTO TOMEIICHHUS B HEXHWIOE
MIOMEIICHUE U HEXKHIIIOTO MMOMEIICHUS B JKIJIOE TIOMEIICHUE MOXKET OBITh OTKA3aHO B
CIIEIYIOUIUX CIydasx:

1) B 3asBiIeHUMM HE YyKazaHbl (aMHIUsA, WMS, OTYECTBO (NP HAITUYHH)
rpaxJIaHuHa, JUO0O0 HAUMEHOBaHWE IOPUIUYECKOTO JIMIla, OOpAaTHUBIIETOCA 3a
MPEAOCTABIECHUEM YCIYTH;

2) TEKCT B 3asBJICHUU HE MOJAACTCS MPOUTCHHUIO;

3) 3asiBJIeHHE MOANKUCAHO HE YIIOJTHOMOYEHHBIM JTUI[OM.

2.11. NcuepnpiBarominii nepedyeHb OCHOBAHUM ISl OTKa3a B MPEAOCTABICHUU
MYHULIMIAIBHOMN YCIIyTH.

2.11.1. OcHoBaHMSIMU IJIsI OTKa3a B NIEPEBOJIE KUIIOTO MOMEIICHUS B HEXKUIIOE
SABJISIIOTCSL:

1) HempencraBieHHE AOKYMEHTOB, OMPEIEICHHBIX B M. 2.6. HACTOAIIETO
AJIMUHUCTPATUBHOIO PEIJIAMEHTA;

2) mpeaocTaBlieHHE TOKYMEHTOB B HEHA IEXKAIIIUI OpraH;

3) HECOOTBETCTBHE IMIPOCKTa MEPEyCTPOCTBA U (WJIM) TMEPEIIAHUPOBKU
YKUJIOTO TIOMEIICHUSI TPEOOBAaHUSAM 3aKOHO/IaTEIbCTBA;

4) ecaum JOCTyHn K TEPEBOJMMOMY TOMEIIEHUIO HEBO3MOXEH 0e3
WCII0JIb30BaHMS TTOMEIIEHUN, 00ECIIEUNBAIOIINX JTOCTYII K KHUJIbIM TTOMEIICHUSIM, WIN
OTCYTCTBYET TEXHHUYECKas BO3ZMOXHOCTh OOOPYIOBaTh TAaKOM JOCTYH K JaHHOMY
MTOMENIEHUIO;

5) ecnu epeBOIUMOE TTOMEIIIEHUE ABIISETCS YaCThIO JKHIJIOTO TTOMEIEHUS TH00
UCIIOJIb3YeTC COOCTBEHHHKOM JIaHHOTO IOMEIICHUS WM WHBIM TPaXIAaHUHOM B
Ka4eCTBE MECTa MOCTOSHHOTO MPOKUBAHUS, a TAKXKE €CJIM MPAaBO COOCTBEHHOCTH Ha
MEePEBOIUMOE TIOMEIIeHnEe 0OPEMEHEHO TPpaBaMy KaKUX-JIHOO JIUIT;

6) mepeBoJ KBapTUPbl B MHOTOKBAPTUPHOM JOME B HEXKHWIOE MOMEIICHUE
JIOMyCKaeTCsl TOJMBbKO B CiIyyasX, €ClIM Takas KBapTHpa paclojoKe€Ha Ha TEPBOM
ATa)XK€ yKa3aHHOTO JIOMa WJIM BBIIIE MEPBOI0 3Ta)ka, HO MOMEIIEHUSI, pPACTIONIOKEHHbIE
HETMOCPEJCTBEHHO IO/ KBapTHUPOW, MEPEBOAMMOM B HEXKUIIOE TIOMEIICHUE, HE
SIBJISIFOTCSI JKMJTBIMH.

2.11.2. OcHOoBaHUAMU ISl OTKA3a B IEPEBOJIE HEKUIIOTO TTOMENICHUS B JKHUJIOE:

1) HempexacTaBieHHE JOKYMEHTOB, OIPEACICHHBIX B M. 2.6. HACTOSILETO



AJIMUHHUCTPATUBHOTO PETJIaMEHTa,

2) mnpeaoCTaBlI€HUE IOKYMEHTOB B HEHAJJIEKAIIUI OpraH;

3) HECOOTBETCTBME IIPOEKTa NEPEyCTPOWCTBA M (WM) NEPEINIaHUPOBKU
YKUJIOTO MTOMEIEHHS TPeOOBaHUSAM 3aKOHOIATENIbCTBA;

4) ecnu Takoe MOMEIIEHUWE HE OTBEYAECT YCTAHOBJIEHHBIM TPEOOBAHUAM HWIIU
OTCYTCTBYET BO3MOXKHOCTh  OOECIEYUTh COOTBETCTBHUE TAKOIO MOMELIECHUS
YCTAaHOBJICHHBIM TpEOOBaHUSM JMOO €ClIM TpPaBO COOCTBEHHOCTM Ha Takoe
MOMeEIlleHHEe 0OPEMEHEHO TpaBaMu KaKUX-TH00 JIMII.

2.12. MyHuuunanbHaa ycnyra npegocrtasngetca AgMUHUCTpaumen
BecnnatHo.

2.13. MakcumanbHbIM CPOK OXMOAaHUS B ovepean npu nogadve sanpoca
O NpefocTaBneHNn MYHUUMNANbHOM YCIyrM U npu nosyyvyeHun pesyrbraTa
NpeaocTaBneHnst MyHULMNanbHOW YCryrn coctaBnseT He 6onee 15 MUHyT.

2.14. Cpox peructpainyu 3ampoca 3asBUTEIsS O IPEAOCTABICHUU
MYHULMNATBHOW YCIIYTH.

2.14.1. 3ampoc 3asBUTENS O NPENOCTABICHUHM MYHULHNAIBHON YCIyTH
peructpupyercs B AJIMUHHUCTpalMM B CpOK He mno3aHee 1 paboyero nHs,
CJIEYIOUIETO 3a JHEM MOCTYIUIEHUS B AJIMUHUCTPALHIO.

2.14.2. Peructpanus 3amnpoca 3asiBUTEINS O NPEIOCTABICHUN MYHUIUIIAIBHOU
yCIIyTd, TepeJaHHOro Ha OyMaxkHoM Hocutene u3z MOI[ B AaMuHHCTpaIuio,
OCYIIECTBISIETCS B CPOK HE Mo3aHee 1 pabodero AHs, CIEAYIOLIEr0 3a JHEM
NOCTYIICHUS B A IMUHHUCTPALIUIO.

2.14.3. Pernctpauma 3anpoca 3asiBUTENst O npenocTaBneHnn
MYyHMUMMNANbHOW YCIyrn, HanpaBneHHOro B opMe 9NeKTPOHHOro JOKyMeHTa
nocpeacTsom EgMHOro noprana rocygapCTBEHHbIX M MYHUUMUMASbHbBIX YCNYT,
NPU HanMnUyYnUM TEXHUYECKOW BO3MOXXHOCTW, OCYLLECTBMHAETCA B TeveHue 1
paboyero AHA € AaTbl MOMyYeHNa Takoro 3arnpoca.

2.15. TpeboBaHuss K MOMeELWEHNIM, B KOTOPLIX MpeaocTaBnsieTcs
MyHMUMNAnNbHas ycnyra, K 3any oOXugaHusi, Mectam [nns  3anofiHeHUS
3anpocoB O MNpeaoCcTaBfiEHUN MYHULMNANbHOM YCryru, WHGOPMAaLNOHHbBIM
cteHgam ¢ obpasuamum  MX  3anofiHEHUS U NepevYHeM  JOKYMEHTOB,
HeobXxoAuMbIX ANs NpeaoCcTaBneHns MyHUUMNAanbHOM yCnyrn

2.15.1. lpepocTtaBneHne MyHUUMMNANbLHOW YCIyru OCYLUECTBMAETCA B
crneuvanbHO BblAeNneHHbIX AN 3TUX uenen nomeweHusax AgMuHUCTpauum m
MoL.

2.15.2. Bosne 3manus (CTpO€HHS), B KOTOPOM pa3MENIEHO MOMEIICHHE MprueMa
W BbIJIa4YU JOKYMEHTOB, OpPraHU30BBIBACTCS CTOSHKA (MMApKOBKA) [JIs JIUYHOIO
aBTOMOOMJILHOTO TPaHCIIOPTa 3asBUTEIICH. 3a MOJIb30BAHNUE CTOSHKOM (TTApKOBKOM) C
3asBUTEJIEH IIaTa HE B3UMAETCH.


consultantplus://offline/main?base=LAW;n=70316;fld=134;dst=100028

2.15.3. Bxom B 3panue (CTpoe€HHE), B IIOMEIICHUE IpPUEMa U BbIIAYH
JIOKYMEHTOB JIOJDKEH oOecneunBaTh CBOOOIHBIM JOCTYN 3asBUTENEH, OBITh
000py10BaH yI0OHO! JIECTHULIEW C TOPYUHIMU, IIUPOKUMHU ITPOXOIAMH.

2.15.4. Ilomewmienns mpueMa 1 BbIIa4M JOKYMEHTOB JOJKHBI IPEyCMaTPUBATh
MecTa g OXKUJaHus, UHPOPMUPOBAHMS W NpueMa 3asBuTesne. B mecrax s
MH(OPMHUPOBaHUS JOHKEH OBITh 00€CHeueH AOCTYN TpakIaH AJig O3HAKOMIICHHUS C
uH(popMalMel He TOIBKO B Yachl IpHeMa 3asBJI€HUN, HO U B pabouee BpeMsl, Korja
MIPUEM 3asIBUTEIICH HE BEAECTCH.

2.15.5. XapakTepucTUKH MTOMELIEHUH NMpuemMa U BbIAAYM JOKYMEHTOB B YacTH
00bEMHO-IJIAHUPOBOYHBIX M KOHCTPYKTHUBHBIX PEIICHUN, OCBEIICHHUS, IOKapHON
0€30MacHOCTH, MHKEHEPHOTO 000PYIOBaHUS JTOJKHBI COOTBETCTBOBATh TPEOOBAHUSM
HOPMAaTMBHBIX  JIOKYMEHTOB, JEWCTBYIOIIMX Ha Tepputopun  Poccuiickon
denepanum.

2.15.6. Ilomemienus: mpuema U BbIIa4d JOKYMEHTOB OOOPYAYIOTCS CTEHJAMHU
(crolikamu),  coaepXalmMMU ~ HHQOpMALMIO O  TOpPAAKE  MPEJOCTaBICHUS
MYHULUIATbHBIX YCIIYT.

2.15.7. Ilomenienre npruemMa M BbIJAUU TOKYMEHTOB MOXKET ObITh 000PY/I0BAaHO
MH()OPMALIMOHHBIM ~ TabJlo, MPEJOCTABISAIOIMM  HH(OpMAIMI0O O  TOpSAJKE
MPEOCTaBIECHUs MYHUIMIAIBHONW YCIyrd (BKJIIOYash TPAHCISLUIO BUIEOPOJIMKOB,
Pa3bACHSIONIMX TOPAIOK TNPEIOCTABICHUS MYHMIMIAIBbHBIX VYCIYyr), a TaKxke
PETYIUPYIOLUIUM TOTOK «3JIEKTPOHHOW ouepenan». MHpopmanus Ha TabIo MOXKET
BBIBOJUTHCS B BUJIE OETYILEH CTPOKH.

NudpopmanmonHoe Tabia0 pa3mMeniaercs psaoM co BXOAOM B MOMELEHUE TaKUM
o0pa3oM, 4TOoObl OOECHEeYUTh BUAMMOCTH MAKCUMaJIbHO BO3MOXKHOMY KOJIMYECTBY
3aMHTEPECOBAHHBIX JIULI.

2.15.8. Paboune mecTa CHEIMAIMCTOB, OCYIIECTBISIONIUX MPEIOCTABICHUE
MYHHIIUIIAJIBHOW YCIYTH, OOOPYIYIOTCS CPEACTBAMU BBIUMCIUTEIBHOW TEXHUKH U
OpPITEXHUKOM, MO3BOJSAIOIIMMHU OPraHU30BaTh MPEJOCTABICHUE MYHHIMIAIbHON
YCIIYTU B MOJTHOM O0OBbEME.

2.15.9. Mecra anga npoBeeHUs JIMYHOTO IMpUeMa 3asBUTEIEH 000pyayroTcs
CTOJaMH, CTYJbSIMH, OOECIEUMBAIOTCS KAHUEISPCKUMHU NPUHAIICKHOCTIMHU IS
HANMCaHUs MUCbMEHHBIX OOpaIeHH.



2.16. lNokasaTtenu AOCTYNHOCTU N Ka4eCcTBa MyHULMNANbHOW YCryru
2.16.1. lNokasarenu AOCTYNHOCTU MYHULUUNANBHOW YCRyru:

- paBHble MnpaBa WU BO3MOXHOCTU Npwu MOoJTy4eHUn MyHI/ILI,I/II'IaJ'IbHOI7I
ycnyrmn gn4d 3aaBuUTEnNen;

- obwasa WHPOPMMPOBAHHOCTL O MOPSAKE WM crnocobax MonyYyeHus
MYHULMNanbLHON ycnyru ans 3assuTeneit (B cetu MIHTepHeT, no TenedoHy);

- pexum paboTbl AgMUHUCTpauun obecnevmBaeT BO3MOXHOCTb Nogayn
3asiBuTenem 3anpoca O NpegoCcTaBNeHUN MyHULMNANbHOW YCNyru B TEYEHME
paboyero BpemeHu;

- MOfMHOTa W  [OOCTOBEPHOCTb  MpedocTaBnAeMon  rpaxgaHam
MHdopMaLn.

2.16.2. lNokasatenu kadecTsa MyHULMNAITBEHON YCIYTn:

- Bblgaya 3asBUTEMN0 rOTOBOrO pesyfnbrata B YCTAHOBMIEHHbLIA CPOK
(cBOEBPEMEHHOCTL OKasaHus);

- cobntogeHve TpeboBaHum cTaHpapTa npenocTaBneHnsd
MYHMUMNANbHON YCNyru;

- YOOBMNETBOPEHHOCTb  3asiBUTENEN  OTHOLUEHWEM  COTPYAHUKOB
(cneumanunctoB) B npouecce npeaocTaBneHns MyHUUMNAnNbHOW YCIyru,
OTOBHOCTb OKasaTb 39(@dEKTMBHYIO MNOMOWb MNpU  BO3HWUKHOBEHUU
TPyAHOCTEN;

- KONU4ecTBO ObXanoBaHUs OENCTBMA UnNu 6e3nencTBms COTPYOHUKOB
(cneunanuctoB) AOMUHUCTpaLMN.

2.16.3. 3asgBuTensam npegocTaBnseTcd BO3MOXHOCTb  MOSTy4YeHUs
WHopMauun O xode MpPedoCTaBNeHuUs  MYHUUUNANbHOW  yenyrm wu
BO3MOXHOCTb MOSTy4eHNA MYHUUUNANbHOM YCIyrn B 3IIEKTPOHHOM hopme C
ncrionb3oBaHneMm EpguHoOro noprana rocydapCTBEHHbIX U MYHULUMMANbHbIX
ycryr npyv Hanuynm TEXHUYECKOM BO3MOXHOCTU W MO MPUHLUMUMNY «OOHOro
okHa» Ha 6a3e M®L| npn Hanu4nn cornawleHns o B3anMOLENCTBUMN.

2.16.4. Tlpyn nony4yeHun MyHMUMNANTBHOW  YCryrn  3asiBUTESb
ocyLlecTBrnseT He bonee 1 B3anmMoaencTsus ¢ COTpyaHUKaMU.

2.17. OcobeHHOCTH NPEAOCTaBICHH] MyHUIIMIAIbHON yciyru B MOLI.



[IpenocraBnenue MYHULHUIATBHON yCIIyTH IIOCPEACTBOM M®I]
OCYLIECTBISETCA B IMOAPA3JEICHUSAX TOCYIAPCTBEHHOIO OIOMIKETHOIO YUYPEKIACHUS
Jlenunrpanackoir  obnmactu  «MHOTOQYHKIIMOHAIBHBIA LEHTP MPEeIOCTaBICHUS
rOCY/IapCTBEHHBIX W MYHHUIUMNANbHBIX ycayr» (manee — ['BY JIO «MO®IL») npu
HaJW4YUM BCTYIMBILETO B CWIYy COIVIallleHus O B3aumonencrsum Mexay 1'bY JIO
«M®L» n Anmunucrpanuein. [IpenocraBieHne MyHULMNAIBHOW YCIYTH B HMHBIX
MO®II ocyumecTBisieTcss NPU HAJIUYUM BCTYNMBIIETO B CUIY CONIALIEHUS O
B3aumogiericteuu Mexay ['bY JIO «M®L» u uabim MOII.

2.17.1. M®I] ocyiiecTBIsIET:

- B3aMMOJICUCTBUE C TEPPUTOPUATBLHBIMU OpraHamu ¢efepalbHbIX OPraHoB
VCIIOJIHUTEIBHOM BJIACTH, OpPraHaMM HWCIOJHUTEIBHOW BiIaCTH JIEHMHIpaiackon
o0ylacT, oOpraHaMM MECTHOTO camoylpaBieHus JIeHuHrpajckol obrnactTu u
OpraHu3alysMH, YYaCTBYIOUIMMH B IPEIOCTABICHUM MYHULUIIAIBHBIX YCIYI B
paMKax 3aKJIFOUEHHBIX COMIAIEHUN O B3aUMOJIECHUCTBUN;

- NH()OPMUPOBAHHUE T'PAKIAH U OpPraHU3aLMi MO BONPOCAM IPEIOCTaBICHUS
MYHHIUITAIBHBIX YCIIYT;

- NpUeM U BbLAAYY JOKYMEHTOB, HEOOXOIMMBIX JJIsi MPerIOoCTaBICHUS
MYyHUIUOANBHBIX ~ YCAYT JUOO  SIBISIOIIUXCS  pPE3ylbTaTOM  MPEIOCTaBICHUS
MYHHIUIIAIBHBIX YCIIYT;

- 00pabOTKy NEpPCOHANbHBIX JAaHHBIX, CBSI3AHHBIX C MPEIOCTaBICHUEM
MYHULIUAIbHBIX YCIYT.

2.17.2. B ciiydae noiayu JOKYMEHTOB B AJIMUHUCTpAIMIO mocpeactsoM MOI]
crienuanuct ML, ocymecTBiasiOIMNA MPUEM JOKYMEHTOB, IIPEACTABIECHHBIX IS
IIOJIyYEHHUs] MYHUIUIIAJIBHON YCIYTH, BBIITOIHAET CIEAYIOIIUE ACUCTBUS:

a) ompenemnseT mpeaMeT oOpalieHus;

0) MPOBOAUT MPOBEPKY MOTHOMOUUMN JTULA, NOAAIOLIETO TOKYMEHTHI;

B) IPOBOJIUT MPOBEPKY MPABUIILHOCTH 3aIIOJIHEHHS 3a1IPOCa;

I') OCYIIECTBIISIET CKaHUPOBAaHWE IPEACTABICHHBIX JTOKYMEHTOB, (pOpMHUpYyET
DIIEKTPOHHOE JENO0, BCE AOKYMEHTBI KOTOPOTO CBS3BIBAIOTCS €AUHBIM YHUKAJIBHBIM
UICHTU(UKALMOHHBIM ~ KOJIOM, TO3BOJISIIOIIMM  YCTAHOBUTH  NPUHAJUICKHOCTD
JIOKYMEHTOB KOHKPETHOMY 3asiBUTENII0 M BUAY oOpaiieHus 3a MyHUIunaibHOU
YCIIyTOMH;

1) 3aBepseT IEKTPOHHOE JIEJI0 CBOEH MIEKTPOHHOU Noanuckio (nanee - J11);

€) HaIpaBJIseT KOMUU JOKYMEHTOB U PEECTpP IOKyMEHTOB B A IMUHHUCTPALIUIO:

- B DJEKTPOHHOM BHUJE (B COCTaBe MAKETOB JJIEKTPOHHBIX Jell) B JI€Hb
oOparenus 3asputeis B MOII;

- Ha OyMaXHBIX HOCHUTENAX (B cCiydae HEOOXOMMMOCTH O00S3aTeIbHOTO
IPEIOCTABIICHUSI OPUTMHAIOB JIOKyMEHTOB) - B T€UeHHE 3 paboumx THEH co AHS
oOpatenus 3asButenss B M®PL[ nmocpeacTBOM KypbepCKOil CBS3M, C COCTaBICHUEM
ONMCH TIEPEJABAEMBIX JIOKYMEHTOB, C YyKa3aHHMEM Jarbl, KOJMYECTBA JIUCTOB,
(dbaMunuu, 10JKHOCTU U IOJNUCAHHBIE YIIOJHOMOYEHHBIM crerranictom MOI.

IIo oxoHwyaHuu npuemMa JOKyMEHTOB crnenuanuct M®PIl Bbigaer 3asgBUTENIO
pPacCIUCKy B IPUEME JOKYMEHTOB.

2.17.3. Tlpn yka3zaHuu 3asiBUTEIEM MeCTa IMOJIydeHHUs OTBeTa (pe3yJsibTara
MPEI0CTaBICHUs MYHULIUNIAILHON yciyru) nocpeactBoM M®L] nomxHOCTHOE JTHII0
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AJIMUHHCTpaLU, OTBETCTBEHHOE 3a BBIIIOJIHEHHE AaIMHUHHCTPAaTUBHON IPOLENYPHI,
HafnpaBiIsieT HEOOXOAUMBbIE JOKYMEHTHI (IIOCTAHOBJIEHHE O TMEpPEBOJE JKUIIOrO
(HEKUJIOTO) TOMENIEHUSI B HEXKUII0€ (KUII0€) MOMENIEHUE; YBEIOMIICHUE O TIEPEBOJIC
YKUJIOrO (HEKUJIOr0) TOMEILIEHUsI B HEXUII0€ (KUIIOE) MOMEIICHUE; YBEAOMIIEHUE O
00 OTKa3e B TMEPEeBOJIC MKUJIOTO (HEXKUIOro) IMOMEIIECHUS] B HEXWIOe (KUI0e)
noMmenieHue u apyrue JgokymMeHTbl) B M®Il nns ux mnocnenyroiiei mnepegadu
3asIBUTEITIO:

- B DJIEKTPOHHOM BHUJIe B TeueHue 1 pabouero (paboumx) aHs (qHEH) co HA
NPUHATUS PEIICHHUs] O MPENOCTaBICHUU (OTKa3e B MPEAOCTABICHHH) 3asBUTEIIO
YCIYTH;

- Ha OyMa)KHOM HOCHTEJIE - B CpPOK He Oosiee 3 JHeH co AHS NPUHATHS pelIeHUs
O MPEAOCTABICHUHN (OTKa3€ B MIPEIOCTABICHNUHN) 3asIBUTENIO YCIYTH.

VYKazaHHbIE B HACTOSIIEM IIYHKTE JOKYMEHTBHl Hampasisatorcss B MOL[ He
MO37HEE IByX pabouynX THEH O OKOHYAHUS CPOKa IPenoCcTaBieHuss MyHUIIMTATBHON
YCIIyTH.

Cnenunanuct M®LI, oTBETCTBEHHBIN 32 BbIIa4y JTOKYMEHTOB, MOJY4YEHHBIX OT
AJIMUHHCTpAallMM TO pe3yibTaTaM pPAacCMOTPEHUs NPEICTABIECHHBIX 3asiBUTEIIEM
JIOKYMEHTOB, B JIEHb UX IOJIy4eHHsS OT AJIMUHHUCTpPALMU COOOIIAET 3asBUTENIO O
OPUHATOM peHIeHUuH 1o TenedoHy (C 3amuChi0 J1aThl U BPEMEHH TelIe)OHHOTO
3BOHKQ), & TAK)KE O BO3MOXHOCTH TOJy4eHUs TOKyMeHToB B MDILI.

2.18. OcobeHHOCTH TIPEeIOCTaBICHUS MYHUIIUNIATBHOM YCIIYTH B AJIEKTPOHHOM
Buze 4depe3 [lopran rocymapCTBEHHbIX MU MYyHULMHNAIbHBIX yCayr JIEeHMHrpaackou
obmactu u Equnsiii [Toptan rocyiapcTBEHHBIX U MyHUITUTATBHBIX YCIyT (QYHKIUN).

Hesarensrocts EINY u III'Y JIO mno opraHu3anuu MOpeaoCcTaBIICHUS
MYHULMIATBHOW YCIyTH OCYIIECTBISETCS B COOTBETCTBUM ¢ DenepaibHbIM 3aKOHOM
ot 27.07.2010 Ne 210-®3 «O6 opraHu3aiuu MpeaoCTABICHHS TOCYIapCTBEHHBIX U
MYHULUOATBHBIX YCIIyT».

2.18.1. Jlia nomy4enuss MyHUIunansHou yciayru yepes EINNY wim wepes [IT'Y
JIO 3asBUTENI0 HEOOXOAMMO MPEABAPUTENIBHO IMPONTH NPOLECC PETUCTpAlUU B
Enunoii cucreme naentudukanuu u ayrentudukanuu (nanee — ECHUA).

2.18.2. MynununanbHas yciiyra MoxeT ObITh momyuyeHa dyepe3 I[II'Y JIO
CJIETYIOIIMMU CIIOCOOaMHU:

c 00s13aTeIbHOM TMYHON SABKOW HA MPUEM B AJIMUHUCTPAIUIO;

0e3 JIMYHOU SIBKHM Ha NMPUEM B AIMUHUCTPAIIUIO.

2.18.3. Ins monmydeHuss MyHUIIUTIAIBHON YCIYTH 0€3 TMYHOM SIBKM Ha MPUEM B
AMUHHUCTpALIMIO  3asBUTENI0  HEOOXOOUMO  MpPEABAPUTENIBHO  O()OPMUTH
kBanu¢uupoBannyo OIl nns 3aBepeHust 3asBIE€HUS U JOKYMEHTOB, MOJAHHBIX B
anekTpoHHoM Buje Ha [ITY JIO.

2.18.4. Ina nomaum 3aseneHus udepe3 ElII'Y 3asaBuTens NOKEH BBIOIHUTH
CHEAYIOIINE NCUCTBUS:

nporTH naeHTUuKanuo u ayreHTupukanuio B ECUA;

B TuyHOM KabuHete Ha EIII'Y 3amonHUTH B 3JIEKTPOHHOM BHJE 3asBJICHUE Ha
OKa3aHWE€ MyHUIMIAJIbLHON YCIyTH;

OPWIOKUTh K  3asBJICHUI0O  OTCKAaHUPOBAHHBbIE  00pa3bl  JIOKYMEHTOB,
HEOOXOIUMBIX JIJISl HA3HAYCHUS €)KEMECSIYHOTO JIEHEKHOTO BO3ZHATPAKICHHUS;



HAIpaBUTh NAKET 3JEKTPOHHBIX JOKYMEHTOB B OpPraH COLMAJIIBHOM 3aIlUThI
HaceseHus mocpeactsom dynkimonana EINTY.

2.18.5. Ina nonauu 3assienus yepes [1I'Y JIO 3asBuTens JOMKEH BBITOIHUTD
CHEAYIOIINE NCUCTBUS:

nporTH naeHTUuKanuo u ayreHTupukanno B ECUA;

B 1n4HOM kaOuhHete Ha [II'Y JIO 3anonHuTh B 3J€KTPOHHOM BUJIE 3asBIICHUE
Ha OKa3aHUe yCIyTH;

OPWIOKUTh K  3asBJICHUI0O  OTCKAaHUPOBAHHBbIE 00pa3bl  JIOKYMEHTOB,
HEOOXOIUMBIX JIJISl TOTyYEHHUsI YCIYTH;

B Clly4ae, €CJi 3asBUTEIb BRIOpas Crioco0 OKa3aHUs yCIIyTH 0e3 JIMYHOU SBKU
Ha NpUeM B AJMUHUCTpPALIMIO - 3aBEPUTH 3aSBICHUE U MPUIAracMble K HEMY
OTCKaHUPOBAaHHBIE JIOKYMEHTHI (Jajmee - TakeT 3JIEKTPOHHBIX JOKYMEHTOB)
MOJTy4eHHOU paHee KBanuunupoBanHou J11;

B ClIy4ae, €Cli 3asBUTENb BBIOpAJ CIOCOO OKa3aHHs YCIYTH C JIMYHON SBKOM
Ha IpUeM B AJIMHHUCTPALMIO - 3aBEPEHUE IIAKeTa DSJIEKTPOHHBIX JTOKYMEHTOB
kBasnuimposanHoi D11 He TpeOyercs;

HaITPAaBUTh ITAKET IEKTPOHHBIX JTOKYMEHTOB B AJIMUHUCTPALIMIO IOCPEICTBOM
¢dbynkuuonana II'Y JIO.

2.18.6. B pe3ynbrare HamnpaBi€HUA IaKeTa DSJIEKTPOHHBIX JIOKYMEHTOB
nocpenctsoM III'Y JIO unu EIIT'Y B cooTBeTrcTBUM ¢ TpeOoBaHUSAMU NyHKTa 2.18.4
win 2.18.5 aBroMaru3upoBaHHON MH(GOPMAIIMOHHON CHUCTEMOW MEKBEJOMCTBEHHOTO
AIICKTPOHHOTO B3auMoneUcTBUsA JleHuHrpaackoit obnactu (manee - AIC «Mexsen
JIO») npou3BOAMTCA aBTOMAaruyeckass pErucTpauus MOCTYNHMBUIETO IaKeTa
AIIEKTPOHHBIX IOKYMEHTOB M IIPUCBOEHUE MTAKETYy YHUKAJIBLHOIO HoMepa Jena. Homep
JieNa TOCTyTeH 3asButento B tuyHoM kadunere [1I'Y JIO unm ETITY.

2.18.7. Ilpm mpepocraBieHMM MyHULUMNaabHOM yciyru yepes III'Y JIO, B
cllydae €clid 3asgBUTENb MOJANUCHIBACT 3asBieHUE KBanudumupoBanHoin Oll,
JOJDKHOCTHOE JINIO AIMAUHUCTPALMHU BBIITOIHACT CIEAYIOLUE JEHCTBUS:

dbopMupyeT MmakeT AOKyMeHTOB, nmoctynuBmuid uyepes III'Y JIO, u nepenaer
JOJDKHOCTHOMY  JIMLy ~AJMUHHCTPALlMM  HAAEJIIEHHOMY B  COOTBETCTBUU  C
JOJKHOCTHBIM PETJIaMEHTOM (YHKUMSAMH IO BBIINOJHEHUIO aJAMUHUCTPATUBHOU
MPOLIEAYPHI 110 IPUEMY 3asBJICHHN U MPOBEPKE JOKYMEHTOB, MPEIACTABICHHBIX IS
paccMOTpEHHS;

MOCJE  PAacCMOTPEHUsI  JOKYMEHTOB W  yTBEPKICHUA  pELICHUS O
MPEIOCTABIICHUN MYHHUIIMIAIBHOW yCIyrH (OTKa3e B MPEIOCTaBICHWH) 3alOJHSET
npenycmorpennsie B AUC «Mexsen JIO» ¢dopMbl 0 TPUHATOM pEUICHUU U
nepeBoaut aeno B apxuB AUC «Mexsen JIOy;

YBEAOMJISIET 3asIBUTENS] O IPUHATOM PEIIEHUU C IOMOIIBIO YKa3aHHBIX B
3asBJICHUN CPEACTB CBSI3M, 3aT€M HAMpaBIseT JTOKYMEHT MOYTOM JHUOO BBIAAECT €ro
IIPU JIMYHOM OOpAaIIEHUU 3asIBUTEIIS.

2.18.8. IIpm mpenmocraBieHMM MyHULMNAIBHOW ycmyru uepe3 III'Y JIO, B
clly4yae eclii 3asBHUTEJb HE MOANUCHIBAET 3asiBieHue kBanupuuupoBaHHoit 11, 1mubo
yepe3 EIII'Y, O0mMKHOCTHOE 1UIO AJIMUHUCTPALMA BBINOJHSIET CIEAYIOIIUE
JIEUCTBUA:

dbopMupyeT MakeT JOKyMeHTOB, moctynuBmuid depe3 [II'Y JIO, nubo depe3



EII'Y, u mnepenaer MOODKHOCTHOMY JMIY AJIMHUHUCTpAlUUMUd HAJCIICHHOMY B
COOTBETCTBHHM C JIOJDKHOCTHBIM periaMeHTOM (YHKIUSIMH 110 BBITOJTHCHHIO
aAMUHUCTPATUBHON MpPOLEYyphl MO MPUEMY 3asiBICHUM W MPOBEPKE JTOKYMEHTOB,
MpEeACTABICHHBIX /IS PACCMOTPEHUS;

dbopmupyer uepes AUC «Mexsen JIO» mpumiaiieHue Ha MPUEM, KOTOPOE
JOJKHO COZAEPKaTh CIEAYIOUTYI0 HH(GOPMALMIO: apec AAMUHUCTPALIMU B KOTOPYIO
HEO0OX0IUMO OOpaTUThCS 3asBUTENIO, JaTy W BpeMs IpHeMa, HOMEpP OuYepeiH,
UJIEHTU(PUKAIIMOHHBIM HOMEp TMpUITIAlIEHUs] W TIEPEUYCeHb JOKYMEHTOB, KOTODPBIC
HeoOxonumo mipenctaBuTh Ha npueme. B AUC «Mexsen JIO» aeno mepeBoguT B
CTaTyC «3asBUTENb PUIIIALLICH HA IPUEMY.

B cnyudae HesBKM 3adBUTENS HAa NMPUEM B HA3HAYEHHOE BpPEMS 3asiBIICHHE U
nokyMeHThl xpansaTcss B AUC «Mexsen JIO» B Teuenne 30 KaleHIapHBIX IHEH,
3aTeM JOJDKHOCTHOE JHUIO AJIMUHUCTpPALUM, HAJEIEHHOE B COOTBETCTBUU C
JOJKHOCTHBIM PErTaMeHTOM (YHKIUSAMH T10 TIPUEMY 3asBICHHA W JOKYMEHTOB
yepe3 [II'Y JIO wnm EIIT'Y nepeBoaut nokymenTsl B apxuB AUC «Mexsen JIO».

B cnydae, ecnu 3asBUTENb SIBWICS Ha NpPHUEM B YKa3aHHOE BpeEMs, OH
oOCITy’KMBaeTcsl CTPOro B 3TO Bpems. B ciyyae, eciu 3asiBUTENb SBHIICSA MO3KE, OH
oOcCy’>KMBaeTcsl B MOPAJKE XUBOM ouepeaun. B nro0oM u3 ciyyaeB JOKHOCTHOE
U0 AJIMUHUCTpAlMM BeAyllee mpueM, orMedaetr (akt siBku 3asButens B AVC
«Mexsen JIO», neno nepeBonut B craryc "[Ipuem 3asBUTENST OKOHUYEH'.

[locne paccMoTpeHMsT  JIOKYMEHTOB WM YTBEPKACHUSA  PEMIEHUS O
MPEIOCTAaBICHU MYHHUIIMIAIBHOW yCIyrH (OTKa3e B MPEIOCTaBICHUH) 3aMOJHSET
npenycmorpennsie B AUC «Mexsen JIO» ¢GopMbl 0 TPUHSATOM pEUICHUU U
nepeBoauT aeino B apxuB AUC «Mexsen JIO».

JIoJKHOCTHOE MO AJIMUHUCTPALIMM YBEIOMIISIET 3asiBUTENSL O IMPUHITOM
pEUIEHUH C MOMOUIBIO YKA3aHHBIX B 3asIBJICHUU CPEACTB CBSI3M, 3aTEM HAIPABIISIET
JIOKYMEHT IMOYTOM JTMOO BBIIAET €0 MPU JIUYHOM OOpaIEHUU 3asBUTES.

2.18.9. B ciryyae nmocTyruieHUsI BCEX JOKYMEHTOB, YKa3aHHBIX B ITyHKTE 2.7.
HACTOSIIIET0 AJMUHHMCTPATUBHOTO pENIaMEHTa, W OTBEYAIOUIUX TPEOOBaHUSIM, B
dbopMe  DIEKTPOHHBIX  JOKYMEHTOB  (DJIEKTPOHHBIX  0OOpa3oB  JIOKYMEHTOB),
YIOCTOBEpEHHbIX KBanuduuupoBanHoil D11, nHem oOpaiieHus 3a MpeaoCcTaBIeHUEM
MYHULIMTIAIBHON YCIYTH CUUTACTCS JaTa PETUCTpalliu npuema JoKkymeHToB Ha [1T'Y
JI0.

B cnywae, ecniu HampaBiieHHbIE 3asBHUTENEM (YIOJTHOMOUYEHHBIM JIAIIOM)
AIIEKTPOHHOE 3asIBJICHHE U JJOKYMEHTHI HE 3aBepeHbl kBanduimpoannou 11, qHem
oOpalieHus 3a MPeI0CTaBIeHNEM MYHHIIMIAIBHOW YCIYyTU CUMTAETCS Jara JIMYHON
SBKH 3asBUTENS B AJIMUHUCTPALMIO C NPEIOCTABICHUEM JOKYMEHTOB, YKAa3aHHBIX B
NyHKTe 2.6. HACTOSUIEr0 aJIMUHUCTPATUBHOIO pEIaMeHTa, U  OTBEYAIOIINX
TpeOOBAaHMAM, YKa3aHHbIM B nyHKkTe 2.10. HacTosAmEero agMUHUCTPATHUBHOIO
pernaMeHra.

3. IlepeyeHb yciayr, KOTOpPbIe SIBJISIIOTCS HEOOXOAMMbIMHU
U 00513aTeJIbHBIMU IS IPEAOCTABJIEHUSI MYHUIMIIAJIbHON YCJIYTH

3.1. IlomyuyeHue yciyr, KOTOpbIE SIBISIOTCS HEOOXOAUMBIMHU M 00s13aTEIbHBIMU



JUTSI TIPEIOCTABICHUS MYHHUITUTIAIBHON YCIIYTH, HE TpeOyeTcsl.

4. CocraB, MoCJ1€10BaATEJIbHOCTD U CPOKH BbINIOJTHEHUS
aIMUHMCTPATUBHBIX
npoueayp, TpedoBaHusl K NMOPSAKY UX BbINIOJTHEHUS

4.1. TlpepoctaBneHne MyHUUUNANbHOW ycnyrm BKAOYaeT B cebs
cnegywouime agMUHUCTPaTUBHbIE NpoLeaypbl:

- NPUEM OOKYMEHTOB, HeobXoAMMbIX AN oOKasaHUs MYHUUMNanbHOM
yCnyru;

- paccMoTpeHmne 3asBreHns 06 okasaHUM MyHULMNANbHOW YCRYru;

- U3laHne NOCTaHOBMEHUS O NepeBoae XUIoro (HEXMNOro) nomeLLeHns
B HeXunoe (K1noe) nomeLleHue;

- Bblgaya yBedoMsieHUa o nepesBofe (OTKase B MEpPeBOAE) KUMOro
(Hexxunoro) nNoMeLleHns B Hexunoe (kunoe) nomeweHne (copma
yBEe4OMIEHNSA yTBepxaeHa noctaHoBrneHnem [lpaButenbctBa Poccuinckon
denepaunn ot 10.08.2005 Ne 502 «O6 yTBepxaeHUn doopMbl yBEOOMITEHUS
0 nepeBofe (0Tkase B NepeBoae) XKUMOoro (HEXUIIOro) NOMELLEHNS B HEXMMOE
(>kunoe) nomeLleHne»).

[TocnenoBareibHOCT,  QJIMUHUCTPATUBHBIX  JIEUCTBUU  (Mpoueayp) MO
MpPEAOCTaBICHUI0 MYHUIMIAIBLHONW  yCIYyrH OTpaxxeHa B OJIOK — CXeMe,
npeactaBieHHod B [lpunokenuun Ne 3k  HacTosimemMy AJIMUHUCTPATHBHOMY
perJIaMEHTYy.

Oprany MECTHOIO CaMOYMpAaBJICHUs, MPEAOCTABIISAIONIEMY MYHUIUIIAIBHYIO
YCIYTy W €ro JOJDKHOCTHBIM JIMIIaM 3alpelieHo TpeOoBaTh OT 3asBUTEIS TIPH
OCYILIECTBIECHUU aIMUHUCTPATUBHBIX MPOLEAYP:

MpEACTaBICHUS JOKYMEHTOB, MH(POPMAIIMU WA OCYIIECTBICHUS ACHCTBUIA,
MPEACTABICHNUE WIM OCYIIECTBIEHHUE KOTOPHIX HE MPEAyCMOTPEHO HOPMATUBHBIMU
MPaBOBBIMU aKTaMM, PETYJIUPYIOIMIMMHU OTHOIICHHUS, BO3HHUKAIOIIME B CBSI3U C
MpeA0CTaBICHUEM MYHUIIUIIAIbHON YCIYTH;

MpeACTaBICHUsS JOKYMEHTOB U HH(OpManuu, KOTOpbIe HAaXOIATCS B
paCIOpsKEHUN TOCYAApPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOyIpaBJICHUS U
MOJIBEIOMCTBEHHBIX UM OpraHU3aIliid B COOTBETCTBUU C HOPMATUBHBIMH MTPABOBBIMU
aKTaMu (3a UCKIIFOUCHHEM JIOKYMEHTOB, IMOATBEPKAAIONINX OIJIaTy TOCydapCTBEHHON
MOIIMHBI, JOKYMEHTOB, BKJIIFOYEHHBIX B M€PEUYEHb, ONPEICICHHBIN YacTbiO 6 CTaTbu
7 ®enepanbHoro 3akoHa Ne 210-d3, a Takke JOKYMEHTOB, BBIJABaCMBbIX B
pe3ylIbTaTe OKa3aHUs YCIYT, SBISIOMIUXCS HEOOXOMUMBIMHU W 00S3aTEIbHBIMHU IS



MPEAOCTABIECHUS] MyHUIIUNIAIbHOW YCIYTH);

OCYILIECTBJICHUSI JIEUCTBUN, B TOM YHCJIE COMNIACOBAHUM, HEOOXOAUMBIX st
MOJIyYEHUS] MYHMIIMNAIBHOM YCIYTM U CBS3aHHBIX C OOpalieHueM B UHBIC
rOCy/IapCTBEHHBIE OpraHbl, OpraHbl MECTHOTO CaMOyIpaBJi€HUs, OpraHuzanuu (3a
WCKJIIOUCHUEM TIOJIYYEHUsSl YCIYT, SBIISIIOIIUXCS HEOOXOAUMBIMU M 00S3aTE€IbHBIMU
JUIST  TPENOCTaBICHUS MYHUIIMIAIBLHONW  YCIYIHM, BKIIOUEHHBIX B TEPEUHH,
IIpEAYCMOTpEeHHbIE YacThio 1 ctatbu 9 PenepanbHoro 3akoHa Ne 210-D3, a Takxke
JIOKYMEHTOB W WHGOpPMAIMU, TPEAOCTABISEMbIX B pe3ylbTare OKa3aHUsS TaKuxX
yCIyT).

4.2. Tlpuem JOKYMEHTOB, HEOOXOMUMBIX JUIS OKa3aHHWS MYHHUIUIAIbHON
YCIIYTH.

OcHoBaHKeEM JIs1 Hayajla MPEeIOCTaBICHUS MYHULUNAIBHON YCIIyTU SBIISIETCS
MOCTYIUIEHHWE B AJIMUHHUCTPAIMIO HETIOCPEACTBEHHO, 1100 uepe3 MDILI, mubo depes
[I'Y JIO, mu6o vepe3 EII'Y 3asBneHus o mepeBoje MOMEIMICHUS U JTOKYMEHTOB,
MEPEUYHCIICHHBIX B MTYHKTE 2.7. HACTOSIIETO aAMUHUCTPATUBHOTO PETJIaMEHTA.

JIutioM, OTBETCTBEHHBIM 3a BBINOJHEHHE AJMUHUCTPATUBHOU MPOUEAYPHI,
ABJISIETCS CHEUUATUCT MO0 OpPraHu3allMOHHBIM W OOLMM BompocaM (Jaanee -
JEJIOTPOU3BOAUTEND ).

Jlenonpoun3BoauTenb MPUHUMAET MPEIACTABICHHBIC (HampaBJIEHHBIE)
3asBUTEJIEM JIOKYMEHTHI 110 OMKMCH U B TOT K€ JIEHb PETUCTPUPYET UX B COOTBETCTBUU
C IpaBUJIAMHU JIETIONPOU3BOICTBA, YCTAHOBIEHHBIMU B A IMUHUCTPALINH.

B neHp perucrpany MOCTYNUBIIMX JIOKYMEHTOB JEJIONPOU3BOJIUTEID
nepeaaeT ux niaBe AJIMUHHUCTPALUU.

[maBa AMUHUCTpaluu HE TMO3HEE CIEAYIOIIero pabodyero ITHS TOCIe
perucTpauuMd JOKYMEHTOB ONpPENeNseT JOKHOCTHOE JIMIO AJMUHUCTPALINH,
YIOJTHOMOYEHHOE PAaCCMOTPETh MOCTYIUBIINE JTOKYMEHTHI, U J1aeT TIopydeHue o0 mx
paccmotpenuu. [lopydeHne o paccMOTpeHHH IOKYMEHTOB O(OPMIISIETCS MyTeM
MPOCTABJICHUS HA 3asIBJICHUU PE30JIIOIUU O PACCMOTPEHUH JJOKYMEHTOB C yKa3aHUEM
(baMmK 10KHOCTHOTO JIMIA, KOTOPOMY JAaHO MOPYYECHHUE.

B TOT ke AeHb AENONPOM3BOAUTENh B COOTBETCTBUM C MOPYYEHUEM IJIABbI
AJIMUHUCTpallMU TIepeAacT IMOCTYNUBIIEE 3asBIICHHE C MPWIAraéMbIMH K HEMY
JOKYMEHTaMH  JIJI1  PAacCMOTPEHHUs JOJKHOCTHOMY JIMIy AJMUHHUCTpAIIUH,
YKa3aHHOMY B ITIOPYYEHUHU.

Pe3ynbsrarom BBINOIHEHUS aAMUHUCTPATUBHON MPOLIEAYPHI SABISETCS Mepeaada
3asBJIEHUA M NPWIAraeéMblX K HEMY JOKYMEHTOB JOJDKHOCTHOMY  JIUILY,
YIIOJIHOMOYEHHOMY Ha X PACCMOTPEHUE.

Pesynbrar  BBIOMHEHUS  aJIMUHHUCTPATUBHOTO  JEHCTBUSA  (UKCHUPYETCS
JIEJIONPOU3BOIUTENIEM B TMOPSIAKE, YCTAHOBIEHHOM MYHHUIIMIAIbHBIMU IPABOBBIMU
aKTaMu 0 BOMpOcaM JEJIONPOU3BOJICTBA.



4.3. PaccmoTpeHue 3asaBreHns o6 okasaHnum MyHUUUNANbLHOW YCryri.

3aaBneHMe O nepeBode MNOMeLleHUs NepenaeTcsa  crneunanucty
OpraHM3auMOHHbIX M OBLLUMX BOMPOCOB, KOTOPLIM HE MO3[Hee crefykLlero
OHA  nocne  nonyvyeHus nepefaet nNakeT [OOKYMEHTOB B CEKTOp
AOMUHUCTPaLUN.

Cneumanuct cektopa AOMUHUCTPAUUW B TedYeHue Tpuauatu OHen
nocne rnony4yeHus naketa JOKYMEHTOB:

1) nNpoBOAUT MNPOBEPKY HANMUuMa WU NpaBUIIbHOCTU OcopMIeHus
[OKYMEHTOB, NpunaraeMbix K 3asiBNeHN0 0 NepeBoae NoMeLLEeHUS;

2) NpoBOAUT NPOBEPKY COOTBETCTBUS MPOEKTa NepeycTponcTaa u (unwm)
nepennaHMpoBKN NepeBOoAUMOro noMelleHns TpeboBaHnAM LENCTBYHOLLMX
TEXHUYECKNX PErNaMEeHTOB;

3) npoBoaMT NPOBEpPKY cObnNoAeHUs YCIOBUI NEPEBOAA;

4) TOTOBUT MPOEKT MOCTAHOBJICHUS AJMUHUCTPAIIUN O TIEPEBOAEC ITOMEIICHHUS,
3aroNHsIeT (POPMY YBEIOMIICHHS O NEPEBOJE MOMENIEHUS U HE MO3HEE CIEAYIOIIETO
JIHA TIOCJI€ TIOATOTOBKM MEpelaeT UX Ha MOJNUCAHWE IMaBe AJIMUHHCTpauu (B
cily4ae, €Cu MEpPEeBOJl KUJIOr0 MOMEIEHUS B HEKUJIO€ NOMEIEHUE WM HEXUIIOTO
MOMEILIEHUS B )KHJIOE TOMEIIEHUE TPeOyeT MPOBEICHUSI €r0 NMepeyCcTpOrCcTBa U (MIIH)
NeperyIaHuPOBKY U (MJIM) UHBIX padOT, TO B IPOEKTE MOCTAHOBJICHUS U YBEIOMJICHUU
0 MEePEBO/Ie MOMENIEHUS YKAa3bIBAIOTCS TPEOOBAHUS 00 UX MPOBEJICHNH );

5) B ciayyae OTKasza B MEpPeBOJEC MOMEIICHUS 3aroyHsIeT (OpMYy YBEIOMIICHUS
00 oTKa3e B MepeBo/ie MOMEIIECHHS U HE MO3THEE CIETYIONIETO JAHS MOCIe MOTOTOBKU
nepeaaeT JOKYMEHTAIMIO Ha OJINUCaHuE I1aBe AIMUHUCTPALIUY;

6) mocie MOANMCAHUS W PETUCTPALMHU IMOCTAHOBIEHUS AIMUHHUCTPALMU O
MepeBo/ie MOMENICHUS U YBEAOMIICHHS O MEPEBOAEC MOMENIEHUS BHOCUT CBEACHUS O
MPUHATUM PEIICHUS] O MEPEBOJE KUIbIX MOMENICHUN B HEXKWIbIE MOMENICHUS WU
HEXUJIBIX MOMEIIEHUN B )KWJIbIC IOMEIIEHUS B )KYPHAJI BbIJJAUH YBEIOMIICHUN;

7) CHUMAaET KOMHUU C MPEICTaBICHHBIX 3asBUTEIEM JOKYMEHTOB U (OPMUPYET
U3 HUX JIeJI0, MOAJIEXkKAIee XPAaHEHUIO B TEUEHHE 5 JIET;

8) rOTOBUT MPOEKT HH(POPMAIIMOHHOTO MHUChMAa COOCTBEHHHUKAM CMEXKHBIX
MOMENICHUNA O NPUHATUU PEIICHUS O IEepPeBOJie IMOMEIICHUs; TMepeaaeT ero Ha
MOJNKUCAaHNEe TaBe AJMUHUCTPAILIMM; TOC]e TMOANUCAHUS TIAaBOW AJIMHUHUCTpAIUU
HAMpPAaBJISIET 110 TTOYTE YKa3aHHBIM JIMIIAM.

4.4. 3nanue MOCTaHOBJIEHUS O MEPEBOIE KUIOTO (HEXKHUIIOT0) TOMEIEHHUS B
HeXWI0€ (KUII0e) MOMEIIECHHE.

[nmaBa AAMUHHCTpAallMM MOJIMCHIBAET IOCTAHOBJICHUE AIMUHHUCTPALMU O
NEPEBO/IE MOMEIICHUS, YBEIOMIICHHS O TIEPEBOJIC TIOMEIIECHUS TUO0 YBEIOMIICHHE 00
OTKa3€ B NIEPEBOJIE TOMEILEHUS.



NMocTaHoBnNeHMe perncTpmnpyertca B yCtTaHOBIEHHOM NopsAakKe.

Jatoii mnepeBoja KWIOrO (HEXKHUIOr0) IOMEUIEHUS B HEXWIOE (KUI0e)
MOMEIIEHUE SBISIETCS JlaTa PETUCTPALMM TOCTAHOBJICHUS AJIMUHHUCTPALIMU U
yBEJIOMJICHUSI O TiepeBojie mnomernieHus. Mupopmanuss o mnepeBoie NOMENICHUs
nepeaacTcs 3asBUTENO0 MO TelieOoHY, YKA3aHHOMY B 3asiBICHUH, MPU OTCYTCTBUU
Tene(OHHOU CBsI3U HMHQOpPMAIMS B TPEXTHEBHBIM CpPOK HAIpaBIAETCS MO IOYTE
3aKa3HbIM MHUChbMOM. JlaToif oOTKa3a B TiepeBOAEC TOMEIICHUS SIBISETCS Jara
perucTpaluu yBeAoMJeHus: 00 0TKa3e B MEPEBOJIE MOMEIICHUSI.



B cnyyae ecnu nepeBoa nomelleHUs npegycmaTtpuBan npoBedeHue
paboT No NepeycTponcTey M (M) nepensiaHNpoBke U (UNK) UHbIX paboT, TO
AaTon nepesoda XUIOro (HEeXWsioro) noMeweHUs B HexXunoe (Kunoe)
nomeLleHne SABMSeTCH AaTa 3aBeplueHus paboT no nepeycTtponcTsy u (Unu)
nepennaHMpoBKe NOMELLEHNS.

OcHoBaHveM ans nposefeHus paboT Mo nepeycTpoucTsy n (KUnn)
nepennaHMpoBke M (Mnn) MHbIX PaboT sBNSETCA BblAAHHOE YBeOOMIIEHME,
cogepxallee TpeboBaHna 06 nx npoBeaeHUN.

4.5. Bolgaya yBegomieHust 0 nepeBoge (0TKase B MepeBoae) XKMUMNoro
(HeXXMnoro) MNOMELLEHNs B Hexunoe (kunoe) nomeuweHne (copma
yBeoOMIeHNA YyTBepXOdeHa nocTtaHoBneHnem [lpaButenbctesa Poccunnckon
®epepauyum ot 10.08.2005 Ne 502 «O6 yTBEpPXKAEHUN DOPMbI YBEAOMIEHUS
O rnepesoe (0TKase B NepeBone) XKUIOro (HEXMNOro) NOMeLWEeHNs B HEXNNoe
(>kunoe) nomeLLeHnE).

YBegomrneHne o nepesode (OTKase B MepeBofe) XUIMOro (HeXusioro)
MOMELLEHNS B Hexunoe (kuroe) nomelleHne oopMnseTcss B KONMYecTse
ABYX ak3eMnnsapoB. OanH aK3emMnnsp BblAAETCA 3ad9BUTENIO, OOMH IK3EMNNAP
XpaHUTCS B cekTope AAMUHUCTpaLMK.

YBegomMrneHne o nepeBode (OTKase B MepeBOAE) XKUIMOro (HEXWUIIoro)
NOMELLEHNS B HeXunoe (XKuroe) nomelleHve HarnpasnsieTcs novton unu
BblaeTcda nog nognucb 3asiBUTENIO, B Criydae SBKW 3asBuTend AN NIMYHOMo
nony4yeHna JOKyMeHToB B AgMunHuctpaumo nnv 8 MOLL.

5. DopMbl KOHTPOSSA 3a UCNOMTHEHUEM aAMUHUCTPATUBHOIO
pernameHTa

5.1. MNMopagok ocyLlecTBNeHUs TEKyLLero KOHTpors 3a cobnogeHnem um
UCMNONMHEHNEM  OTBETCTBEHHbIMWU  AOIMKHOCTHbIMMA  NULUAMWU  MONOXEHUN
AOMWUHNCTPATUBHOIO pernamMeHTa U UHbIX HOPMAaTMBHbLIX MPaBOBbLIX aKTOB,
yCcTaHaBnmeawLwmx TpeboBaHUsa K NpegocTaBneHnio MyHULUNANbHON YCIyru,
a TaKkke NMPUHATUEM peLLEHNN OTBETCTBEHHLIMU ML AMN.



KoHTponb 3a npegocTtaBneHMeM MyHULMNAbHOM YCIYyrn OCYLLECTBISET
rmasa AgMuHUCTpaumn. KOHTpOmb OCyLecTBNAeTcsa nyteM npoBeaeHnd
NPOBEPOK MOMHOTLI M KayecTBa NpefocTaBneHns MyHUUUNAanbHOW YCRyru,
cobntogeHus paboTHMKaMn agMUHUCTPATUBHBIX NPOLEaYP M NPaBOBbIX akToB
Poccunckon depepauum wn  JleHnHrpagckon obnactn, perynmpyowwmx
BOMPOCLI NEPeEBOAA XXUMOro NOMELLEHUSI B HEXMUIMOE NOMELLEHNE N HEXNITOTO
NOMELLEHMNSA B XUINOe NOMeLLEeHne

Tekywmnn KOHTpOnb 3a COOMIOOAEHMEM U UCMOSHEHMEM MOSOXEHNI
pernamMeHTa M WHbIX HOPMATUBHbLIX MNPaBOBbIX aKTOB, YCTaHaBNMBAOLWMX
TpeboBaHMs K NPEOOCTaBMEHUIO MYHULMMNANbLHOW YCAYrn, OCYLLECTBASAETCS
OOSMKHOCTHBIMM  NLAMK, OTBETCTBEHHbIMW 3a opraHusauuto paboTbl Mo
npeaocTaBNeEHNIO MyHMULMMNANTbHOW YCIYTN.

Texkymuii KOHTPOJIb OCYILECTBIAECTCA IyTEM IPOBEICHUS OTBETCTBEHHBIMU
JIOJDKHOCTHBIMU ~ JIMIIAMUA ~ CTPYKTYPHBIX  TOAPA3NACICHUN  aJIMUHUCTPALUU
TomMau€BCKOro ropo/ICKOTO MOCETIEHUs, OTBETCTBEHHBIX 32 OPTaHU3AIMI0 Pa0OTHI 110
MPEIOCTABICHUI0O MYHUIIMIIATBHOM YCIyTH, MPOBEPOK COOIOACHUS U HCIIOTHEHUS
ITOJIOKEHUM PEeNNIAMEHTa U MHBIX HOPMATHUBHBIX IPABOBBIX AKTOB, YCTAHABIMBAIOLINAX
TpeOOBaHMS K TIPEIOCTABICHUIO MYHUIIUIIATLHON YCIYTH.

KoHTponp 3a NOJHOTOM M Ka4eCTBOM NPEAOCTABICHUS MYHULMNAJIbHOU
YCIIYTH OCYIIECTBIISIETCS B (hopmax:

1) nmpoBeeHUs TIIaHOBBIX MTPOBEPOK;

2) paccmoTpeHus »kano0 Ha JedcTBUs (Oe3nedCcTBHE) JOKHOCTHBIX JIMIL
anMUHUCTpar  ToIMadEBCKOTO TOPOACKOTO TOCENECHHUs, OTBETCTBEHHBIX 32
NPEIOCTaBICHNE MYHULIUTIATHHON YCIyTH.

5.2. Tlopsimok ¥ MEPHOIUYHOCTH OCYIIECCTBICHHS IUIAHOBBIX M BHEIUIAHOBBIX
MIPOBEPOK TMOJHOTHI ¥ KAY€CTBA MIPEIOCTABICHUS MyHUITUTIATLHOW YCITYTH.

B memax ocCymecTBIGHHWS ~KOHTPOJS 32 TIOJHOTOH W Ka4eCTBOM
MPEIOCTABIICHUS MYHHUITUTIATHLHOW YCIIYTH TMPOBOISTCS TUTAHOBBIC M BHETUTAHOBHIE
MIPOBEPKH.

[T1aHOBBIC TPOBEPKH MPEIOCTABICHUS MYHHIIMITAIIBHONW YCIYTH TPOBOIATCS
HE YaIlle OJTHOTO pa3a B TPU T'oja B COOTBETCTBUU C TUTAHOM IPOBEICHUS MTPOBEPOK,
YTBEPKJICHHBIM KOHTPOJIUPYOIIIM OPTaHOM.

[Ipy mpoBepke MOryT paccMaTpUBaTbCs BCE BOMPOCHI, CBSI3aHHBIC C
MPEIOCTAaBIICHUEM MYHHUIMIIAJBHON yCcIyrm (KOMIUIGKCHBIC IPOBEPKH), HIIH
OTJICTILHBIA BOIPOC, CBSA3aHHBIH C TIPEAOCTABICHUEM MYHHIUIIAJLHOW YCIYTH
(TemaTudeckue MpoBepkH). IIpoBepka Takke MOXKET MPOBOAUTHCS IO KOHKPETHOU
’Kano0e 3asiBUTE.

BHemaHoBbIE  TIPOBEPKH  TPEIOCTABICHUS  MYHUIIMIATBLHON  yCIIyTH
MPOBOAATCS TO oOpameHusM (U3NYECKUX W IOPUIUYCCKUX JIAI, OOpaIieHUsIM
OpraHOB TOCYJapCTBEHHOW BIJIACTH, OPraHOB MECTHOTO CaMOYNpPAaBICHUS, WX
JTOJPKHOCTHBIX JIMIl, a TakkKe B IEJISIX TMPOBEPKH YCTPAHCHUS HAPYIICHUMH,
BBEIIBJICHHBIX B XOJA€ TMPOBEACHHOW TMPOBEPKH, BHE YTBEP)KICHHOTO TIUIaHA
MIPOBENICHUS MPOBEPOK. YKa3aHHBbIC OOpaIleHHs IMOAJICKAT PETHCTPAMHA B JACHB HX



MOCTYIUICHUSI B CHCTEME 3JIEKTPOHHOIO JIOKYMEHTOOOOpOTa M JIEJIONPOU3BOJCTBA
KOHTpOJIMpYIOIero oprana. [lo pesynasraramMm paccMOTpeHHsS OOpalieHui gaeTcs
MMMCbMEHHBINA OTBET.

O npoBeaeHMM NOPOBEPKH  HM3JACTCS  NPABOBOM  aKT  PYKOBOAUTEIA
KOHTPOJIUPYIOLIETO opraHa 0 MPOBE/ICHUH MPOBEPKU HWCIOJHECHUSA
aIMHUHUCTPATUBHBIX PEITIAMEHTOB IO MPEAOCTABICHUIO MYHUIIATIAIBHBIX YCIIYT.

[To pe3ynbraram npoBeACHUS MPOBEPKU COCTABISETCS AKT, B KOTOPOM JOJIKHBI
OBITh YKa3aHbl IOKYMEHTAJIBHO MOJATBEPXkKACHHbIE (DAKTHI HAPYILICHUM, BBISIBICHHbIC B
XOZI€ TTPOBEPKH, WJIM OTCYTCTBHE TAKOBBIX, @ TAK)KE€ BBIBOIBI, COAEPKAIIUE OLICHKY
MOJTHOTHI M KaueCTBa MPEIOCTaBICHUS MYHUIIUNAIBLHOW YCIYTU U MPEITIOKEHUS 110
YCTPAaHCHUIO BBIABICHHBIX MPU MOPOBEpKE HapyuieHud. Ilpu mnpoBeneHun
BHETUTAHOBOM TIPOBEPKM B aKTE€ OTPAKAIOTCA PE3yJbTaThl IPOBEPKHU (HAKTOB,
M3JIOKCHHBIX B OOpaIlleHWHM, a TakK)Ke BBIBOABI M MPEIIOKSHHS I0 YCTPAHCHHUIO
BBISIBJIEHHBIX ITPU MPOBEPKE HAPYIICHUM.

5.3. OTBETCTBEHHOCTb AOMKHOCTHbIX WL, 3@ pPELUEeHUs U OeNCTBUS
(6esgencTtBue), NpuHMMaeMble (OCyLecTBNsSeMble) B XO4e NpeaocTaBneHus
MYHMUMNANBbHOWN YCIyrn.

CrnenuanucTel, YNOJHOMOYEHHBIE HAa BBINOJIHEHHWE aJMUHUCTPATUBHBIX
JNEUCTBUH, TPENYCMOTPEHHBIX HACTOSIIIIUM AJIMUHUCTPATUBHBIM PEIIAMEHTOM, HECYT
MEPCOHAIILHYIO OTBETCTBEHHOCTh 3a COONOZCHUEM TpPeOOBaHUN JCHCTBYIOIIMX
HOPMAaTHBHBIX MPABOBBIX aKTOB, B TOM YHUCJE 33 COOJIFOJICHUEM CPOKOB BBIIOTHEHUS
aIMUHUCTPATUBHBIX JEHUCTBUI, MOJHOTY UX COBEPILCHUS, COOMIOACHUE MPUHIUIIOB
MOBEJICHUSA C 3asIBUTEIISIMUA, COXPAHHOCTh JOKYMEHTOB.

PykoBogutenb AJIMUHHCTpPAllUM HECET MEPCOHATBHYIO OTBETCTBEHHOCTH 3a
o0OecrieueHre NPeI0CTaBICHUS MYHUIIUTIATBHON YCIIYTH.

PaboTHUKM AJMUHUCTpAIUU TIPU MPEJOCTABICHUH MYHHUIIMNAIBHON YCIyTu
HECYT MEPCOHAIBHYIO OTBETCTBEHHOCTD!

- 32 HEUCIIOJHEHWE WM HEHAJJIeKallee HCIOJHEHUE aJMUHUCTPATUBHBIX
IIPOLEAYP IIPU IIPEAOCTABICHUU MYHULIMIIAJIBHON YCIIYTH;

- 3a pnewictBus (Oe3nelcTBUE), BICKYIIUME HApPYIICHHE MPaB W 3aKOHHBIX
VHTEPECOB bu3nuecKkuX  WIM  OPUAWYECKUX  JIMI,  WHIUBUIYaJTbHBIX
MPEAITPUHUMATEIICH.

[101KHOCTHbIE NULUA, BUHOBHbIE B HEUCMONMHEHUN UMW HEHaAsexallem
ncnonHeHMn TpeboBaHMn HacToswero AOMUHUCTPATMBHOIO perfiamMeHTa,
NpuBNEKawTCss K  OTBETCTBEHHOCTM B  NOPsSAKe,  YCTAHOBIIEHHOM
AEeNCTBYOLWMM 3aKoHoaTenscTsom Pd.

KoHTponb cobntogenus cneunanuctamm MOL] nocnepgoBaTenbHOCTU
OEencTBun, onpenenéHHbIX aaMUHUCTPATUBHLIMU npoueaypamu,
ocyulecTtensaercd aupekropom MoL.

Kontponbs coOmioneHuss TpeOOBaHW  HACTOAIIETO AJIMUHUCTPATUBHOTO
permiaMeHTa B 4acTd, Kacawouencs ydactua MOPL[ B npemocraBiieHUH



MYHULMIAIBHON YCIIYTH, OCYIIECTBISACTCI KOMUTETOM 3KOHOMHUYECKOTO PA3BUTHUS U
MHBECTUIIMOHHOM JesATeIbHOCTH JIeHMHTpaaCKo# 00acTH.

6. locyaebHbIN (BHeCcyaeOHbIN) NOPAAOK 06XXanoBaHUA peLueHUun n
aencteumn (6espgencTeusa) opraHa (opraHusauum), npeaocTaBrnsaloLlero
MYHULMNANbHYKO YCIYry, a TaKkKe AOMKHOCTHbIX UL, MyHMLUNANbHbIX
cnyxawmx

6.1. 3asgButenu MO0 WX MPEACTABUTENM HMMEIOT IMpaBO Ha 0OXaJlOBaHUE
nercTBui (0e31eiCTBUSA) JOMKHOCTHBIX JIMII, MPEAOCTABISIIONIMX MYHUILIUITAIBHYIO
yCIyry, a TakKe IMPUHUMAEMbIX HMH pELUICHUH B XOAE IPEIOCTABICHUSA
MYHUITUTIATHFHOM YCIIYTH B 10CYIeOHOM (BHECYIEOHOM) U CyIeOHOM TOPSIKE.

6.2. IlpenmeTrom gocyneOHOTo (BHECyIeOHOTO) OOXKaJIOBaHUS —SBISICTCS
pemienne, neilictBue (Oe3meiicTBue) AJIMUHUCTPAIMH, JOJDKHOCTHOTO —JIMIIA,
MYHHUIUIIAIBHBIX CIY’KAIllUX, OTBETCTBEHHBIX 34 MPEIOCTABICHUE MYHULHUIAIbHOU
YCIIyTH, B TOM YUCJIE:

1) HapylieHHe CpoKa PErucTpalMM 3ampoca 3asBUTENS O MYHUIUIAIbHOU
yCiyre;

2) HapyIlIeHue CpoKa MPeA0CTaBICHUS MYHHUITUTIATLHON YCITYTH;

3) TpeboBaHue 'y 3asBUTENS  JOKYMEHTOB, HE MPEIyCMOTPEHHBIX
HOPMAaTHBHBIMU TpPaBOBbIMM akTamMu Poccuiickoit ®enepauuy, HOPMaTUBHBIMU
MpaBOBBIMH akTaMHu CcyObekToB Poccuiickoit ®denepanuu, MYHHUIIMIAIbHBIMU
MPAaBOBBIMH AKTAMH JIJIs1 IPEAOCTABICHUS] MyHULIUIIAJIbHOW YCIIYTH;

4) oTka3 B mpueMe JOKYMEHTOB, MPEAOCTABIECHHUE KOTOPBIX MPETyCMOTPEHO
HOPMaTMBHBIMU IIpaBOBbIMU akTamu Poccuiickon ®deaepauun, HOPMATUBHBIMU
MpaBOBbIMU akTamMu cyObekToB Poccuiickoit ®enepauuu, MyHUIUNAIbHBIMUA
MIPABOBBIMHU AKTAMU JUISl IPEIOCTABICHNUS MYHHUIUIIAIIBHON YCIYTH, Y 3asBUTEIIS;

5) oTka3 B MPEeAOCTABIECHUN MYHUILIMTIATBHON YCIyTH, €CJIM OCHOBAaHUS OTKa3a
HE MPEIYyCMOTPEHBI PeepaIbHBIMU 3aKOHAMU U MIPUHATHIMU B COOTBETCTBUU C HUMHU
VHBIMM  HOPMAaTMBHBIMM  IpaBOBbIMM  akTtamMu  Pocculickoir ~ ®enepanuu,
HOPMAaTUBHBIMU  TIPaBOBbIMM  akTaMu cyObekToB Poccuiickoir ~ ®Depepanuu,
MYHHIUITAIBHBIMU PABOBBIMU aKTaMU;

6) 3arpeOoBaHHME C 3asgBUTENS MPU MPEAOCTABICHUM TOCYIapCTBEHHON WIIH
MYHULIMNAIBHON yCIYTU IUIATHI, HE MPEIyCMOTPEHHON HOPMATUBHBIMH MPABOBBIMU
aktamu Poccuiickoit ®enepainiid, HOPMAaTUBHBIMU TPABOBBIMH aKTaMU CyOBEKTOB
Poccuiickori denepanny, MyHUAIUMITIATbHBIMA MIPABOBBIMHU aKTaAMU;

7) 0TKa3 opraHa, MpeJoCTaBIAIONIIEr0 MyHULIUIAIBHYIO YCIYTY, JOTAKHOCTHOTO
JYIIA OpraHa, MPEJOCTAaBISAIONIET0O MYHHUIMIIAJIBHYIO YCIYyry, B HCIIPaBICHUU
JOMYIIEHHBIX OMEYaTOK M OMMOOK B BBIJAHHBIX B PE3yJbTare MPEIOCTaBICHUS
rOCy/IapCTBEHHOM WM MYHUIMOAIBHON YCIYyrd JOKYMEHTax JUOO0 HapylleHue
YCTAHOBJIEHHOTO CPOKa TAKUX UCIPABICHUM.



6.3. XKanobGa momaercss B muchMeHHON (opme Ha OyMa)kKHOM HOCHUTETE, B
ANIEKTPOHHOI (popMe B Opra, MpeoCTaBIAIOMNNA MyHUIMIATBHYO yeayTy. JKanoobt
Ha  pelIeHUs, TMPUHITbIE  PYKOBOJIWUTEIEM  OpraHa,  IPeAoCTaBISIONIETO
MYHULIMTAIBHYIO YCIIYTY, MOAAI0TCS B BBIIECTOSIIUN OpraH (MpU €ro HaJIu4uu) Ju00
B Clly4ae €ro OTCYTCTBHUSI PacCMaTpPUBAIOTCA HEMOCPEJICTBEHHO PYKOBOJIUTEIIEM
opraHa, mpeA0CTaBISAIONIETO MyHUIIUITAIBHYIO YCIIYTY.

Kanoba Moxxker ObITh HampamjieHa IO IIOYTE€, C MCIOJIB30BAHUEM
WH(pOpMaIIMOHHO-TEJIEKOMMYHUKAIIMOHHOW ceTu "MHTepHer", oduimanbHoro cairta
opraHa, MpEeAOCTABIAIONIET0 MYHHUIUIAIBHYIO  YCIOyry, €IUHOro  Iopraja
rOCyJapCTBEHHBIX ¥ MYHHUUMIAIBHBIX YCIyr JUOO pPErHoHAIBHOTO IMopTaja
rOCyJapCTBEHHBIX M MYHHUIIMIIAJIBHBIX YCIyT, a TaKXe MOXET ObITh MPUHATA TPHU
JUYHOM TIPHEME 3asBUTEIIS.

Kanoba moxer ObiTh momana 3asButeneMm yepe3 M®II. [lpu mocryriennn
xanoosl M®I] obecrieunBaeT ee nepemaady B yIOTHOMOYCHHBIH OpraH B TMOPSIKE U
CPOKH, KOTOPbI€ YCTAHOBJICHBI COIVIALIEHUEM O B3aUMOJICHCTBUHU, HO HE MO3JHEE
CJIEIYIOIIETO paboyvero JAHs CO JIHS MOCTYIUICHUS KaJIO0BI.

6.4. OcHoBaHHEM Il Hauyajia NPOLEIyphbl JOCYAeOHOro (BHECYAEOHOTO)
o0XkajoBaHUs SIBISETCS IMOjaya 3asBUTEIEM JMOO €ro MpeaCTaBUTEIEM >KaloObl,
COOTBETCTBYIOIIEH TpeboBaHusM yactu 5 ctatbu 11.2 denepanpHoro 3akoHa Ne 210-
3.

[Ipy HEOOXOAMMOCTH B IMOATBEPK ACHUE CBOUX JIOBOJIOB 3aABUTENb JUOO €ro
MPECTaBUTENIb MpPWIAraeT K 3Kajnobe HeoOXOIWMbIEe ITOKYMEHTh W MaTepualbl,
MOJITBEPIKIAFOIIE 000CHOBAHHOCTD YKaJIOOBI, TUOO MX KOIHUHU.

B nmuceMeHHOM xano6e B 00s13aTeIbHOM MOPSJIKE YKa3hIBACTCSI:

- HANMEHOBAHUE OpraHa, B KOTOPHIN HAMpaBIsIeTCsl MUCbMEHHAs kKano0a, T1udo
dbaMuus, UMs, OTIECTBO COOTBETCTBYIOIIETO JOHKHOCTHOTO JIUIA, JIHOO JOMKHOCTH
COOTBETCTBYIOIIETO JIUIIA;

- (amunusi, UMs, OTYECTBO (MOCIEIHEE - IPU HAIMYUM) 3asiBUTENS JIMOO €ro
MpEeACTABUTEIIS, OJTHOE HAMMEHOBAHUE IOPUIUUECKOTO JIUIIA;

- TIOYTOBBIN ajpec, MO KOTOPOMY JOJDKEH OBITh HAIlPaBJI€H OTBET 3asSBUTEIIO
100 €ro Mpe/ICTaBUTEIIO;

- CyTh JKaJIOOBIL;

- MIOAINKCH 3asIBUTENIS TMOO €ro MpeCTaBUTENS U JAara.

6.5. 3asBUTENh MMEET MpaBO Ha TMoJydyeHHe MHPOpPMAIMU U JTIOKYMEHTOB,
HEOOXOIUMBIX JIJISi COCTABIICHUSI 1 000CHOBAHUS JKallOObI B CIy4asx, yCTAHOBIEHHBIX
cratbeii 11.1 ®enepanbHoro 3akoHa Ne 210-®3, mpu ycClIOBUH, 4YTO 3TO HE
3aTparuBaeT IMpaBa, CBOOObI U 3aKOHHBIC MHTEPECHI APYTUX JIUIl, U €CIU YKa3aHHbIC
uHpopmManmsi W JOKYyMEHTHl HE  COJEp)KaT  CBEICHUS,  COCTAaBIISIOIINX
rOCY/IapCTBEHHYIO MUJIU UHYIO OXPaHSIEMYIO TalHY.

6.6. XKanoba, nmoctynuBmias B OpraH, NPeIOCTaBISIOMINNA MYHULUNAIBHYIO
yCIYyry, TOJUICKUT  PACCMOTPEHHUIO  JIOJDKHOCTHBIM  JIMIIOM,  HaJICJICHHBIM
MOJIHOMOYMSIMU TI0 PACCMOTPEHUIO Kajl00, B TE€UCHUE MATHALATA PadOYUX JHEH CO
JIHS €€ PETHCTpalliy, a B clydae o0KaJloBaHUs OTKa3a OpraHa, IMPea0CTaBISIONIETO
MYHULIMNAIBHYIO  YCIYTYy, JIOJDKHOCTHOTO JIMIIa OpraHa, IpeaoCTaBIIsSIONIeTo
MYHUIIUNIATBHYIO YCIIYTY, B IPUEME JOKYMEHTOB Y 3asBUTENS JHMOO B MCIPABICHUU



JOMYIIEHHBIX ONEYaTOK W OIMMHUOOK WIM B Cilydae OOXaJIOBaHUSA HapYIICHUS
YCTAaHOBJICHHOTO CPOKa TaKUX MCIPABICHUH - B TCUCHUE MATH PabOvMX JHEH CO THS
€€ PETUCTPALUH.

6.7. City4yan, B KOTOpPBIX OTBET Ha *ajno0y HE AaeTCs, OTCYTCTBYIOT.

6.8. Ilo pesynpraraM pacCMOTpPEHHs KajloObl OpraH, MPEIOCTaABIISIIONIUN
MYHUIUNATBHYIO YCIYTY, IPUHUMAET OJTHO U3 CIEIYIOUIUX PEIICHUI:

1) yaoBneTBopseT anody, B TOM 4uciie B ((OpMe OTMEHbI MPUHATOTO PEIICHNUS,
UCIIPABJICHUS JOMYIIEHHBIX OPraHOM, MPEJOCTABISIONUM MYHUIUMIAIBHYIO YCIYTY,
OMEeYaToK W OIIMOOK B BBIIAHHBIX B Pe3yjbTare MPEAOCTABICHUS MYHULIUIATIbHON
YCIYTd JOKYMEHTAax, BO3BpATa 3asBUTENIO JCHEKHBIX CPEACTB, B3UMAHHUE KOTOPBIX
HE MPEIyCMOTPEHO HOPMATUBHBIMM MpaBOBbIMM akramu Poccuiickon denepanuu,
HOPMAaTUBHBIMU  TIPAaBOBBIMH  aKTaMu CyObekToB Poccuiickort ~ ®Denepanuu,
MyHUITUTIATFHBIMY PABOBBIMU aKTaMH, a TAK)Ke B UHBIX (popmax;

2) OTKa3bIBAET B YJIOBJIECTBOPEHUH KaJTOOBbI.

He no3nHee nHs, ciaemyrowero 3a JHEM NPUHATHS PELICHUS MO pe3yibraraM
pPaccMOTpEHHUS HKAJI00bI, 3asIBUTENIO B MUCbMEHHON (JOpME U MO JKETaHUIO 3asSBUTEIS
B DJIEKTPOHHOW (popMe HampapiIsieTCd MOTHUBUPOBAHHBII OTBET O pe3yJabTrarax
PaCCMOTPEHUS JKAJIOOBI.

6.9. B ciyuae ycTaHOBIEHUS B XOI€ WJIM IO PE3yJIbTaTaM pPACCMOTPEHUS
KajmoObl MPU3HAKOB  COCTaBa  aJMUHUCTPATUBHOTO  IPABOHApYUICHUS  WIIU
MPECTYIUIEHUS TOKHOCTHOE JIMIO, HAJEIEHHOE MOJTHOMOYUSAMHU O PACCMOTPEHUIO
kKano0, He3aMeUINTENIbHO HamNpaBlsgeT HWMEIOIIMECs Marepuaibl B OPraHbl

MIPOKYpPaTypHhl.

7. Cyne6HbIN NopAaaoK o6anoBaHUs peLleHn u 4encTBUmn
(6e3pencTBUA) opraHa (opraHusauum), npeaocTaBnatoLero
MYHULMUNANbHYI0 YCIyry, a Takke AOMKHOCTHbIX UL, MyHULUNANbHbIX
cnyXxawmx

7.1. 3asgButenp BhpaBe oOXajgoBaTh JeHCTBUA (O€37CHCTBUE) CIEIHAINUCTOB,
pelIeHUs, MPUHATBIE B XOJE€ MNPEIOCTABICHUS MYHHULMNAIbHON YCIyTH, B CyI€ B
MOPSZIKE, YCTAHOBIEHHOM [pakIaHCKMM MpoueccyalbHbIM KOJAeKCOM Poccuiickon
denepanum.
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IMpuiaoxkenune Ne 1

K ABMUHUCTPaTUBHOMY perfiaMeHTy
npeAocTaBreHUs agMUHUCTpaLmen

TonmayéBcKoOro ropoacKoro noceneHus
MYHMLMNanbHOW

YCJYTH 10 PUHSATHIO IOKYMEHTOB, a TAK Ke Bbl/laue pelleHui
0 mepeBojie MK 00 0TKAa3e B MepeBojIe )KNUJI0r0 MOMeIeHusI B
HEKHI0€

UInn HeXxmnnoro nomMmeLleHnsa B XXumnoe nomMmelleHne

B agMuHMcTpanmio MyHMIHMNIAJILHOTO 00Pa30BaHUS

3agBjaenune
0 nepeBojie MOMelleHus!
oT
1
(Yxa3pIBaeTcsi COOCTBEHHHK >KMJIOTO IMOMEIICHUS JIN0O0 YIOTHOMOYEHHOE UM JIUIIO)
[Tpomry mepeBecTH KWIOE MOMEIICHUE B HEXUJIOE MOMEIIECHHUE, HEKUIIOE TOMEIICHUE B JKHIIOE
IOMEIIEHUE (HeHyX)HOE 3a4EPKHYTH), PaCIoJIOKEHHOE o aapecy:

b

IIprUHAJICKAIICEC Ha IIpaBe CO6CTB€HHOCTI/I, B ILCIAX HCIIOJb30BaHHMA IIOMCIICHHUA B Ka4CCTBC

K 3asiBnenuto mpuiarao:

Ne HaumeHoBaHMe 10KyMeHTa Kos-Bo JqucrToB
n/n
1. ITpaBoycTaHaBIMBAKOIIME JOKYMEHTHI HA IEPEBOAMMOE ITOMEILICHUE
1.1.
1.2.
2. [Inan mepeBOAMMOro MOMEMICHUs C €r0 TEeXHUYECKUM OIUCaHuEM (B

Clly4ae, €ClId IEPEBOJMMOE MOMELICHUE SIBISIETCS JKMIIBIM, TEXHUYECKUN
NacropT TAKOro NoMeIleHus ), BeinoaHeHHbl BTU

3. [TosTaxkHplii TIAaH J0Ma, B KOTOPOM HAaXOJUTCS TMEPEBOAMMOE
MOMEIIEHNE, BhINOIHEeHHBIN BT
4. [TonroroBneHHbId ¥ OPOPMIICHHBIN B YCTAHOBJICHHOM IOPSJIKE MPOCKT

nepeycTpoicTBa u (WiKM) NEPerviaHuPOBKUA MEPEBOAUMOTO MOMEIECHUS (B
cllydae, eclid MepeyCcTPOMCTBO U (MJM) MEeperilaHupoBKa TpeOyroTcs AJs
00eCIeueHus MCIIOIb30BAHUS TAKOTO MMOMEIIECHUS B KAY€CTBE YKHIIOTO WIIN
HEKHJIOTO ITOMEILIEHUS )

« » 20 T

(nata) (moanuck 3asiBUTENS) (®.N.0. 3asBuTENS)
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: Jlist pusndecknx uI yKas3bIBAIOTCS: (PaMUIINS, HMSI, OTIECTBO, PEKBU3UTHI IOKYMEHTA, YAIOCTOBEPSIOLIETO JIMYHOCTD (cepus,
HOMep, KEM U KOIJla BbIJIaH), MECTO KHUTEJILCTBA, HOMEp TesieoHa; VIS IPEACTABUTENs (PH3MYECKOTO JIMIA YKa3bIBAIOTCS: (DaMIIHS,
UM, OTYECTBO MPEICTABUTENS, PEKBU3UTHI JOBEPEHHOCTH, KOTOpAs IPUIIAraeTCs K 3asiBICHUIO.

Jnist TopuIMYecKX JIMI[ YKa3bIBAIOTCS: HAUMEHOBAHUE, OPraHU3alMOHHO-TIPaBoBas GopMa, axpec Mecrta HaxOXIeHHUs, HOMEp
teneoHa, (GaMuIIMs, MM, OTYECTBO JIMIA, YIIOJIHOMOYEHHOTO IIPEACTABISATh HWHTEPEChl IOPUAMYECKOTO JIMNA, C yKa3aHHeM
PEKBH3HUTOB TOKYMEHTA, YAOCTOBEPSOIIETO STH MPAaBOMOYHSI U IPHIIAraeMoro K 3asIBICHUIO.

,D,OKyMeHT npowy BbldaTb Ha PYKU / HanpaBuUTb NO No4vyTe

Hpuioxenue Ne 2

K AIMMHHCTPATHBHOMY pPerIaMeHTy
NPEAOCTABJICHUS AIMUHHCTPaLH el
ToMa4€BCKOIo ropoacKoro nocejJieHus
MYHHIHMIAJIBHON yCIyrd

Wndopmanus o MecTax HaXOXKIACHUS U rpaduke paboTh, CIPaBOYHBIX TelepoHaX U aapecax
31eKTpOHHOM 1ouThl M®I]

No (HaumenoBanue M®@LI| IloutoBblii aapec I'padux Anpec 3J1eKTPOHHOI Teaedon
n/n padoThI MOYTHI
1. ®Ouman I'bY JIO 188681, Poccus, |C monenenbHuka| mfcvsev@gmail.com| 456-18-
«MODIIy Jlenunrpanckas o cyo00Ty ¢ 88
«BceBomoKCcKHi» 00J1aCTB, II. 9.00 mo 21.00,
HoBocapaTtoBka, | BOCKpeceHbE -
Hentp, a. 8 BBIXOIHOM
2. Oumman 'Y JIO 188761, Poccus, |C 9.00 mo 21.00, _ )
«MOPL» Jlenunrpanckas €XEIHEBHO, micprioz(@gmail.com
«IIpuoszepckuii» o0nacrts, I. 0e3 nepepbiBa
[Ipuo3sepck, yi.
Kanmauna, 1. 51
3. Ouman I'bY JIO 187002, Poccusa, |C 9.00 go 21.00, )
mfctosno@gmail.com
«MOILy» Jlenunrpanackas €XKEIHEBHO,
«TocHeHCKkMiD» o0macTs, yi. 0e3 mepepbiBa
Coserckas, 1. 9 B
4. ®unuan I'bY JIO 188410, C 9.00 mo 21.00, mfevolosovo@email.c
«M®IL» €XKEeIHEBHO, mfcvolosovo@gmail.c
. Jlenunrpanackas om
«BonocoBckuitn 0e3 mepeppiBa
0011., .Bonocoso,
ycanpba CXT, 1.1
autepa A
5. ®unuan I'bY JIO 188800, Poccus, |C 9.00 no 21.00,| mfcvyborg@gmail.co
«M®I» Jlenunrpasackas €XKEeIHEBHO, m
«BpIOOprCKuin obnacTs, r.Be1bopr, | 6e3 nepepriBa
yi. Bok3anbHasi,
.13
6. Ounuan I'bY JIO 187550, C9.00 mo 21.00,
«MOPI» Jlenunrpanackas €XEIHEBHO,
«TuxBUHCKUI» obnactp, r.TuxBuH, | 0e3 mepepriBa
IMukpopaiion, 1.2



mailto:mfcvyborg@gmail.com
mailto:mfcvyborg@gmail.com
mailto:mfcvolosovo@gmail.com
mailto:mfcvolosovo@gmail.com
mailto:mfctosno@gmail.com
mailto:mfcprioz@gmail.com
mailto:mfcvsev@gmail.com

Ouman I'bY JIO 187700, C9.00 mo 21.00,
«MOPL» Jlennnrpaackas €XKEIHEBHO,
«JlopeitHononsckuii» |00macth, r.JloneitHoe| 6e3 mepepniBa
ITone, yn. Kapna
Mapkca, nom 36
I'bY JIO «M®DIL» 188641, Poccus, IMH-YT — mfc-info@lenreg.ru | 577-47-
Jlenunrpanckas | ¢ 9.00 no 18.00, 30
00J1aCTh, IT. —
Bceesomoxkekuii | ¢ 9.00 mo 17.00,
paiioH, ziep. MepepHIB €
HoBocapatoBka- | 13.00 go 13.48,
LEHTp, 1.8. BBIXOJHBIE THU -

[TouToBBIII aapec:
191311, Poccus,
Cankr-IlerepOypr,
ya. CMmonbHOrO, 1.3,

autep A.

c0, BC.
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IIpuaoxenune Ne 3
K AIMUHHCTPATUBHOMY perIaMeHTVY
NMpeaoCTABIEHUS] AIMUHUCTPALH e

ToaMa4éBCKOro ropoacKoro noceJeHust

MYHMIMNAJIbHON yCJIyru

[TocTynjgeHne 3asaBJIEHUS
(B TOM umcCIie dUepe3
MaIT)

I
v

PePMCTpaHMH 3aABJIEHUA

I
v

NCIIOJIHUTEJIA

HasHaueHrMe OTBETCTBEHHOTIO

I
v

[lepenaua OOKYMEHTOB

OTBETCTBEHHOMY MCIIOJIHUTEJIO

I
v

[l[poBepka HaIMuMsa OOKYMEHTOB

I
v

HeT JOKYMEHTH IMpelCTaBJIeHH
B IIOJIHOM OOBeMe

Ioa

v

PaCCMOTpeHMe JOKYMEHTOB

HeT

I
v

A 4 v

Breimaua yeBenmomMJieHuMS O 00
oTKaze B IepeBole
XMIJIOTO (HEeXMJIOTO)

[IOMENeHUS B HexXMJioe
(>kmJl0€) IoMelleHue

JOKYMEHTEI oa
COOTBETCTBYKT
TpeOOBaAHUAM
3aKOHOOATEJbLCTBA

v

VIzmaHre TIOCTaHOBJIEHUSA
O IepeBOIe XUJIOT'O
(HEXMJIOT'O) IIOMEUeHUS B
Hexujioe (xmioe)
noMelle e




Brimaua yBenoMJIEHUMS O
IepeBone XMJIOT'O
(HexmJioro) IIOMelleHUS B
Hexmujioe (Xxujoe)
IoMelleHue

OkxOHUAaHUE
npenocTaBJIEeHUS
MYHULIMUIIAJBEHOM YCJIYyI'U




