JEHUHTPAJICKASI OBJIACTD
JYKCKUA MYHULIUTIAJTbHBI PATOH
AJIMUHUCTPALIUS
TOJIMAYEBCKOI'O I'OPOJICKOTI'O IIOCEJEHUS

INOCTAHOBJIEHHUE
Ot 10.12.2014r Ne 318
«O0 YTBEPKICHUH aAMUHHACTPATUBHOTO

periaMeHTa MpeaoCTaBIEHUsS MYHHMIMIAIBHOM YCIyTH
(ucnonHenue MyHuIMNanbHOW GyHkuuKu) «llpuem B
DKCIUTyaTallMl0  [OCJie  IepeycTpoicTBa U (WiIn)
NEePETUIaHUPOBKU KHUJIOTO MOMEIIECHUS

B coorBerctBum ¢ ®enepanbabiM 3akoHOM 0T 27.07.2010 Ne 210-P3 rona
«O0 opraHuzauMd TPENOCTaBICHUS TOCYJAPCTBEHHBIX W MYHHIIMIAIbHBIX
ycinyry, nocrtaHoBiaeHueM IIpaButensctBa Poccuiickoit  ®depepauuu  OT
11.11.2005 Ne 679 «O Ilopsanke pa3paOOTKu U yTBEPKICHUS aIMUHUCTPATUBHBIX
pPErJlaMEHTOB  UCIIOJIHEHUS TOCYJapCTBEHHBIX (PyHKIMI (TperocTaBieHUs
rOCyJapCTBEHHBIX YCIYT)», noctaHoBieHueMm [IpaBurensctBa JIeHMHrpaackoil
obmactu ot 05.03.2011 N 42 "OO6 yrtBepxuenuu Ilopsinka pa3paboTKu u
YTBEP>KJICHHs aJIMUHUCTPATUBHBIX PETJIAMEHTOB HCIIOJHEHUS IOCYAapCTBEHHBIX
byHKUM (MpeAoCTaBlICHUsS TOCYIAapCTBEHHBIX YCiayr) B JleHuWHrpajackon
obnactu, [Toctanosnenue IIpaBurenscrBa Jlenunrpaackoi odiactu ot 30 uroHA
2010r. N 156 "O ¢dopmupoBannu u BeneHun Peectpa TocygapCTBEHHBIX H
MYHULMNAIbHBIX  ycuyr ((ynkuumit) JlenHunrpaackoit o6imacTd ©u - moprajia
rOCyJapCTBEHHBIX M MYHUUMIAIBHBIX yciayr (¢yHkumid) JIeHMHrpaackoi
ob0nactu", IlocTaHoBieHMEM aJMHHHCTpAUUU TOJIMAuYEBCKOTO TOPOJICKOIrO
nocesneust Nel44 ot 19.08.2011r. «O mopsinke pa3paOOTKH W YTBEPXKICHHUS
aIMUHUCTPATUBHBIX PETJAMEHTOB HCIOJHEHHUS MYHUIMNAIbHBIX (YHKUUA U
aJIMUHUCTPATUBHBIX PETJIAMEHTOB MPEIOCTaBICHUS MYHMIMIAIBHBIX YCIyT B
TonMa4u€BCKOM rOpPOJICKOTO MOCETEHUM»

ITOCTAHOBJIAIO:

1.YTBepauTh MIpUJIaraeMblil aIMHUHUCTPATUBHBIN periameHT
NPEAOCTABICHUS MYHULUMUNAIBHOM yCIyrd (MCHOJHEHHE MYHUIMIAIbHON
bynkuun) «[IpueM B SKCIulyaTanuio TOCle TeEepeycTpoucTBa U (WJIH)
MeperyIaHuPOBKH JKUJIOTO MOMEIICHUs» (J1ajiee aIMUHUCTPATUBHBINA PETJIAMEHT).



2. AIMUHUCTPATUBHBIN PETJIAMEHT pa3MeCTUTh B ceTu HHTepHeT Ha
oduIraTbHOM caure TonmauéBckoro TOPOACKOTO OCEJICHUS:
www.gptolmachevo.ru

3. KoHTpoab 3a HWCHOJHEHHWEM aJMHHUCTPATHBHOTO PErjIaMEeHTa OCTaBIIAIO 3a
CO0O0Ii.

N.0. rmaBsl aIMUHUCTpALUN

TonMad€BCKOTO TOPOICKOTO MOCETIEHUS E.M.XKynes

Pazocnano: Coser nenmyratoB Tommaué€Bckoro I'Tl; cexTop MyHHUIMIAIBHOTO HMYIIECTBA,
3eMJICYCTPOICTBA, OPraHM3alMOHHBIX M OOIIMX BONPOCOB, O(GUIMANBHBIN CcaliT aAMHUHHMCTpALMH
Tonmauésckoro I'Tl; npokypatypa; B 1eio



AJIMUHUCTPATHUBHBINA PETJTAMEHT
PEAOCTABIEHUS MYHHUIIMNIATLHON yCIIyTH
«ITpuem B 3KCITyaTalMIO MOCIIE NEPEYCTPOMCTBA

1 (WIM) NeperIaHuPOBKHU KUIIOTO TOMEILEHUSI

1. O01mue moJIoKeHu s

1.1. HammeHoBaHne MyHHIMNaIbHOU yciayru: «Ilpuem B akcruryatanuro mnocie
nepeycrpoiictea M (WJIM) TEPEIVIaHUPOBKH SKWJIOTO TMOMELIeHus» (Jaiee —
MYHULIMIAIbHAS yCITyTa).

1.2. HaumeHoBaHue opraHa MeCTHOro camoympamieHus (namee - OMCY),
MPEIOCTABISIONIET0 MYHUIMIIAIBHYIO YCIYTy, U €ro CTPYKTYPHOTO TMOJIpa3/eieHus,
OTBETCTBEHHOTO 3a MPEJIOCTABICHUE MYHUITUTIAIBHON yCIIyTH.

1.2.1. MyHuUIUNAIbHYO  YCIyry  MpPEIOCTaBIISIET aIMUHUCTpALIUS
TonamMau€BCKOro ropoJICKOro noceiaeHus (1ajnee - AIMUHUCTPALIMS ).

1.2.2. CTpyKTypHBIM MOJApa3JCICHUEM, OTBETCTBEHHBIMH 3a IPEIOCTABIICHUE
MYHULIUTATBHOM YCIYTH, SIBISIETCA CEKTOpP MYHHIMIAIBHOTO HMMYIIECTBA,
3eMJICYCTPOMCTBA, OPTaHU3ALMOHHBIX U OOIIKX BOIPOCOB (J1aJIe€ — CEKTOP).

MyHnununanbHasi yciiyra MOXET ObITh MpeaoCTaBlieHa MpU OOpaIlleHUH B
MHOTO(YHKIIMOHAIbHBIA LIEHTP MPEJOCTaBICHUS TOCYJAPCTBEHHBIX U MYHUIIUMTAIBHBIX
yeayr (nanee - MOII). 3asButenu npeAcTaBisiOT JoOKyMeHThl B M®I] mytem JnuHOM
oJa4u TOKYMEHTOB.

MyHuImnanbHas yciayra MOKeT ObITh MPEIOCTABJICHA B 3JIEKTPOHHOM BHUJIE Yepe3
GyHKUMOHANT ~ SJEKTPOHHOW  MpUEMHOM  HAa  MOpTalie  TOCYAApCTBEHHBIX U
MyHUIMNANBHBIX ycuyr Jlenunrpaackoit obnmactu (manee - IIT'Y JIO), nmubo uepes
byHKIMOHAN 3NeKTpoHHOM npuémHuoil Ha EIITY.

1.3. Uudopmaruss 0 MecTe HaXOXACHUS U Tpaduke padOThl AJMUHUCTpAIINH,

CEeKTOpa.
1.3.1. Uadopmarus o Mmecte HaxoX1eHUus u rpaduke paboThl A IMHUHUCTPAIINN.
Mecto  HaxoXxacHUs 188255, Jlenunrpaackas obnactb, Jlyxckuit

MYHULMNIAIBHBIA panioH, ToiMa4€BCKOE TOPOACKOE IMOCeNeHue, TI.1. ToimadéBo, yiI.
TonmauéBa, 1.26B;

['pacdux paboTel: moHeaenbHUK-4yeTBepr ¢ 8.00-17.15,

msatauna ¢ 8.00-16.00,

nepepsiB ¢ 12.00-13.00;

CnpaBounslie TenedoHbl AqMuaucTparuu: 88137274368;

®dakc: 88137274368;

AJipec IeKTpOHHOM TTouThl A MuHUCTpaImu: admtolmadev@mail.ru ;

1.3.2. Wndopmamuss o MecTe HaxoXJeHus u rpaduke padOThl CceKTopa
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AJIMUHHCTpalH;

Mecto  HaxoXAcHUs 188255, Jlenunrpaackass ob6nactb, Jlyxckuit
MYHULIMIIAJIIBHBIA PalioH, TOJIMauy€BCKOE TOPOJICKOE MOCEJIEHHE, T.1. ToJIMayéBo, YL
TonmauéBa, 1.26B.

[Tpuemubie quu: BTOpHUK — ¢ 9.00 10 12.00

yeTBepr- ¢ 9.00 o 12.00.

CrpaBounbie TenedoHbl cektopa: 88137274265;

dakc: 88137274368;

AJpec 3neKTpOHHOM oUTHI cekTopa: admtolmadev(@mail.ru ;

1.4. Undpopmanuss 0 MecTax HaxOXKIAeHUs U Trpaduke padOThl, CIPABOYHBIX
tenedoHax u aapecax daeKTpoHHOU mouThl M®I] npuBeneHa B mpuioxkeHun Ne 2 k
HACTOSIIIEMY aIMUHUCTPATUBHOMY PErJIaMEHTY.

1.5. CnpaBounsie TenedoHbI U aapeca MEKTpoHHOM 1mouThl (E-mail) M®II u ero
bunmanoB ykazanbl B nOpuiokeHur Ne 2 Kk HacrosumemMy AJIMHUHUCTPATUBHOMY
pETrJIaMEHTYy .

1.6. Anpec mopTana rocylapCTBEHHBIX M MYHHUIIMNANBHBIX YCIyT ((QYHKIUHN)
Jlenunrpasackoit obnactu B cetu MutepHer: www.gu.lenobl.ru.

Anpec odunmanbHOTO caiiTa agMUHUCTpauuu ToaMady€BCKOrO TOPOACKOrO
noceneHus B cetu MuTepuer: www.gptolmachevo.ru.

7. npopmupoBaHue o mpaBuiax MpefocTaBieHHs MyHHIMIAIbHOW YCIyTH
IPOU3BOJMUTCS MYTEM OIyOJMKOBAaHUS HOPMATHUBHBIX JOKYMEHTOB M HACTOSILErO
aJIMUHUCTPATUBHOIO PErVIAMEHTA B O(PUIIMAIBHBIX CPEICTBAX MACCOBOW MH(POpPMALIHH,
a TaKXe MyTeM JJMYHOTO KOHCYJIbTUPOBAHMUS.

Nudopmanus no Bompocam MNpeaocTaBiieHuss MyHUIIUNANBHOW YCIyTH, B TOM
YuClie 0 XOJ€ €€ MPEJOCTABICHUS] MOXKET ObITh MOJIyYeHa:

a) YCTHO - 1O ajpecy, YyKa3aHHOMy B __nyHKkTe 1.3  Hacrosuiero
aAMUHUCTPATUBHOTO pErIAMEHTA B TMPUEMHBbIE JHU BTOPHUK, YETBEPr IO
MpeIBapUTEIbHON 3amucu (3aluch OCYHIECTBISETCS IO CIPAaBOYHOMY Teledony,
YKa3aHHOMY B IIYHKTE 1.3 HacTosIIero aAMUHUCTPATUBHOTO PETJIAMEHTA).

[Tpuém 3asaBuUTENEH B CEKTOPE AJMUHUCTPALIMHU OCYIIECTBIISIETCS:

- BEIyLIUM CIELUAINCTOM CEKTOPa;

- CIIELIUATIUCTAMU CEKTOPA.

BpeMs KOHCYIbTUPOBAHMS IPH JIMYHOM OOpallleHHH HE JOJKHO MPEBBIATH 15
MUHYT.

0) MUCbMEHHO - IyTEM HAIMpaBJCHUSI MOYTOBOTO OTMHPABJICHUS IO aJIpecy,
yKa3aHHOMY B IIyHKTE 1.3 HacTOsIIero aAMUHUCTPATUBHOTO PETJIAMEHTA;

B) IO CHOpaBOYHOMY TeleoHy, yKa3aHHOMY B MyHKTe 1.3 HacTosIIero
aJIMUHUCTPATUBHOTO PETJIAMEHTA;

[Ipu otBeTtax Ha TeiaehOHHBIE 3BOHKU CIEIMAIUCT, AOHKHOCTHOE JIMIIO CEKTOpa
AJIMUHHCTpaIUy, 0ApoOHO B BeXIIMBOU (popme mHDopmupyrot 3assureins. OTBET Ha
Tene(OHHBIM 3BOHOK JOJKEH HAYMHATBHCS ¢ MHPOpPMAllMM O HAMMEHOBAaHUU CEKTOpa.
BpeMms koHCynpTHpOBaHHS 1O TenedOoHY HE TOJDKHO TpeBbimaTh 15 MuHyT. B cinydae
€CJIM CIIELMAIIACT, JOJKHOCTHOE JIUIO0 CEKTOPA HE MOXKET CaMOCTOSATEILHO OTBETUTh HA
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MOCTABJICHHBIE BOIPOCHI, 3aABUTENIO COOOIIAeTCsl HOMEp TenedoHa, MO KOTOPOMY
MO>KHO MOJIYYUTh HEOOXOIMMYI0 HH(OPMAIIHUIO.

I') TI0 AJIEKTPOHHOM MOYTE MyTEM HAMPaBIICHUS 3a1poca M0 aJIpecy ANEKTPOHHON
MOYTHI, YKa3aHHOMY B IIYHKTE 1.3 HACTOAIIEro aIMUHUCTPATUBHOTO pErjlaMeHTa (OTBET
Ha 3a1poc, HAMPABJIECHHBIN MO 3JIEKTPOHHOMW MOYTE, HAITPABJISETCS B BUJIE AJIEKTPOHHOIO
JOKYMEHTA Ha aJIpeC 3JIEKTPOHHOM MOYTHI OTIPABUTEIS 3a1IpOCa)

n) Ha Iloprame rocynapCTBEHHBIX W MYHHIMMIAIBHBIX YCIyT ((DYyHKIIHIT)
Jlenunrpanckoit obmactu: http://www.gu.lenobl.ru.

HNudopmupoBanue 3asBUTENEH B AIEKTPOHHON (DOpME OCYIIECTBISETCS MyTeM
pasmenieHus: ungopmaruu Ha [1I'Y JIO.

NudopmupoBanre 3asBUTENsE O XOJI€ U  pe3ydbTaTe MpeloCTaBICHUS
rOCyJapCTBEHHOW YCIYTM OCYILECTBISETCA B AJIEKTPOHHOM (opme dYepe3 JIUYHBIN
KaOWHeT 3asiBUTeNsl, pacnonoxeHHsiii Ha [1T'Y JIO.

1.8. TekcrtoBas uHbopmalus, ykazaHHas B IOyHkTax 1.3 - 1.6 HacTosIIero
aAMUHUCTPATUBHOTO pErJaMEHTa, pa3MEIIaeTcss Ha CTEHAaX B NOMENIEHUAX
aMUHUCTpaui ToJIMau€BCKOTO TOPOJICKOTO TOCENEHHUs, B MOMEIIECHUIX (UINaIoB
MOII.

Komusa agMUHUCTpAaTUBHOTO periiaMeHTa pa3MeniaeTcs Ha OQUIIMaTbHOM CalTe
aAMUHUCTpaluu ToJIMad€BCKOTr0 TOPOJCKOIO MOCENEHHs B ceTH MIHTepHET 1o ajpecy:
www.gptolmachevo.ru ¥ Ha mopTane TroCylIapCTBEHHBIX M MYHHIMIAIbHBIX YCIYT
JlenuHrpaackoi o0JacTy.

1.9. 3asBuTeneM MyHUIMOAIbHOW YCIYyI'M ABJISETCS HAaHUMATelb JHOO0
COOCTBEHHUK JKHJIOTO ToMeleHus ((pU3n4ecKoe Wiu PUANYECKOE JIUIO), UMEIOIIHMA
HaMEpEHUe MPEeAbSBUTh IOCIE MEepPEyCcTPOiicTBA M (WIK) MEpEerIaHUPOBKU KUJIOE
MOMEIICHHE.

[IpencraBisarh MHTEpECHl 3asBUTENS OT UMEHU (PU3MYECKUX JIUI[ O MPUEMKE B
AKCIUTyaTalMI0 MOCTe MepeyCTpOrCcTBa U (MJIM) NMEPETNIaHUPOBKU SKHIIBIX MTOMEIICHHM
MOTYT:

- 3aKOHHBIE  MpeACTaBUTENH  (POAUTENH,  YCHIHOBUTEIH,  OIEKYHBbI)
HECOBEPIIECHHOJIETHUX B Bo3pacTe a0 14 jer;

- OTIIEKYHBI HEJ1eeCIIOCOOHBIX TPaXK/IaH;

- IPEACTABUTENN IPAXKIAH, IEHCTBYIOIINE B CHIIY NTOJIHOMOYHM, OCHOBAHHBIX HA
JIOBEPEHHOCTHU WJIH JI0TOBOPE;

- HECOBEPIIEHHOJETHUE B Bo3pacte oT 14 nmo 18 mer ¢ cormacus 3aKOHHBIX
IIPEJCTABUTEIIEH.

[IpencraBndarb HHTEpPEChl OT HMMEHM IOPUIWYECKUX JIMI O T[pPUEMKE B
AKCIUTyaTalMI0 TOCJe MepeyCcTPOMCTBA U (UJK) MEPETUIAHUPOBKU KHUJIBIX TMOMEIIEHUN
MOTYT:

- JIMLA, JEWCTBYIOLIME B COOTBETCTBMU C 3aKOHOM, WHBIMH HOPMAaTHBHBIMHU
MIPAaBOBBIMH aKTAMU U YYPEIUTEIbHBIMUA JOKYMEHTAMHU OT UMEHH FOPUANYECKOTO JIUIA
0e3 TOBEPEHHOCTH;

- MOPEICTABUTEIN IOPHUIMYECKUX JHI B CHIIy IOJTHOMOYHM, OCHOBAaHHBIX Ha
JIOBEPEHHOCTHU WJIU JIOTOBOPE.
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2. CTanaapr npeaocTraBjieHUs MyHMIMIAIBHON yCJIyTru

2.1. HaumeHoBaHnue MyHHIIMNAIBHON yciyru: «lIpueM B 3KCIUTyaTanuio mocie
NepeyCcTPocTBa U (UITK) MEPETIAHUPOBKHU KUJIOTO MTOMEIICHUS.

2.2. HaumeHOBaHME OpraHa MECTHOTO CAMOYIIPABICHUS, MPEIOCTABISIOIIETO
MYHULMNAIBHYIO YCIYyry, W €ro CTPYKTYpHOTO NOApPAa3ACICHUsI, OTBETCTBEHHOTO
3a MPEeI0CTABICHUE MYHUIIUIIAIbHON YCIYTH.

MyHUIIUTIAIBHYIO YCIIYTY NPEI0CTaBIsSIET AJMUHUCTPALIUS.

CTpyKTypHBIM  TOJpa3/ICICHUEM, OTBETCTBEHHBIM 32  MPEIOCTABICHUE
MYHULIMTATBHON YCITYTH SIBISIETCS CEKTOP AJAMUHUCTPALIUH.

2.3. Pe3ynbTatoM MNpeaoCTaBICHUS MYHMIIUTIAIBLHON YCIYTH SIBISETCS Bblaya
aKTa MPUEMOYHON KOMHUCCHUU O 3aBEPILCHHUH MEePEyCTPOUCTBA U (MJIN) MEepeIyIaHUPOBKHU
’KUJIOTO MOMEUIEHUS, YTBEP>KJIECHHOTO MOCTAHOBJIEHUEM AJIMUHHUCTpALMU JTUOO OTKa3a
B MOJATBEPKJICHUM 3aBEPIICHUSI MEPEYCTPOMCTBA W (WMJIM) MEPEISIAHUPOBKHU KUJIOTO
MOMEIIEHHUS.

2.4. Cpok mpenocTaBieHUS MYHHUIIMNAIBHOW YCIYTHM COCTaBIsAeT He Oolee
TPpUAUATA JHEW C JaThl MOCTYIUIEHUS B AJMUHHUCTPALMIO COOTBETCTBYIOIIETO
3asIBJICHUSI.

Cpok BbIJaYM JOKYMEHTOB, SIBJISIFOIIMXCSA PE3yJbTATOM MPEIOCTABICHUS
MYHULUTATHHOM yCIIyTH, HEMOCPEJICTBEHHO 3asIBUTEIIO onpeaensieTcs
AJIMUHUCTpauMend B Ipeaesiax CpoKa MPETOCTABICHHUS] MYHMIMIIAJBHOM YCIyTH, CPOK
HaIpaBJICHUS] TJOKYMEHTOB MOYTOBBIM OTIPABJICHUEM B CIydae HESBKU 3asBUTENS IS
JUYHOTO TOJIyYeHHUs JTOKYMEHTOB - He OoJiee TpexX pabouumx JHEW CO JHS UCTEUYCHUS
CpOKa MPEe0CTABICHNS] MyHULIUNTAIbHON YCITYTH.

2.5. [IpaBoBBIE OCHOBAHUSA ISl IPEAOCTABICHUS MYHULIMIAIBHOMN YCITyTH:

- Konctutynus Poccuiickoit @enepanuu ot 12.12.1993;

- Kunumnsiii konekc Poccuiickoit @enepanuu ot 29.12.2004 No 188-D3;

- ®enepanpHbiii 3akoH oT 06.10.2003 Ne 131-®3 «OO6 oOmMX MPUHIUIIAX
OpraHu3alMyu MECTHOrO caMoyIpasieHus B Poccuiickon @enepanumy;

- @epnepanbubiii 3ak0H 0T 02.05.2006 Ne 59-03 «O mopsiake paccMOTPEHUS
oOpatenuii rpaxaad Poccuiickoit @enepaimny;

- @enepanbublii  3ak0oH o  27.07.2010 Ne 210-®3 «OO0 opranuzanuu
MPEe0CTaBICHUS FOCYIAPCTBEHHBIX U MYHHUITUTIATBHBIX YCIYT);

- ®enepanbHblii 3ak0H 0T 06.04.2011 Ne 63-D3 «O0 37€KTPOHHON MOAKUCHY;

- ®enepanbubliii 3ak0H OT 27.07.2006 Ne 152-P3 «O nepcoHaNbHBIX TaHHBIXY;

- Pacnopsoxkenue IlpaBurenbctBa Poccuiickoit @enepanuu ot 17.12.2009 Ne
1993-p «O6 yTBepkKIACHUU CBOJHOTIO MEPEUHs] MEPBOOUYEPETHBIX TOCYAapPCTBEHHBIX U
MYHULIMNAIBHBIX YCIYT, TPEAOCTABISEMBIX B AJIEKTPOHHOM BUJIEN;

- Ilocranosnenue IlpaButensctBa Jlenunrpanackoit obmactu ot 30.09.2011 Ne
310 «O6  yTBepkIeHMH  TUIaHA-TpauKka  TepexoJa Ha  MPEeJOCTaBIICHUE
TOCYJapCTBEHHBIX W MYHHUIIMIAIBHBIX YCIYT B OJEKTPOHHOW (opMe OpraHaMu


consultantplus://offline/main?base=LAW;n=107420;fld=134

UCIIOJIHUTENbHON  Biactu  JIeHWMHrpaickoil o0macTh W OpraHaMd  MECTHOIO
camoyrpaBieHusi JIeHUHrpaackoil o0nacT, a Takke ydpexaeHusMu JIeHHMHrpaackou
00J1aCTH U MYHULIUNTAJIbHBIMU YUPEXKICHUSIMI;

- Ilpukaz MwuHHCTEpCTBA CBA3M KU MAaCCOBBIX KOMMYHHMKalMi Poccuiickoi
®enepanun ot 13.04.2012 Ne 107 «O06 ytBepxknenuu [lonoxenuss o denepanbHOM
roCcyJIlapCTBEHHOW WHMOpPMAlMOHHON cucTeMe «EnuHas cuctema WISHTHU(UKAIUU W
ayTeHTUPUKAMd B HHPpACTPYKType, obecneumBaromieldi  HHPOPMAIMOHHO-
TEXHOJIOTUYECKOE B3aUMOJCUCTBHE WH(GOPMAIIMOHHBIX CHCTEM, HCIOJIb3YEMbIX IS
MPEAOCTABICHUS ITOCYIAPCTBEHHBIX U MYHUIUIIATBHBIX YCIYT B JJIEKTPOHHOU (hopmey;

2.6. UcuepnbiBatonuii nepeuyeHb JOKYMEHTOB, HEOOXOJIUMBIX B COOTBETCTBUHU C
3aKOHOJIATCJIbHBIMA ~ WJIM  WHBIMM ~ HOPMATUBHBIMU  TPABOBBIMM  aKTaMH  JUIsS
MPEIOCTABJIEHNS] MyHULIMTIAIGHOW YCIIYTH, MOJJIEKAIINX MMPEICTABICHUIO 3asIBUTEIIEM.

Jlns mpueMa B 3KCILTyaTaIyio Moclie MepeycTpocTBa U (MiIn) NeperiaHuPOBKU
3asBUTEIb MMOJIaeT (HAMPaBIISET MOYTON) B AIMUHUCTPAIUIO WIIH MPEJCTABIISCT JIMYHO
B M®II, mu6o gepes I1I'Y JIO cnenyromue 10KyMEHTHI:

1) 3asBieHHEe O TpPHUEMKE B SKCIUIyaTallMI0 IOCJE MepeyCcTporcTBa W (WIJIM)
neperuiaHupoBKy kusoro nometienus ([punoxenue Ne 1);

2) JIOKYMEHT, YJIOCTOBEPSIOIIMN JIMYHOCTh 3asABUTENS: IMACHOPT TIpakIaHUHA
Poccuiickon ®enepaunu WIM BPEMEHHOE YJOCTOBEPEHHE JIMYHOCTH TpPaKJIaHUHA
Poccuiickon @enepanuy;

3) KONUMU yYpeAUTENbHBIX JOKYMEHTOB (B Cllydae €ClIu KONMUU HE YJIOCTOBEPEHBI
HOTapUaIbHO, TMPEACTABIAIOTCS OPUTHMHANBI YUYPEAUTENbHBIX JOKYMEHTOB) (Mpu
oOpalleH’H IPUAUYECKOro JIMIA);

4) JOKyMEHT, VyJOCTOBEpSIOIIMA TpaBO (MOJHOMOYMS) TMPEACTaBUTENS
bu3nuecKkoro WM  IOPUAMYECKOro JIMLa, €clId C 3asBJICHHEeM oOpaiaercs
MIPEICTaBUTEIb 3asBUTENS (B Cllydae HEOOXOJUMOCTH);

5) pelieHre O COrJIaCOBAaHUU MEPEYCTPOMCTBA U (M) MEPEIUIAHUPOBKH JKUJIOTO
MOMEIIEHUS;

6) BBIKONMPOBKA W3 TMO3TAKHOIO IUIAHA SKWIOrO JIOMa 10 JaHHBIM
WHBEHTAPU3AIMH TIOCTIE TIEPEYCTPOMCTBA U (WIIN) TIEPETUIAHUPOBKH JKUIIOTO (HEKUIIOTO)
MTOMEILCHUS.

2.7. VicyepnpIBalOIMNiA EpEeYeHb JOKYMEHTOB, HEOOXOUMBIX B COOTBETCTBHH C
3aKOHOJATENbHBIMU WM HWHBIMH  HOPMATUBHBIMM  TPAaBOBBIMU  aKTaMU ISt
MPEIOCTABIEHNAS] ~ MYHHUIMIIAIBHOM  yYCIYyTH, HaxOMAIIUXCS B  PACHOPSKECHUU
rOCyJapCTBEHHBIX OPraHOB, OPTraHOB MECTHOI'O CAMOYIIPABJIECHHUS U MOJIBEJOMCTBEHHBIX
MM OpraHu3aluid W TOJICKAIIMX MPEACTABICHUI0O B pPaMKaX MEXBEIOMCTBEHHOIO
B3aUMOJEUCTBUSL.

JlokyMeHTOB, HEOOXOAMMBIX B COOTBETCTBUU C 3aKOHOJIATCIIbHBIMU WJIM WHBIMU
HOPMAaTUBHBIMM MPABOBBIMU aKTaMU ISl MPEAOCTABICHUS MYHMIIUMIIAJIBHON YCIYTH,
HaxOoJSIINXCS B PACHOPSIKEHWHU TOCYJAPCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
CaMOyNpaBJ€HUs ¢ TOJBEAOMCTBEHHBIX WM OpraHu3zaluid (3a HUCKIIOYEHUEM
OpraHu3aliiii, OKa3bIBAIOIIMX YCIYTH, HEOOXOoJAuMble U  OOs3aTeNbHBIC A



MPEAOCTABICHUS MYHUIIUITAIIBHOW yCIIYTH) U MOJICKAIIUX MPEICTABICHUIO B paMKax
MEKBEJOMCTBEHHOT0 HH(GOPMAIIMOHHOTO B3aUMOJICUCTBUS, HE TpeOyeTCsl.

2.8. OcHOBaHusA [Js TMPUOCTAHOBIICHHS MPEAOCTABICHUS MYHUIUIIAJIbHON
YCIIYTH.

OcHoOBaHMS AJisI NPUOCTAHOBIICHUS! TPEAOCTABICHUS MYHUIIMIIATBHON YCIIyTH HE
IIPEyCMOTPEHBI.

2.9. UcuepnbiBaoninii nepeyeHb OCHOBAHMM /JI1 OTKa3a B MpHEME JOKYMEHTOB,
HEOOXOMMBIX JIJISl TPEIOCTABICHUS MYHUITUTIATLHOU YCITYTH.

B mnpueme HOKYMEHTOB, HEOOXOAMMBIX IJIsi MPEIOCTABICHUS MYHHUIMIAIbHOU
YCIIYTH, MOXET ObITh OTKA3aHO B CIAEAYIOIIMX CIIyYasx:

1) B 3agBieHMM HE YyKa3aHbl (QaMuiIus, UM, OTYECTBO (MPU HATUYMM)
rpaxjaaHuHa, JUO0 HAUMEHOBAaHHWE IOPUIUMYECKOTO JUIa, OOpaTUBLIErocs 3a
MIPEIOCTaBICHUEM YCIIYTH;

2) TEKCT B 3asBJICHUM HE MOAJAETCS IPOUTEHUIO;

3) 3asiBJICHHUE NMOANMCAHO HE YIIOJTHOMOYEHHBIM JIULOM.

2.10. HMcuepnbiBaromiuii nepedyeHb OCHOBAaHUM Uil OTKa3a B MNPEAOCTABICHUU
MYHULUNAIBHON yCIIyTH.

OcHOBaHUsIMH JUIsl OTKa3a B NOJATBEPXKIACHUM 3aBEpPLICHUS NEPEYCTPOWCTBA H
(WK neperIaHuPOBKHU KUJIOTO TOMEIIEHUS SIBISIOTCSI:

1) mpencraBiieHre JOKYMEHTOB B HEHAJICKAIIIUM OpraH;

2) HapylleHWe 0pH MepeycTporcTBe U (WIHM) TMEperylaHuPOBKE KUIOrO
MOMEIIEHHS TpeOOBaHUI POEKTHOM JOKYMEHTALUH.

2.11. MyHuuunanpHas yciyra npeaocTaBisieTcss AAMUHUCTpaluen OecriaTHO.

2.12. MakcuManbHbId CPOK OXHMIAHUS B OYEpPEAU NPHU IOJade 3asiBICHUSA O
NPEJIOCTAaBICHUN  MYHUIMIAJILHOM  YCIYTM M TOpU  TOJY4YEHUM  pe3yibTaTa
IIPEIOCTABICHUS MyHULIMIIAIBHON YCIIYTH COCTABIISET 15 MUHYT.

2.13. Cpok perucTpanny 3asBJI€HUs O MPEJOCTABICHUH MYHULIUIIAIILHON YCIIYTH.

2.13.1. 3anpoc 3asBuTens O MNPEJOCTABICHUM MYHULHMNAIBHON YCIyru
peructpupyercss B AIMUHUCTPALlMU B CPOK He mo3aHee 1 pabouero AHs, CleIyIOLIEro
3a THEM MOCTYILIEHUS B A IMUHHACTPALUIO.

2.13.2. Perucrtpaunusi 3asBiI€HUS O MPEJOCTABICHHUM MYHULMNAIBHOW YCIYTH,
nepegaHHoro Ha OymakHoMm HocuTene u3 MOL[ B AMUHUCTpAIUIO, OCYIIECTBISETCS B
CpOoK He mno3agHee | pabouero mAHs, CIEQYIOLIEr0 3a JHEM IOCTYIUIEHHS B
AJIMUHHCTpALHUIO.

2.13.2. Perucrtpauus 3asBICHHS O INPEIOCTABICHUM MYHHLIMNAIBHOM YCIYTH,
HampaBjJeHHOro B (opMe 3JIEKTPOHHOro JOKyMeHTa mnocpenctBoM Iloprana
roCyJapCTBEHHBIX M MYHUIIMNAIBHBIX YCayT (dpyHKuumii) JleHuHrpaackoi obnactu , npu
HQJINYUM TEXHUYECKOH BO3MOYKHOCTH, OCYILECTBISETCS B TeueHue | pabodero mHs ¢
JIaThI ITOJIYYEHUS TAKOIO 3arpoca.

2.14. TpeboBaHus K TOMEIIEHUSIM, B KOTOPBIX MPEIOCTABISCTCS MyHUITUTIATIbHAS
yciyra, K 3ajdy OKHIAHUWs, MECTaM JUIsl 3allOJHEHUs 3alpoCOoB O MNPEJOCTABICHHUU



MYHUIUMNATBHOW YCIyry, HUH()OPMAIMOHHBIM CTEHAaM C oOpa3liaMHi MX 3alOJIHEHUS U
NepevyHeM JIOKYMEHTOB, HEOOXOIUMBIX ISl IPEIOCTaBICHUS MyHUIIUTIAIBHON yCIIyTH

2.14.1. IlpenocraBieHWe€ MYHUIUNAIBHOM YCIYTHM  OCYIIECTBJISCTCS B
CIEUUAIIBHO BBIJICIICHHBIX IJI 3TUX LENeH MoMelmeHusx AaMuauctpanuu 1 MOL npu
HAJIMYMUH COTJIALIEHUS O B3aUMOJCHCTBUU.

2.14.2. Bo3ne 3panus (CTpOCHHUS), B KOTOPOM Pa3MEIIEHO MOMEIIEHUE MpueMa 1
BbIAYM JIOKYMEHTOB, OPIraHHU30BBIBAECTCS CTOSHKA (LApKOBKA) I JIMYHOTO
aBTOMOOMJILHOTO TpaHCIIOpTa 3asBUTENICH. 3a IOJIb30BAHUE CTOSHKOW (ITApKOBKOM) C
3asBUTENEH MIaTa HE B3UMAETCS.

2.14.3. Bxox B 31aHH€ (CTPOCHHE), B IOMEILICHUE PUEMA U BbIIaYU JOKYMEHTOB
JIOJDKEH oOecrieunBaTh CBOOOJHBIN JOCTYIl 3asBUTENEH, ObITh 000pY/IOBaH yI00HOM
JIECTHULEH C MOPYYHAMHU, ITUPOKUMHU IIPOXOJIAMH.

2.14.4. IlomemeHnns mpueMa M BbIJAYU JTOKYMEHTOB JOJDKHBI MPETyCMATPUBAThH
MecTa s OXUJaHus, MHOpMHpOBaHUMA W mpuema 3asButeneil. B mecrax mnsa
MH(OOPMUPOBAHUS JIOJDKEH OBITh OOECHEYEH JIOCTYN TpakKJaH AJIi O3HAKOMIICHUS C
uH(popmaleil He TOJBKO B Yachl MpUeMa 3asBICHUI, HO U B pabouee BpeMs, KOrua
npuem 3asBUTENIEH HE BEIETCA.

2.14.5. XapakTepuCTHUKUA TOMENICHUM MpUEeMa U BBIIAYM JTOKYMEHTOB B YacTH
00BEMHO-IUIAHUPOBOYHBIX M KOHCTPYKTHBHBIX PELICHHM, OCBEIICHUS, M0KapHOU
0€30MacHOCTH, WHKEHEPHOTO 000PYIOBAaHUS JOJIKHBI COOTBETCTBOBATH TPEOOBAHUSIM
HOPMAaTUBHBIX JOKYMEHTOB, IEUCTBYIOIMX Ha Tepputopun Poccuiickon denepannu.

2.14.6. Ilomemienuss mpuemMa W BbLAAYM JTOKYMEHTOB OOOPYIYIOTCS CTE€HIaMU
(cToiikamu),  coiepkamMMu  WHQOpMaNMIO O  MOPAJIKE  MIPEJAOCTaBJICHUS
MYHUIUNATbHBIX YCITYT.

2.14.7. Ilomenienue npuemMa U BbIAAYU JTOKYMEHTOB MOXET ObITh 000PYI0OBAaHO
MHOOPMAIIMOHHBIM ~ TabJ0,  MPEAOCTABIAIOIIMM  MHPOpPMAIMIO O  TOPAJIKE
MPEIOCTaBICHUS MYHHUIMIAIBHON YCIyrd (BKJIOYAs TPAHCISIUIO BUICOPOJIUKOB,
Pa3bACHAIONIMX TMOPSAAOK MPEAOCTABICHUS MYHULMOAIbHBIX YCIYyTr), a TaKKe
PETryJIMPYIOIIUM TIOTOK «3JIEKTPOHHON ouepenu». MHpopmanus Ha Tabno MoOXKeT
BBIBOJIUTHCS B BUJE OCEryIIel CTPOKH.

2.14.8. NndopmanrmonHoe Taba0 pa3MeaeTcsl psijioM CO BXOJIOM B IMOMEIICHUE
TakuM 00pa3oM, dYTOOBI O00ECIeYUTh BUIUMOCTH MAKCUMAJIbHO BO3MOXHOMY
KOJIMYECTBY 3aMHTEPECOBAHHBIX JIULI.

2.14.9. Paboume MecTa CHEUUATMCTOB, OCYIIECTBISIOIIMX IPEIOCTaBICHUE
MYHULMOAIBHOW YCIyTH, OOOPYAYIOTCS CpPEIACTBAMU BBIYUCIUTEIBHOW TEXHUKU H
OpPI'TEXHUKOW, MO3BOJISIOLIMMU OPraHU30BaTh MCIOJHEHWE MYHHUIIMIAIBHOW YCIyTH B
MOJIHOM 00BEME.

2.14.10. Mecra s mpoBeleHUs JUYHOrO IMpueMa 3asBUTEIeH 000pyayroTCs
CTOJIaMHU, CTYJbSMH, OOECIIEUMBAIOTCS KAHILEISIPCKUMH TPUHAUICKHOCTIMU IS
HAIMMCaHUA MUCbMEHHBIX OOpaIIeHH.

2.15. IToka3zaTenu AOCTYMHOCTH U KAYECTBA MYHHIIUIIAJILHON yCIIyTH

2.15.1. Tloka3arenu 1OCTYTHOCTA MYHULIMIAIBHOMN YCIyTH:



- paBHbBIC IIPaBa U BO3MOYKHOCTH IPU NOJYYEHWH MYHULMNAIBHOU YCIYTH IS
3asIBUTEJICH,

- oOmass HWHPOPMHUPOBAHHOCTH O TMOPSAKE M crocobax  MOJyYeHHs
MyHUIIUNIATBHON yeiyTH ajst 3asiButeneit (B cetu MHTepHeT, 1o TenedoHy);

- pexuM paboThl AJAMUHUCTpaMK 00ecleynBaeT BO3MOXKHOCTh IOJIayu
3asBUTEJIEM 3aIpoca O MPEIOCTABICHUU MYHULIMIAIBHON YCIyTd B TeueHUe pabouero
BPEMEHU;

- TIOJIHOTA U JOCTOBEPHOCTD MPEAOCTABISIEMON TpaklaHaM HH(POPMAIIH.

2.15.2. Tloka3arenu Ka4yecTBa MyHUIUIIAJIBbHON yCIIyTH:

- BBIJAYa 3afBHUTENIO0 TOTOBOIO pe3yJibTarta B YCTAHOBJEHHBIM CPOK
(CBOEBPEMEHHOCTh OKa3aHUs);

- co0IroIeHre TpeOOBaHMUI CTaHAapTa MPEIOCTaBICHUS MyHUIIUTIAIBHON YCIIyTH;

- YAOBJIETBOPEHHOCTh 3asiBUTEJIEN OTHOIIEHUEM COTPYIHUKOB (CIELMAIUCTOB) B
MPOILIECCE  MPENOCTABICHHUS ~ MYHULMNAJIbHOM  yCIyrd, TOTOBHOCTb  OKa3aTh
3¢ (HEKTUBHYIO TOMOIIb MPU BOZHUKHOBEHUU TPYAHOCTEH;

- KOJMYECTBO OOXaJOBaHWUsS JCHUCTBUH WM O€3AEUCTBUS  COTPYIHUKOB
(cenuanucToB) AIMHUHUCTPAIUH.

2.15.3. 3agBUTENAM MPEIOCTABISACTCS BO3MOXKHOCTH IMOJTYUYCHHS WH(POpPMAIUU O
XOl€ TMPENOCTABICHUSA MYHULMIIAJBHOW YCIyIM M BO3MOXHOCTb IOJy4YEHHUS
MYHUIIUTIATHPHOW YCIYyTH B DSJIEKTPOHHOW ¢opMe ¢ wucmoiab3oBanueMm lloprana
rOCYJIapCTBEHHBIX M MYHHIIMNAJIBHBIX ycuyT ((hyHKiui) JIeHuHrpaackoit odnactu mnpu
HaJIMYUHA TEXHUYECKOW BO3MOXHOCTH W MO MPUHLMITY «OJAHOrO0 OKHa» Ha 0aze M®I]
IIPY HAJIMYUU COTJIALIEHUS O B3aUMOJICHCTBUU.

2.15.4. Ilpu nosy4eHUM MYHHLMNAIBHOM YCIIyIM 3asiBUTENIb OCYLUECTBIIIET HE
0osee 1 B3auMOCHCTBUS C COTPYIHUKAMU.

2.16. OcobeHHOCTH NMPEAOCTABICHUS MyHULIUNIANbHON yenyru B MOLI.

[IpenocraBieHre MyHULIMIIAIBHOW yCIyTH nocpeactBoM M®I] ocymecTsisiercs
B TMOJPA3ACIICHUSIX TOCYJapCTBEHHOTO OIOKETHOTO YyupexaeHus JIeHMHrpaackoil
obnactn «MHOroQyHKIIMOHATIBHBIM IEHTP MPEAOCTABICHUS TOCYJAAPCTBEHHBIX U
MyHUIMNATBHBIX ycryr» (manee — I'BY JIO «M®Lly) npu Hanuuuu BCTYMUBIIETO B
cuily corjamenust o B3aumojierctBun mexay I'bY JIO «M®I» u AagMuHuCTpanuei.
IIpenocraBneHne MyHHMIMIAIBHOM YycCiIyru B HMHbIX MOIL[ ocymectBusercs mnpu
HaJIUYUM BCTYIMBILErO B CHJy CcOIJIalleHuss o B3auMmozeiictBuum mexay I'BY JIO
«M®L» n napim MOII.

2.16.1. M®I] ocymiecTBIIsET:

- B3aUMOJCHICTBUE C TEPPUTOPUAIBHBIMH OpraHaMu (enepaibHbIX OpraHoOB
VCIIOJIHUTEIbHOW BJIACTH, OpraHamMy UCIIOJHUTENBHOM BJIACTH JIEHUMHIpaacKoun
o0jacTH, opraHamMud MECTHOrO camoymnpaBieHus JleHuHrpajackoi obnactu
OpraHu3alusAMH, YYaCTBYIOIIMMU B MPEIOCTABICHUN MYHHUIUIIAJIBHBIX YCIYT B paMKax
3aKJIIOUYCHHBIX COTJIAIIEHUH O B3aUMO/JICHCTBUY;

- MH(POPMHUPOBAHUE TpaKAaH M OpraHU3alUil Mo BONpOcaM MPEIOCTaBICHUS
MYHULIMIAIbHBIX YCIYT;

- TNpUeM U BbIJAYY JOKYMEHTOB, HEOOXOAMMBIX JJIsi IPEIOCTaBICHUS



MYyHUIUOAIbHBIX ~ YCIyr  JUO0  SBISIIOUIMXCS  PE3YJIbTATOM  IMPEJOCTABIICHUS
MYHHIUIIAJIBHBIX YCITYT;

- 00pa0OTKy TEPCOHANBHBIX JAHHBIX, CBSI3aHHBIX C MPEJOCTABICHUEM
MYHULIMIAIbHBIX YCIYT.

2.16.2. B cnyyae nojgayu JOKYMEHTOB B AJIMUHUCTpaIyio nocpeactsoM MOI]
crieqyanuct ML, OCymIECTBISIIOIIMN TPUEM JTOKYMEHTOB, NIPEACTABJIECHHBIX IS
MoJay4eHrss MyHUIIMNIAIbHON YCIIYTH, BBITIOJIHSET CIAEAYIOLINE AEUCTBUSA:

a) oIpeesIeT MpeaMeT OOpaIICHHS;

0) MPOBOJIUT IPOBEPKY MOJIHOMOYHI JIMIA, TIOJIAFOIIETO IOKYMEHTHI;

B) IPOBOJUT MPOBEPKY NPABUIBHOCTH 3all0JHEHUS 3apoca;

I) OCYIIECTBIIIET CKaHUPOBAHHME MPEJCTABICHHBIX JOKYMEHTOB, (opMupyeT
AIEKTPOHHOE JIEJI0, BCE JOKYMEHTBI KOTOPOI'O CBSI3BIBAKOTCA E€OUHBIM YHHKAJIbHBIM
UACHTU(PUKALIMOHHBIM ~ KOJOM,  [O3BOJISIIOIIMM  YCTAHOBUTh  MPUHAJIEHKHOCTD
JIOKYMEHTOB KOHKPETHOMY 3asiBUTENI0 W BUAY oOpamieHuss 3a MyHHUIUNATbHON
yCIIyTOH;

1) 3aBEPSIET JIEKTPOHHOE JIETI0 CBOEH DIEKTPOHHOU moAnuchio (manee - JI1);

€) HaIpaBJsieT KOMUU JOKYMEHTOB U PEECTP JOKYMEHTOB B AJIMUHUCTPALIUIO:

- B DJIGKTPOHHOM BHJIE (B COCTaBE MAKETOB AJIEKTPOHHBIX JI€]) B JICHb OOpaIieHus
3asiButTessi B MOI;

- Ha OyMaXHBIX HOCUTEISIX (B Ciydae HEOOXOJUMOCTH 00s3aTEIHHOTO
NPEIOCTABICHUSI OPUTHMHAIOB JOKYMEHTOB) - B TE4YeHHE 3 padouyux JHEH cO JHS
oOpamienust 3asButenss B M®L[ nmocpeacTtBoM KypbepCcKOW CBS3M, C COCTaBICHUEM
OIHMCH NEPENABAEMBIX TOKYMEHTOB, C YKAa3aHUEM JaThl, KOJIMYECTBA JIUCTOB, (haMUJIUH,
JIOJDKHOCTHY U IOAITMCAHHBIE YIIOJTHOMOYEHHBIM crienranuctom MOI].

IIo oxkoHyaHuu npuema IOOKyMEHTOB crienuanuct MOILl Bblmaer 3asBUTENIO
pacIucKy B IIPUEME IOKYMEHTOB.

2.16.3. Ilpu ykazaHuu 3asgBUTEIEM MeCTa IOJy4YeHUs OTBeTa (pe3yibTaTa
npeaocTaBiaeHuss MyHUIMOANBHON yciayru) mocpeactBoM MO®IL] AomKHOCTHOE JIUIIO
AJIMUHUCTpalMy, OTBETCTBEHHOE 3a BBINOJIHEHUE AJMUHUCTPATUBHOW MPOLIEAYPHI,
HaIpaBisieT HEOOXOAMMbIE JOKYMEHTHI (CIpaBKH, MHChbMa, PEIICHUS U JIPyrue
nokyMeHTbl) B M®I] niisa ux nocneayromniei nepegadu 3asBUTENIO:

- B JJIEKTPOHHOM BHUJEe B TedeHWe | pabodero (pabouux) mHs (AHEH) cO IHS
NPUHATHUS PELICHUS O IPEIOCTaBICHUH (OTKa3€ B MIPEIOCTABICHUN) 3aBUTEIIO YCIYTH;

- Ha OyMa)XHOM HOCHTEJIE - B CPOK HE Oojee 3 1Hel cOo JHS NPUHATHUS PELICHHS O
IpeIoCTaBIeHUH (0TKa3e B MPEAOCTABICHUN ) 3asIBUTEINIO YCIYTH.

YKa3aHHbBIEC B HACTOSIIEM ITYHKTE JOKYMEHTHI HanpasisaoTcss B MDLI He mo3aHee
JBYX pabOuyuX JHEW 0 OKOHYaHUs CpoKa MperocTaBieHuss MyHUIIMTAIbHON YCITyTH.

Cnenunanuct M®LI, OTBETCTBEHHBIM 3a BbIAAYY JOKYMEHTOB, MOJIYYEHHBIX OT
AJIMUHUCTpauMyd IO pe3ysbTaTaM pPAacCMOTPEHUS MPEIACTABICHHBIX 3asBUTEIIEM
JIOKYMEHTOB, B JI€Hb WX TMOJY4Y€HUs OT AJIMUHHUCTpAIMU COOOIIAEeT 3asBUTEIIO O
MPUHATOM PEIICHUH 10 TeJedoHy (C 3amuChIo AaThl U BPEMEHHU TeIe(OHHOTO 3BOHKA),
a TaKXe 0 BO3MOXHOCTH MOJIy4YeHUSI JOKYyMEHTOB B M D11,

2.17. OcoOGeHHOCTH TPEIOCTABICHHUS MYHHUIIMIIAIBLHON YCIYTH B DJIEKTPOHHOM
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BUJIC.

Hearensnocts III'Y JIO mo opraHu3anuy MOpeAOCTaBICHUS MYHHUIMIATIbHOU
YCIYyTH OCYIIECTBIISIETCA B COOTBETCTBUM ¢ DenepaibHbIM 3aKOHOM 0T 27.07.2010 Ne
210-®3 «O06 opraHuzanuu MPeaOCTaBICHUS TOCYAApPCTBEHHBIX W MYHHUIMMIAIBHBIX
YCIyT».

2.17.1. Jna nmonmydyeHuss MyHununaibHoil yciyru depe3 I[II'Y JIO 3asButento
HEOOXOMMO TPEIBAPUTEIHHO TPOUTH TPOIECC perucrpanuu B EnuHoi cucreme
unaeHTuuKanu u ayreHtTudukanmu (nanee — ECUA).

2.17.2. MyHuuunaneHas yciayra MoxeT ObiTh mnoiydeHa uepes III'Y JIO
CJIEAYIOIIMMU CIIOCOOaMU:

c 00s13aTebHON JTUYHON SIBKOUM Ha PUEM B A IMUHUCTPAIUIO;

0€e3 JIMYHOI SIBKY HA MPUEM B AIMUHUCTPALHIO.

2.17.3. Jlng nomydyeHUs: MyHUIIMNAIBHONW yCIyrd 0€3 JIMYHOM SIBKM Ha MPUEM B
AJIMUHUCTpPAIUIO 3asIBUTEITIO HEO0OXO0IMMO npeBapUTEIbLHO 0(OpMHUTH
kBauiupoBanHyto Ol s 3aBepeHus: 3asBICHHS U JOKYMEHTOB, IMOJAHHBIX B
anekTpoHHoM Buje Ha [1I'Y JIO.

2.17.4. Jlnsa nonauu 3asaBieHus ydepes3 III'Y JIO 3asBuTeNb M0IXKEH BBINOJHUTH
CIEIYIOIINE NCUCTBHUS:

npoitu uaeHTuukanuio u ayrearudukanuo B ECUA;

B nuHOM Kabuuete Ha [I['Y JIO 3amomHUTH B DJIEKTPOHHOM BHJIC 3asBJICHUE HA
OKa3aHUE yCIyTH;

MPUIOKUTH K 3asIBIICHUIO OTCKAaHUPOBAHHBIE 00pa3bl JOKYMEHTOB, HEOOXOIUMBIX
JUISL IOJTyYEHUSI YCITYTH;

B Clly4ae, €clid 3asBUTEIb BBIOpaJ CIIOCO0 OKa3aHMs yCIyrd 0e3 JIMYHOU SIBKU Ha
npueM B AJIMUHHUCTPAIIMIO - 3aBEPUTh 3asBICHUWE W MpWIaraéMple K HEMY
OTCKaHUPOBAHHbBIC JIOKYMEHTHI (J1ajiee - MaKeT JIEKTPOHHBIX JOKYMEHTOB) IMOJYyYCHHOM
panee kBanuduimpoBanHoi JIT;

B ClIyyae, €clii 3asBUTEIIb BHIOpAJ CIIOCOO OKa3aHWs YCIYTH C JIMYHOM SIBKOW Ha
npueM B AJMUHHUCTPALIMIO - 3aBEPEHUE [IaKeTa BJIEKTPOHHBIX JIOKYMEHTOB
kBaymmduiupoBanton D11 He Tpedyercs;

HaIPaBUTh MAKET JIEKTPOHHBIX OKYMEHTOB B AJIMUHUCTPALMIO MOCPEICTBOM
dbynknuonana I1I'Y JIO.

2.17.5. B pe3ynprare Hampawi€HHUs IAKETa >JICKTPOHHBIX JOKYMEHTOB
nocpeacteom III'Y JIO B coorBercTBUM ¢ TpeOoBaHusiMU TmyHKTa 2.17.4.
aBTOMAaTU3UPOBAHHOU MH(OPMATMOHHOU CUCTEMOU MEKBEIOMCTBEHHOI'O
ANIEKTPOHHOTO B3aumojeiicTBust Jlenunrpaackoi obnactu (nmanee - AUC «Mexsen
JIO») nmpou3BOAUTCS  aBTOMATU4YeCKass  pErucTpanus TMOCTYNMBIIErO  IaKeTa
ANIEKTPOHHBIX JOKYMEHTOB W MPHUCBOCHUE MAKETy YHUKAJIBHOTO HOMepa jaena. Homep
Jierna A0CTYIICH 3asBUTEN0 B TnuHOM kKabunete [1I'Y JIO.

2.17.6. Ilpu npenocraBiieHnH MyHULIMNANbHOUM yciyru uepe3 [IT'Y JIO, B ciiyyae
€CJIM 3asBUTENh TOJNUCHIBACT 3asBicHUE KBanuduimpoBanHoi OII, momKHOCTHOE
U0 AJIMUHHUCTPALIMKU BBITIOJIHSET CIEAYIOIIUE ACHCTBUS:

dbopMmupyeT maker AOKyMeHTOB, moctynuBmui uepes [II'Y JIO, u mepemaer



JIOJDKHOCTHOMY JIMIYY AJIMUHUCTPAILIMK HAJIEIGHHOMY B COOTBETCTBUU C JOJDKHOCTHBIM
periaMeHToM (QYHKIMSIMH 1O BBIMOJHEHUIO aJIMUHUCTPATUBHOM MPOLIEAYPHI IIO
MIPUEMY 3asIBJIEHUW U MPOBEPKE JOKYMEHTOB, ITPEACTABICHHBIX ISl PACCMOTPEHHS;

MIOCJIE PACCMOTPEHUSI TOKYMEHTOB U YTBEPKIACHUS PELICHUS] O NPEIOCTABICHUN
MYHULIMIIAIBHON yCIyru (OTKa3e B MPEAOCTABICHUM) 3aAIOIHSAET NPEAyCMOTPEHHBIE B
AUC «Mexsen JIO» dhopMbl 0 MPUHATOM PENICHUH W mepeBoauT aeno B apxus AVC
«Mexsen JIO»;

YBEIIOMJISIET 3asBUTEISI O NPUHATOM PEIICHUH C TOMOIIbI0 YKa3aHHBIX B
3asIBJICHUU CPEJICTB CBSI3M, 3aTEM HaIpaBisieT JOKYMEHT MOYTOW MO0 BBIIAET €ro Mpu
JUYHOM OOpaleHUU 3asiBUTEISL.

2.17.7. Ilpu npenocraBneHnn MyHununaibHou ycinyru yepes [I'Y JIO, B cityuae
€CJIM 3asBUTEJIb HE MOJAMUCHIBACT 3asBiicHUE KBamuduiuupoBanHoi OII, gomKHOCTHOE
JUI0 AIMUHHUCTPAIIMU BBITIOJIHAET CICAYIOIINE ACHCTBUS:

dbopmupyer makeT AOKyMeHTOB, moctynuBiiuii depe3 III'Y JIO u mepemaet
JOJKHOCTHOMY JIMIY AJMUHHUCTPALIMKM HAJIEIEHHOMY B COOTBETCTBUU C JOJKHOCTHBIM
periiaMeHToM (YHKIMSIMUA 110 BBINOJHEHUIO aJMHHUCTPATUBHONW MPOIEAYPHI IO
MIPUEMY 3asIBJIEHUN U MPOBEPKE JOKYMEHTOB, IIPEACTABICHHBIX JJISI PACCMOTPEHHS;

dopmupyetr uepes AUC «Mexsen JIO» mnpuriamenwe Ha TpHEM, KOTOPOE
JOJDKHO COJIEpXaTh CIEAYIONIyI0 WHGOPMAINIO: aapec AJIMHHHCTPAIUA B KOTOPYIO
HEOOXOMMMO OOpaTUThCA 3asABUTENIO, JaTy W BpeMs IMpueMa, HOMEp Odepei,
UIACHTU(UKAIIMOHHBIA HOMEp TPUTJIANIEHUS ¥ TIEPEUYCHb JOKYMEHTOB, KOTOpPHIC
HeoOxoauMo mnpenctaBuTh Ha npueme. B AUC «Mexsen JIO» aeno mnepeBoauT B
CTaTyC «3asBUTENb MIPUTJIAIICH HA IPUEM).

B cnydae HesBKM 3asBUTENIE HAa NPUEM B HA3HAUEHHOE BpeMsl 3asBIICHUE U
nokymeHThl xpansarcs B AUC «Mexsen JIO» B Teuenne 30 kaleHIApHBIX THEH, 3aTEM
JIOJDKHOCTHOE JIUIO AJMUHUCTPALUM, HAJCICHHOE B COOTBETCTBUU C JOJKHOCTHBIM
perimamMeHToM (YHKIUAMH TO TpUeMy 3asBIeHUM U JOoKyMeHToB uepe3 [II'Y JIO
nepeBoaAuT JoKyMeHThI B apxuB AUC «Mexaen JIO».

B cinyuae, eciu 3adBUTENb SBWICA HAa NIPUEM B YKAa3aHHOE BpeEMs, OH
0OCITy>KHBaeTCsl CTPOro B 3TO BpeMs. B ciyuae, eciau 3asBUTENb SBWICA MO3XKE, OH
0OCITy>KHMBaeTCsl B MOPSAKE KUBOW odepenu. B moO60oM u3 ciaydaeB JOMKHOCTHOE JIUIIO
AnMuHHCTpaIuu Beaylee npueM, otMmedaeT Qakt siBku 3asButens B AUC «Mexsen
JIO», neno nepeBoaut B craryc «lIpuemM 3asBUTENST OKOHUEH.

[Tocne paccMoTpeHHs] JOKYMEHTOB U YTBEPKACHUSL PEIICHUS O MPEIO0CTABICHUN
MYHULIMIAIBHON yCIyTu (OTKa3e B MPEAOCTABICHUM) 3aIOIHSIET MPEIyCMOTPEHHbBIE B
AUC «Mexsen JIO» ¢hopMbl 0 NPUHATOM PEIICHUH U MepeBoauT Aenio B apxuB AVC
«Mexsen JIO».

JIOJDKHOCTHOE JIMII0O  AJIMHUHUCTpAIlMU  YBEJOMJISIET 3asBUTENS O IPUHATOM
pPELIEHUH C TOMOIIBI0 YKA3aHHBIX B 3asBJICHUM CPEACTB CBS3HM, 3aT€M HAIIPaBISACT
JIOKYMEHT MOYTOM JTMOO BBIJAET €r0 MpU JTUYHOM OOpaIEHUH 3asiBUTEIS.

2.17.8. B caydae mocTyIjieHHs BCE€X HAOKYMEHTOB, YKa3aHHbIX B IyHKTEe 2.7.
HACTOSIIIIETO AJMUHUCTPATHUBHOTO pErjaMeHTa, W OTBEUAIOIIUX TPeOOBaHUSM,
yKa3aHHBIM B TyHKTE 2.7. HACTOSIIETO aJMUHUCTPATHBHOTO perjameHTta, B (opme



ANIEKTPOHHBIX JTOKYMEHTOB (3JEKTPOHHBIX OOpa3oB JOKYMEHTOB), YIOCTOBEPEHHBIX
kBanuuipoBanHoit OII, muem oOpalmieHuss 3a TPEAOCTABICHUEM MYHHUIUIIATBHON
YCIIyTH CYUTAETCS J]aTa perucTpaluu npruemMa qokymentoB Ha [11'Y JIO.

B cinywae, ecnu HampaBieHHbIE 3asBHUTENIEM (YIIOJHOMOYEHHBIM JIUIIOM)
AJIEKTPOHHOE 3asBJICHUE U JIOKYMEHTHI HE 3aBepeHbl KBanupuimpoBanHon JII, nHem
oOpalleHusi 3a MPeAOCTaBICHUEM MYHUIIMITAIILHON YCIYTH CUMUTAETCA JlaTa JTUYHOU
SABKH 3asIBUTEJISI B OPTaH MECTHOT'O CaMOYIIPABJIEHUS C MPEIOCTABICHUEM JOKYMEHTOB,
YKa3aHHbIX B MyHKTEe 2.6. HACTOSIIEro AaJAMUHUCTPATUBHOTO pErjiaMeHTa, u
OTBEUAIOIMX  TpeOOBaHWSM,  YKa3aHHBIM B  MOyHKTe 2.9.  HacTosImero
aIMHUHUCTPATUBHOTO PETJIAMEHTA.

3. IlepedyeHnb ycJayr, KOTOpPbIe ABJAKOTCH HE00X0AUMBIMU
1 00513aTeJIbHBIMM JIJISl IPEA0CTABJICHUS MYHHIUIAJbHON YCJIYTIH

3.1. TlomyyeHue yciyr, KOTOpbIE, KOTOpbIC SIBISIOTCS HEOOXOAUMBIMH U
00s13aTeNIbHBIMU TSI IPEIOCTABJICHHS] MYHUIIMIIAIbHON YCITyTH, HE TpeOyeTcsl.

4. Cocras, 10CJ1€10BATEJILHOCTh U CPOKH BbINOJIHEHUS A IMUHUCTPATHBHBIX
npoueayp, Tpe00OBaHus K NOPSAKY UX BbINIOJIHEHHS

4.1. llpenmocraBieHue MYHULUINAIBHOW YCIYIM pENIAMEHTHPYET IOPSAIOK
3aBEpIICHUS MepeycCTpOMCTBa W (WIM) MEPEIUIAHUPOBKH JKUJIOTO TOMEIIECHHUS H
BKJIIOYAET B ce0s CIEAYIOIINE aIMUHUCTPATUBHBIE MPOLIEAYPBL:

- IpUEM JOKYMEHTOB, HEOOXOAUMBIX JJI1 OKa3aHUSI MyHUIIUNIATbHOU YCIIyTH;

- pacCMOTpeHHUE 3asBJIeHUsI 00 OKa3aHUU MYHHUIIMIAIBHON YCIIyTH;

- Ha3HaueHue cpoka ocmoTpa Komuccueld nepeycTpoeHHOro u  (WJIn)
NIEPETUIAHUPOBAHHOTO XKWJIOTO ITOMELICHUS;

- ocMoTp Komuccuel nepeycTpoeHHOro U (MiM) NepernaHupOBAHHOTO KHJIOTO
IIOMEILICHHS],;

- npunsatue Komuccueill pemieHus u oQopmiieHHE COOTBETCTBYIOIIETO akKTa
PUEMOYHON KOMHUCCUM O 3aBEPLIEHUU NEPEeyCcTpocTBa M (WIM) NEPEIUIAHUPOBKH
KHWJIOTO MOMEIIEHHUs, TUO0 OTKa3a B MOATBEPIKICHUHU 3aBEPILICHUS MEPEyCTPONCTBA U
(WJIn) meperIaHuPOBKH KUJIOTO MIOMEIEHUS;

- YTBEP)KJEHUE aKTa MPUEMOYHOW KOMHUCCHUU O 3aBEpUICHUU MEPEyCTPOMCTBA U
(W1K) meperyIaHuPOBKHU KUJIOTO MOMENICHUsT 10 (OopMe COrIacHO MPHUIIOKEHUIO 3 K
HACTOSIIIEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY.

[locnenoBaTenbHOCTh  AJIMUHHMCTPATUBHBIX  JEWCTBUM  (mpoueayp) IO
MPEIOCTABICHUIO MYHUIIMITAJIbHON YCIIYTH OTpakeHa B OJI0K — cXeMe, MPEeACTaBICHHON
B [Ipunoxenun Ne 4 x Hacrosmemy AMHUHUCTPATUBHOMY PEIJIAMEHTY.

Oprany MECTHOIO CaMOYIIPABJIEHUS, MNPEIOCTABILSIIONIEMY MYHULUIIAIbHYIO
yCIYyTy W €ro JOJDKHOCTHBIM JIMLAM 3alpelieHo TpeOoBaTh OT 3asBUTENS IpU
OCYULIECTBJIIEHUH aJIMUHUCTPATUBHBIX MPOLEAYDP:



IPEACTaBlICHUs JOKYMEHTOB, WH(OpPMAIlMM WU OCYIIECTBICHUS JEHCTBUH,
MPE/ICTAaBIICHUE WU OCYLIECTBICHUE KOTOPBIX HE MPEAYyCMOTPEHO HOPMATHUBHBIMU
MIPAaBOBBIMM AKTaMH, PETYJUPYIOIIMMH OTHOLIEHUS, BO3HUKAIOIIME B CBS3U C
MPEAOCTABICHUEM MYHUIUIIAIBbHON YCIYyTH;

OPEJICTaBICHUS JIOKYMEHTOB M  HMH(OpPMAIMM, KOTOpbIE HAXOAATCS B
PacHopsKEHHH TOCYJAapCTBEHHBIX OpPraHOB, OPraHOB MECTHOT'O CaMOYIIPABIEHUS W
MOJIBEIOMCTBEHHBIX MM OpPraHW3alUil B COOTBETCTBMM C HOPMATUBHBIMU IPABOBBIMU
aKTaMy (3a UCKIIFOUEHHEM JOKYMEHTOB, MOATBEPKIAIOLIMX OIUIaTy IOCyAapCTBEHHOU
NOILLJIMHBI, TOKYMEHTOB, BKIIOYEHHBIX B MIEPEUEHb, ONPEACICHHBIA YacThio 6 cTaThu 7
@enepanbHoro 3axkoHa Ne 210-P3, a Takke NOKYMEHTOB, BBIIABAEMBIX B PE3yJIbTaTe
OKa3aHHUsl YCIYT, SBIIAIOMIMXCA HEOOXOJUMBIMU U 0043aTEIbHBIMU JIJIS1 TPEAOCTABICHUS
MYHUIUNIATBHOU YCIYTH);

OCYILECTBJICHUSI JIEUCTBUH, B TOM YHCIE COTJIACOBAHUM, HEOOXOIUMBIX IS
NOJIYYEHUS] MYHHUIMNAIbHOW YCIYTM U CBS3aHHBIX C OOpallleHueM B HHbIC
roCyJapCTBEHHbIC OpraHbl, OpraHbl MECTHOI'O CaMOYMpPAaBJICHUS, OpraHu3aluu (3a
UCKITFOUEHHUEM TIOJy4YEeHHSI YCIIYT, SBISIOMUXCSA HEOOXOMMBIMU U 003aTEIbHBIMU JIJIS
IIPEIOCTABICHUS MyHULMIIAIBHON YCIYTH, BKIIFOUEHHBIX B [IEPEYHU, IIPELyCMOTPEHHBIE
gacteto | craten 9 @enepanbHoro 3akoHa Ne 210-D3, a Takke TOKYMEHTOB U
uH(bOpMaIuK, PEAOCTABISIEMbIX B PE3yJIbTaTe OKa3aHUS TAKUX YCIIYT).

4.2. OcHoBaHMEM I Hayaja NPEIOCTaBICHUS MYHULUIAIBHON YCIyru
SBIISIETCS] IOCTYIUICHNE B AIMUHUCTPALIMIO HETIOCPECTBEHHO, 100 uepe3 MO, nmubo
yepes [II'Y JIO 3asBneHust 0 mpueMKe B HKCILTyaTaluIo MOCTE MepeyCcTPOcTBa U (MIIH)
NEPETUIAaHUPOBKH KUJIOTO MOMEIIECHHSI U TIOKYMEHTOB, IIEPEUUCICHHbIX B MyHKTE 2.7.
(ITpunoxenue 1).

4.3. 3asBieHHEe O MpHUEME B DKCIUIyaTallMI0 IOCe MepeycTporcTBa U (WIIM)
NEPEIUIaHUPOBKU  SKHJIOTO MOMEIICHUS MPUHUMAETCS CHEeUATUCTOM
OpraHW3allMOHHBIX © OOIIMX BONPOCOB AJIMUHHUCTpAllMM, B TOT K€ JICHb
pEerucTpupyercss U MepenaeTcss riaBe AJIMUHUCTPALMM, KOTOPBIA HE I03/IHEE
CIIEIYIOLIEro JHA IIOCHe IIOJIY4YEHHs IEepelaeT IakeT JOKYMEHTOB B CEKTOP
Anvmunuctpanuu. CrHenuanucT ceKkTopa AJIMHUHUCTPAllMM B TEUYEHUE MSATH JHEU C
MOMEHTAa IOCTYIUICHUsI MaKeTa JOKyYMEHTOB HAaIlpaBisieT €ro Ha pacCMOTPEHHUE B
KOMHUCCHIO 10 PAaCCMOTPEHHIO BONPOCOB NEPEYCTPOWCTBA M (WMJIM) IEpEerIaHuPOBKU
XKWIBIX MOMEIIEHU Ha TeppuToprun TonmMadu€BCKOro ropoACKOro MoceseHus (Janee —
Komuccus).

4.4. Komuccus B MATHAALUATUIHEBHBIA CPOK CO JHS TOJIYYEHUs 3asBICHUS O
NPUEMKE B SKCIUIyaTallMIO IOCJE MepeyCcTpOMCcTBa U (WIH) NMEPEerIaHUPOBKH KUJIOTO
MOMEIICHHUS:

1) cormacoBbiBaeT C 3asBUTEJNEM BpeMs M JaTy OCMOTpa KUJIOrO0 MOMEIICHHS
MOCJIe  3aBEpIICHHbIX paboT 1O MepeycTpoHCTBY © (WJIM) MepeIrulaHUpPOBKE.
CormacoBanue C 3asBUTEIEM BpPEMEHM M JIaTbl OCMOTpPAa MOXKET MPOU3BOAUTHCS B
MUCbMEHHOM (hopme, 10 TeNePOHY WU dIEKTPOHHOM MOYTE;

2) B Ha3HAYCHHBIM CPOK TMPOBOJUT OCMOTpP TMEPEyCTPOECHHOTrO U (WIIN)
NEPETUIAHUPOBAHHOTO )KUJIOTO TOMELICHUS;



3) maéT OIEHKY COOTBETCTBHUS JMOO HECOOTBETCTBHUS MEPEyCTPOMCTBA U (WJIN)
NEPETUIaHUPOBKU KWJIOTO TMOMEIIECHUS MPOEKTHOM JIOKYMEHTalMh W TpeOOBaHUAM
3aKOHO/ATENIbCTBA;

4) cocTaBIISIET YETHIPE IK3EMIUISIpa aKTa MPUEMOYHON KOMUCCUU O 3aBEPILICHUU
nepeycTpoiicTBa W (MIM) NEPEIIaHUPOBKU SKUIIOTO IOMEIEHUs, MOJIUCHIBAET U
NIEPENAET €ro CIEUUAIUCTY CEKTOpa AJMUHUCTPALINH;

5) TOTOBUT NMUCBMEHHBIN OTKa3 B MOJTBEPKICHUH 3aBEPILICHUS NEPEyCTPONUCTBA
u (MIM) TeperiaHuPOBKH SKWIOTO MOMENIEHUs: (MpHU YCIOBUSIX, COJEpKAIIUXCS B
nyHkre 2.10 Hacrosimiero aJMHHHCTPATHBHOIO pErjJaMEHTa) W MEepeJaeT €ro
CHELUANNCTY CEKTOpa AJIMUHUCTPALIUH.

4.5. Cnenupamuct cexkropa AJMUHHCTPAlMM TOTOBHUT IPOEKT MOCTAHOBJIEHUS
AIMUHHCTpauu 00 YTBEPXKICHUM AakKTa MNPUEMOYHOM KOMHUCCHHM O 3aBEpUICHUU
nepeycrpoiictBa W (WJM) TMEpPErUIaHUPOBKU JKUJIOTO TIOMEIIEHUS W HE TO37Hee
CJIETyIOLIEro AHS TOCJie MOATOTOBKU MEpPEelaeT €ro WM OTKa3 B MOATBEPKICHUU
3aBepIlEHUs] MepeycTporucTBa M (WIM) TMEperlaHUPOBKU KUJIOTO TOMEIEHUS Ha
MOANMCAHUE I1aBe AIMUHUCTPALUU.

4.6. 'maBa AMHUHUCTpAIUHU TTOAMUCHIBACT MIOCTAHOBJICHUE 00 YTBEPKICHUH aKTa
IPUEMOYHON KOMHUCCUM O 3aBEPIIEHUN NEpEeyCcTpocTBa M (WIM) NEPEIUIAHUPOBKH
JKWUJIOrO0 TIOMELIEHUS WM OTKa3 B MOATBEPXKICHHM 3aBEPILICHUs NEPEyCTpPOWCTBa U
(WK) nepervIaHuPOBKHU KUIIOTO TOMEIIEHUS.

[TocTaHOBIIEHHE PETUCTPUPYETCS B YCTAHOBIECHHOM IOPSIAKE.

4.7. AXT TpHEMOYHON KOMHCCHUM O 3aBEpUICHUU MEPEeyCTpOWCTBA U (WIN)
NEPEIUIAHUPOBKH  JKWJIOTO  TMOMEILIEHUs,  YTBEPKIAEHHBI  MOCTAaHOBJIEHUEM
AnMuHHCTpanuu, 0pOpMIIIETCA B KOJMYECTBE YETHIPEX IK3EMIUISIPOB. [[Ba 3x3eMIuisapa
BBIJIAIOTCSL 3asBUTENIO, OJUH SK3EMIUISP OCTAaeTCid B JIele CEKTopa AIMUHUCTpPALINH,
oJlvH Bo3Bpaiaercs B Komuccuto.

4.8. Jlaroli mONTBEpXKACHHS  3aBEepUICHUS TepeycTpoiictBa u  (WIH)
MEPEIUIAHUPOBKU KUJIOTO TOMEIICHUS SIBISETCS JaTa PErucTpauuyd MOCTaHOBJIEHUS
AIMUHHCTpAu 00 YTBEPXKJICHUM aKTa MPUEMOYHOM KOMHUCCUU O 3aBEpUICHUU
nepeycTpoiicTBa M (MJM) MEpervIaHUPOBKHU KWIOro mnomerieHus. Mudpopmanus o
TOTOBHOCTH TMOJTBEPKICHHS 3aBEPIICHUs NIEPEYCTPOICTBA U (MJIM) MEPEIIaHUPOBKU
KWJIOTO TOMEIIEHUsI TMepeAaeTcs 3acTpOMIIMKY 1O TelepoHy, YyKa3aHHOMY B
3afBJICHUU, TIPU OTCYTCTBHM Tele(OHHOU CBsI3M MH(OpMAIMs B TPEXTHEBHBIM CPOK
HaIpaBJIsIeTCs MO MOYTE 3aKa3HbIM MUCBMOM. JlaToil OTKa3a B Bblaye MOJITBEPKACHUS
3aBEepILIEHUs MePEyCTPONCTBA U (W) NEPEIAHUPOBKH JKUJIOTO MOMEILIEHUS SIBISIETCS
JlaTa PErUCTpallMM OTKa3a B MOJATBEP)KACHHUM 3aBEPIICHUS MEepeycTpoucTBa U (WIIH)
NEePErUIaHUPOBKH JKUJIOTO MOMEILEHUS.

4.9. AXT npHeMOYHON KOMHCCHHM O 3aBEpUICHUU MepeycTpoucTBa U (WIIK)
MEPEIUIAHUPOBKU  JKWJIOTO  TIOMEUIEHHUs,  YTBEPKICHHBIA  MOCTAHOBICHUEM
AJMUHHCTpAIMHU, WIK OTKAa3 B MOJATBEPKIACHUU 3aBEPIICHUs TIEpeyCcTpoicTBa U (MIIK)
MEPEIJIAHUPOBKU KWJIOTO TMOMEIICHUSI HAIPAaBIISIIOTCS TMOYTOM WM BBIAAKOTCS TOJ
NOJIHKCH 3asIBUTENIO B CIIy4ae SIBKU 3asABUTENS JJIS JIMYHOTO MOJYyYEHHs JOKYMEHTOB B
AnmunucTpanuio uiu B MOII,



5. (I)OprI KOHTPOJIsA 324 HCITOJIHEHHEM AIMHUHUCTPATHBHOI'0O PEerjiaMEHTa

5.1. Tlopsamox ocCyIIeCcTBIEHUS TEKYLIETO KOHTPOJs 3a COONIOACHUEM U
VICIIOJIHEHHEM OTBETCTBEHHBIMU JOJKHOCTHBIMU JULaMu IIOJIOKECHU
AJMUHHCTPAaTUBHOTO pErJaMEHTa M HHBIX HOPMAaTHBHBIX IIPABOBBIX  aKTOB,
YCTaHABJIMBAIOLIUX TPEOOBAHUS K MPEIOCTABICHUIO MyHHUIIMIIAJBHOW YCIIYyTH, a TaKXKe
IIPUHATHEM PELIECHUN OTBETCTBEHHBIMU JIULAMH.

KoHTponb 3a NmpenocTaBIeHHEM MYHHUIMNAIBHOM YCIYTH OCYILECTBIISIET TIJIaBa
AnmuaucTpanuu. KoHTpOIb OCYHIECTBISETCS MyTEM HPOBEAEHUS MPOBEPOK MOTHOTHI U
KAauecTBa MPEIOCTaBICHUS MYHULUIAIBHON YCIyTd, COONIOACHHUS pPAaOOTHUKAMH U
Komuccueln aiMMHUCTPaTUBHBIX ITPOLIEAYP U MPABOBBIX akTOB Poccuiickon Penepanun
u JleHUHrpaackoil 00JacTH, pEeryJupyroIIuX BONPOCHl NEPEIUIAHUPOBKUA U (WIJIH)
MEPEYCTPOUCTBA KUJIBIX TTOMEILICHUN.

Texyuuii KOHTPOJIb 32 COOMIOJIEHUEM U UCTIOTHEHUEM TMOJIOKEHUHN perjJaMeHTa u
UHBIX HOPMATUBHBIX IIPaBOBBIX AaKTOB, YCTaHABIMBAIOIIMX TpeOOBaHUS K
IIPEIOCTABICHUI0 MYHHULIUITAJIIBHON YCIIyTH, OCYIIECTBIIAECTCS JOKHOCTHBIMU JIMIIAMM,
OTBETCTBEHHBIMHM 3a OpraHMU3alMI0 padOThl MO MPEIOCTABICHUIO MYHHULIMINATbHON

YCIIyTH.
Tekymmui KOHTPOJIb OCYIIECTBISIETCA IIyTEM MPOBEACHUS OTBETCTBEHHBIMHU
JIOJ>KHOCTHBIMU JMLAMUA CTPYKTYPHBIX OApa3IeICHUN aIMUHUCTPALIUU

TomMau€BCKOTO TOPOJICKOTO TOCEICHHS, OTBETCTBEHHBIX 32 OPraHU3alui0 PabOTHI 110
MPEIOCTABICHUI0O MYHHIIMITAIIGHONW YCIIYTH, TPOBEPOK COOJIOJCHHS W HWCIOJHCHHUS
TIOJIOKEHUI pEerlaMeHTa W MHBIX HOPMATHUBHBIX IMPABOBBIX aKTOB, YCTAHABIMBAIOIIUX
TpeOOBaHMSI K TIPEIOCTABICHUIO MYHHUITUTIATLHOW YCIYTH.

KoHTpoJb 32 TIOJIHOTOM M KauyeCTBOM IPEAOCTABICHUS MYHHUIIMIAIBHOW YCIYTH
OCYIIECTBISETCS B opMax:

1) mpoBeaeHHS TPOBEPOK;

2) paccMOTpeHusl >kaio0 Ha JelcTBus (Oe3leMcTBHE) JOJDKHOCTHBIX  JIHIT
aaAMUHUCTpanuu  ToaMad4€BCKOrO TOPOACKOTO  TOCEJNECHMs, OTBETCTBEHHBIX 3a
MPEIOCTaBICHUE MYHUITUTAIBHON yCITyTH.

5.2. Tlopsimok W TMEPUOAMYHOCTH OCYIIECTBICHUS ITUTAHOBBIX W BHEIUIAHOBBIX
MIPOBEPOK MOJHOTHI ¥ KAYECTBA MPEIOCTABICHUS MyHHUITUTIATBHONU YCITYTH.

B mensx ocymiecTBaeHUs KOHTPOJISA 32 TOJHOTOW M Ka4YeCTBOM TPEIOCTaBICHUS
MYHUITUTIATFHOU YCITYTH TIPOBOASTCS TUTAHOBBIE ¥ BHEIIJIAHOBBIC ITPOBEPKH.

[T1aHOBBIC TIPOBEPKH MPEAOCTABICHUS MYHHUITUTIATHHOW YCIIYTH MPOBOJSATCS HE
Jaiie OJHOTO pa3a B TPU TOJa B COOTBETCTBHU C IJITAHOM TIPOBEICHHUS IMPOBEPOK,
YTBEP)KICHHBIM KOHTPOJIUPYIOIIUM OPTaHOM.

[Ipy mpoBepke MOTYT pacCMaTpPHBAThCA BCE BOINPOCHI, CBS3aHHBIC C
NPEI0CTaBICHUEM MYHHIIUIIATHLHON YCIyTH (KOMIUIEKCHBIC TPOBEPKH ), WIIH OTACTHHBIN
BOTIPOC, CBS3aHHBIA C MPEIOCTABICHWEM MYHHUIMIATBHON YCIYTH (TeMaTHYECKHE
npoBepkH). [IpoBepka Takke MOXKET MPOBOAUTHCS 10 KOHKPETHOM )Kasio0e 3asBUTETIS.

BHermianoBbIe MPOBEPKHU MPEAOCTABICHUS MYHUIIUTIATHHOM YCIyTH TPOBOISTCS
no ooOpameHusM (QU3NYECKUX ¢ IOPUIUYECKUX JIMI, OOpalleHHsIM OpPTraHOB



roCyapCTBEHHOM BJIACTHU, OPTaHOB MECTHOI'O CAMOYTMPABJIEHHUS, UX JNOJKHOCTHBIX JIMII,
a TaKKe B LIEJISIX TPOBEPKHU YCTPAHEHUSI HAPYILICHUH, BBISIBIICHHBIX B X0/1€ MPOBEACHHOM
MIPOBEPKH, BHE YTBEPKIACHHOTO IJIaHA MIPOBEICHUS MPOBEPOK. YKa3aHHbIE OOpaIieHUs
MOJJIEKAT PErucTpalid B JI€Hb MX I[OCTYIUIEHUS B CHCTEME JJIEKTPOHHOTO
JIOKyMEHTOO0O0pOTa U JEJIONPOU3BOICTBA KOHTpOIMpytoliero oprana. [lo pesynpraTtam
paccMOTpeHUsI OOpaIlleHUi JAeTCsl TUCEMEHHBIN OTBET.

O mpoBeaeHMHM TPOBEPKU  U3MAETCS  IMPABOBOM  aKT  PYKOBOIUTENS
KOHTPOJIMPYIOLIEr0 OpraHa O MPOBEACHHUHU ITPOBEPKU UCTIIOJHEHUS aIMUHUCTPATUBHBIX
PErIaMEHTOB 10 MPEIOCTABICHUIO MYHUIIATIAIBHBIX YCIIYT.

[To pe3ynpTaram mpoBEACHHS MPOBEPKH COCTABISAETCS AKT, B KOTOPOM JIOJIKHBI
OBITh yKa3aHbl JIOKYMEHTAJIbHO MOATBEPKIACHHbIE (PAaKThl HAPYILICHU, BBISIBICHHBIC B
XOJ€ TPOBEPKHU, WU OTCYTCTBUE TAKOBBIX, a TAKXKE BBIBOJIbI, COAECpPKAIIUE OLECHKY
MOJHOTHI M KayecTBa MPEAOCTABICHUS MYHUIUNAIBLHONW YCIYTHM U TPEITOKEHHS IO
YCTPAHEHUIO BBISBJIICHHBIX IPU MPOBEPKE HapylleHui. [Ipy npoBeaeHnN BHEIUIAHOBOM
MPOBEPKM B AaKTe€ OTPAXKAIOTCS pe3yJbTaThl MPOBEPKU (HAKTOB, M3JIOKEHHBIX B
oOpallleHHH, a TakXK€ BBIBOJBI M TPEIJIOKEHHS IO YCTPAHEHHUIO BBISBICHHBIX IMpU
IIPOBEPKE HAPYILLICHUM.

5.3. OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMII 34 PpEMIEHUS W  JEHCTBUSA
(6e3nelicTBue), MNpUHMMaeMble (OCYIIECTBIISIEMbIE) B  XOJ€  MPEJAOCTABJICHUS
MYHULIUITAIBHON YCIYTH.

CrnenuanucTel, YIOJHOMOYEHHBIE HA  BBIIIOJIHEHUE  aJIMUHUCTPATUBHBIX
JNEUCTBUM, PEAYCMOTPEHHBIX HACTOSAIIUM AJMUHUCTPATUBHBIM PETJIAMEHTOM, HECYT
MEPCOHANILHYI0 OTBETCTBEHHOCTh 3a COOMIOZIeHMEM TpeOOBaHUN JIEHCTBYIOMIUX
HOPMATHUBHBIX TPABOBBIX aKTOB, B TOM YHUCJE 32 COOIIOJICHUEM CPOKOB BBIITOJTHEHUS
aJIMUHUCTPATUBHBIX JEHCTBUN, MOJTHOTY HMX COBEPIICHHS, COOJIOJIEHWE MPUHIIUIIOB
MOBEJICHUS C 3aIBUTEIISIMU, COXPAHHOCTh JJOKYMEHTOB.

PykoBonutenb AJIMHHUCTpAllMd HECET IMEPCOHAJIbHYIO OTBETCTBEHHOCTH 3a
oOecrieueHre MPeA0CTABICHUS MyHUIIUTIATBHON YCIIyTH.

Pa0oTHHKM AJMUHHUCTpAlIMM TIPU TMPEIOCTABICHUU MYHUIUMIAIBHONW YCIyTH
HECYT MEePCOHAIBHYIO0 OTBETCTBEHHOCTb:

- 3a HCHUCIIOJIHEHHWE WM HEHAJIeKAIllee HCIOJIHEHUE aJIMUHUCTPATUBHBIX
MpoIeAYp MPHU MPEAOCTABICHUN MYHUIIUTIAIBLHON YCIIyTH;

- 3a geiictBusi (Oe3nedcTBUE), BIEKYUIME HApyUICHUE TIpaB U 3aKOHHBIX
UHTEPECOB buznueckux W IOPUINYECKUX T, WHJVBHUIYaJIbHBIX
IIPEAIPUHUMATEIIEH.

JIOIDKHOCTHBIE JIMIIa, BUHOBHBIE B HEHCIOJHEHUM WA HEHAJJIekKaleM
UCTIOJIHEHUH  TpeOOBaHWUN  HACTOSIIETO  AJMUHUCTPATUBHOTO  PErJIaMEHTA,
MPUBJICKAIOTCSI K OTBETCTBEHHOCTU B TIOPSIKE, YCTAHOBJIEHHOM JEHCTBYIOUIUM
3aKOHOJIaTeILCTBOM PO.

Kontpons cobmtonenus cneruanuctaMmu M®I mocienoBaTebHOCTH NEUCTBUM,
ONPENICNEHHBIX AMUHUCTPATUBHBIMU TPOLETYPaAMH, OCYIIECTBISETCS JUPEKTOPOM
M®OII.

Kontpons  coOmtonenust TpeOOBaHMM — HACTOSIIET0  AJIMUHUCTPATUBHOTO



periaMeHnTa B 4acTu, Kacarouencs ydyactuss M®ILL B npenocraBiieHun MyHULIUITAIBHON
YCIYTH, OCylEeCTBIsIETCI KOMUTETOM 3KOHOMUYECKOTO Pa3BUTHS M MHBECTUIIMOHHOM
JesTeNbHOCTH JIeHMHrpaIcKkoi obacTu.

6. locyneOHbIi (BHeCy1eOHBbIH) MOPSAAOK 00:KAT0BAHNS PelLICHUN H
necTBuii (0e31elcTBUS) OpraHa (OpraHu3amum), NPea0CTABJIAIOIIETO
MYHUIMTIAJBHYIO YCJIYTY, 4 TAKAKe JOJKHOCTHBIX JIHL, MyHHIHMIIAJIbHBIX
CIIYKALMX

6.1. 3agBurenu MO0 MX NPEICTABUTEIM HMMEIOT MPAaBO Ha OOXKaJlOBaHHUE
nercTBuid (0e31elcTBUs) JOJKHOCTHBIX JIML, MPEIOCTABISIOIINX MYHULHUIAIbHYIO
yCIyry, a Takke MPUHAMAEMbIX HWMHM PEHIEHUA B XOJI€ NPEAOCTABICHUS
MYHUIUNIATBHOU YCIYTH B 10CyA€OHOM (BHECY1€0HOM) U CYJI€OHOM MOPSIIKE.

6.2. [Ipeamerom nocyneOHoOro (BHECYAeOHOT0) 00KaIOBaHUS SIBIISIETCS PEIICHUE,
neiicteue (0e3zmelicTBUE) AJIMUHUCTPALUMU, JOJKHOCTHOTO JIMIA, MYHHULUNAIbHBIX
CJIy’KallMX, OTBETCTBEHHBIX 3a PEJOCTABICHHE MYHULIUIIAJILHON YCIyTH, B TOM YUCJIE:

1) HapymieHHe cpoka pErucTpaluy 3amnpoca 3asiBUTENS O MYHHIMIIAIBHON
yCIyre;

2) HapyILIEHHE CPOKa MPEIOCTABICHUS MYyHUIIMIAIBHON YCIIyTH;

3) TpeboBaHue y 3aABUTENS JOKYMEHTOB, HE TIPEIyCMOTPEHHBIX HOPMATHBHBIMHU
npaBoBbIMM akTaMu Poccuiickorn ®enepanny, HOPMATHBHBIMU IIPABOBBIMU aKTaMU
cyOrekToB Poccuiickoil ®Penepanny, MYHULIHMIAIbHBIMU IPABOBBIMU aKTaMHU IS
IIPEAOCTABIEHUS MYHUIUIIAJBHON yCIIYTH;

4) oTka3 B mpueMe AOKYMEHTOB, MPEIOCTaBIECHUE KOTOPBIX MPEAyCMOTPEHO
HOPMAaTUBHBIMU IIPpaBOBbIMU akTamMu Poccuiickon @enepaunyv, HOPMATUBHBIMU
NpaBOBBIMM  aKTaMH cyObekToB Poccuiickoil ®Depepanuu, MyHULIUNATIbHBIMU
IIPAaBOBBIMM AKTaMU I IPEJOCTABICHNUS] MyHULUIIAJIILHON YCIIYTH, Y 3asBUTEIIS;

5) oTKa3 B NpeJOCTAaBICHUY MYHULIMIIAIBHON yCIyTH, €CJIM OCHOBAHMS OTKa3a He
IpeyCMOTPEHbI (eAepalbHbIMU 3aKOHAMU U HPUHATHIMH B COOTBETCTBHM C HHUMU
VHBIMU HOPMAaTUBHBIMH MPAaBOBbIMU akTaMu Poccuiickon ®Denepanuy, HOpMaTUBHBIMU
MPaBOBBIMM  aKTamMH CyOBeKkTOB Poccuiickoit ~®Dexepanuu, MyHUIUNIATEHBIMU
IIPaBOBBIMH aKTaMU;

6) 3arpeOoBaHME C 3asBUTENS MPU NPEIOCTABICHUH TOCYJApCTBEHHOW WIIH
MYHULIMNIAIBHON YCIIYI'H IUIaThl, HE IMPEAYCMOTPEHHOW HOPMATHUBHBIMH NPABOBBIMU
aktraMu Poccuiickoit ®denepanuu, HOPMATUBHBIMU IPABOBBIMU aKTaMU CYOBEKTOB
Poccniickont @enepanuy, MyHULIMIAIbHBIMU IPAaBOBBIMH AKTAMU;

7) oTKa3 opraHa, MpPeAOCTaBIAIONIET0 MYHULUNAIBHYIO YCIYTY, TOJKHOCTHOTO
JUla OpraHa, MPEJOCTABISAIONIET0 MYHULMNAIbHYK YCIYry, B HCIpPaBICHUU
JONYIIEHHBIX ONEYaTOK M OMMOOK B BBIIAHHBIX B pPE3YyJbTaTe MPEAOCTaBICHUS
rOCYy/IJapCTBEHHOM WJIM MYHHULMINAIBHONW YCIYTM JIOKyMEHTax JIMOO HapylleHHe
YCTaHOBJICHHOI'O CPOKA TaKUX MUCIPABJICHU.

6.3. XKanoba momaercs B mHChbMEHHON (opmMe Ha OyMa)kKHOM HOCUTEJE, B
AJIEKTPOHHOHN (popMe B OpraH, MPEeOCTABISIONINN MYyHUIIUNIATBHYIO YCIyTy. JKanoOsl



Ha pEelIeHUs], IPUHATHIE PYKOBOJUTEIEM OpraHa, Mpea0CTaBIsIOIEero MyHUIUNIAIbHYIO
yCIyTy, MOJAI0TCS B BBIIIECTOSIIUNA opraH (IpU €ro Hajlu4yuu) JUO0 B Clly4ae €ero
OTCYTCTBUS  paccMaTpUBAIOTCS  HEMOCPEJACTBEHHO  pPYKOBOAMTEIEM  Oprasa,
MPEIOCTABISIONIET0 MYHULIUITAIBHYIO YCIIYTY.

Kanoba wmoxxker OBbITh HampaBlieHa IO TMOYTe, C HCIOJIb30BAHUEM
nH(OPMAITMOHHO-TEICKOMMYHHUKAIIMOHHOW cetn "MHTepHeTr", oduimanibHOro caiita
opraHa, MpEeAOCTaBISIOIIET0  MYHULHMIIAJBHYK  YCIyTy, €IMHOTO  IopTana
TOCYyJIapCTBEHHBIX M MYHMIMIAJIbHBIX yCIyr JUOO PErMoHAJIbHOTO IopTajia
rOCyJapCTBEHHBIX M MYHULMIAIBHBIX YCIYr, a TaKK€ MOXET ObITh IMpHUHATA MpU
JUYHOM MIPUEME 3asIBUTEIIS.

Kanoba moxer ObITh monaHa 3asButenemM uvepe3 MO®ILI. ITlpu mnoctymienun
xanooel M®I] obecrieunBaer ee mnepenavyy B YNMOJTHOMOYEHHBIM OpraH B MOPSIKE U
CPOKH, KOTOPBIE YCTAHOBJIEHBI COIJIAIIEHWEM O B3aUMOJCUCTBUHM, HO HE TO3/HEE
CJIeIyIoLero pabo4ero AHs CO JHS MOCTYIUICHUS KaJIOObI.

6.4. OcHoBaHueM JJIi Hauaja TMpOIEaypbl J0CyaeOHOro (BHECYIeOHOTO)
00XaJoBaHUs SIBJISIETCS MMOjavya 3asBUTEIEM JIMOO €ro MpeACTaBUTENIEM KajaoObl,
COOTBETCTBYIOIIEH TpeboBaHusiM yactu 5 crateu 11.2 denepanbHoro 3akona Ne 210-
d3.

[Tpu HEoOXoaMMOCTH B MOATBEPKICHHE CBOMX JOBOJIOB 3asBUTENb JINOO €ro
IOpeICTaBUTENlb MpHJIAaraeT K >Kajnob0e HeoOXOIWMble TOKYMEHTBI M MaTepHabl,
MOJITBEPIKJAIOIIIE 0O00CHOBAaHHOCTH YKall00bI, TMO0 X KOTHH.

B nuceMeHHoi xkanode B 00s13aTeIbHOM MOPSJIKE YKA3bIBACTCS:

- HAMMEHOBAaHHUE OpraHa, B KOTOPbI HAmpaBisIeTCs] MUCbMEHHAs kKanoba, 1o
bamMunusi, UM, OTYECTBO COOTBETCTBYIOLIETO JAOJKHOCTHOIO JIMIA, JTUOO JOJKHOCTD
COOTBETCTBYIOILIETO JINLIA;

- (amunus, uUMs, OT4ECTBO (TIOCIEIHEE - MPU HAIMYMM) 3asBUTENs JHOO €ro
MPE/ICTaBUTEIIA, ITOJIHOE HAMMEHOBAHKE IOPUUUYECKOTO JINIIA;

- TIOYTOBBIN ajpec, M0 KOTOPOMY TOJKEH OBbITh HAaNpaBleH OTBET 3asBUTEIIO
100 €ro MPeACTaBUTEIIO;

- CYTb JKaJIOOBbI,

- IOJINKCH 3aABUTENS JIMOO €ro MpeICTaBUTENS U JaTa.

6.5. 3asBUTENh> UMEET MpaBO Ha MOJy4YeHHEe HWH(GOpPMalUd M TOKYMEHTOB,
HEOOXOJMMBIX JJII COCTaBJICHUS M OOOCHOBAHUS KAJIOOBI B CIIydasix, yCTaHOBJICHHBIX
cratbeit 11.1 @denepanvHoro 3akona Ne 210-D3, npu ycnoBUM, YTO 3TO HE 3aTPATUBACT
npaBa, CBOOO/IbI M 3aKOHHBIE MHTEPECHI APYTUX JIHL, U €CJIM YKa3aHHbIEe HH(pOpManus U
JIOKYMEHTBl HE COJEP>KAT CBEIEHUS, COCTABIIAIONIMX TOCYAAPCTBEHHYIO WU HHYIO
OXpaHAEMYIO TaliHYy.

6.6. JKanoba, moctynuBlIas B OpraH, MNPEJOCTABISIIONIMN MYHUIMIAIbHYIO
yCIyry,  TOAJEXKHUT  PACCMOTPEHHIO  JODKHOCTHBIM  JIMIIOM,  HaJIeJIEHHBIM
MOJIHOMOYMSIMU TI0 PACCMOTPEHHUIO >Kajio0, B TEUEHHE IMATHAALIATH PabO4YuX JHEU CO
JIHSL €€ PEerucTpaluu, a B cliydyae 00KajlOBaHHs OTKa3a OpraHa, MpeloCTaBIISIONIErO
MYyHULUOAIBHYIO  YCIOYry, JOJDKHOCTHOIO JIMIA OpraHa, IpeAoCTaBIISIOIIETO
MYHUIIMIIAIBHYIO YCIYTY, B NpPUEME JAOKYMEHTOB Y 3asBUTENs JUOO B HCIPaBICHUU



JOMYLIEHHBIX ONEYaTOK M OWMOOK WIM B clydae OOXaJIOBaHMUS HapyUICHUS
YCTaHOBJICHHOT'O CPOKA TAKUX UCIPABJICHUM - B T€UEHUE MATU pabouuX JTHEH CO JTHS ee
perucTpanuu.

6.7. Cnyuau, B KOTOPBIX OTBET Ha >kajio0y HE AAeTCsl, OTCYTCTBYIOT.

6.8. Ilo pesynpTaTam paccMOTpeHHUs >KajJoObl oOpraH, MPEIOCTABIISIONTUI
MYHULIMNIAIBHYIO YCIYTy, IPUHUMAET OAHO U3 CIEAYIOLIUX PELICHUM:

1) ynosnerBopser xanoly, B TOM 4uciie B pOopMe OTMEHBI MPUHATOTO PEIICHUs,
VCIIPABJICHHS JIONYLIECHHBIX OPraHOM, IPEIOCTABISIONIMM MYHUIUIIAIBHYIO YCIYTY,
OIEYaTOK M OWMOOK B BBIJAHHBIX B PE3YJbTATE€ MNPEIOCTABICHHUS MYyHULUIAIbHOU
YCIYTH TOKYMEHTaX, BO3BpATa 3asBUTENIO JECHEKHBIX CPEACTB, B3UMAHUE KOTOPBIX HE
MPEyCMOTPEHO HOPMATHBHBIMM IMPAaBOBBIMH akTaMu Poccuiickoit ®Denepanuu,
HOPMATUBHBIMM  MPABOBBIMU  akTaMu cyObekToB  Poccuiickoit ~ ®eneparuu,
MYHULIMTTIATBHBIMU TPABOBBIMU aKTaMHU, a TaKKe€ B UHBIX (hopmax;

2) OTKa3bIBAET B YJOBJIECTBOPEHUH KAJIOOBI.

He moznHee nHA, CAeQyrOHIEro 3a JHEM MPUHATUS PELICHUS MO pe3yJibTaTam
PacCMOTpPEHHUsI KaT0O0bl, 3asIBUTENIO B MUCbMEHHOM (hOpPME U TIO KEJIIAHUIO 3asBUTENS B
AJIEKTPOHHON  (opMe HampaBiseTcsi MOTHUBHUPOBAHHBIM OTBET O pe3yJbTaTax
pPaccMOTPEHUS KaTOOBI.

6.9. B ciiydae ycTaHOBJIEHHSI B XO/I€ WJIU TI0 PE3yJIbTaTaM PACCMOTPEHUS KaJI0ObI
MIPU3HAKOB COCTaBa aJMHHUCTPATUBHOIO MPABOHAPYLIECHHUS WA NPECTYILICHUS
JOJDKHOCTHOE  JIMIO, HAJAETICHHOE TIOJHOMOYMSAMU IO PAacCCMOTPEHHUIO >Kajioo,
HE3aMEUIMTENBHO HAIIPABISIET NMEIOIINECS MAaTEPUAbl B OpraHbl IPOKYPATYPHI.

7. CyneOHbIil MOPSAOK 00:KaI0BAHUS pellleHUd U AeiicTBuid (0e31eiicTBHUS) OpraHa
(opranu3anum), NpeIoCTABJISIIONIEr0 MYHUITUIAJIBHYIO YCJIYTY, a TAKXKe
AOJKHOCTHBIX JIMI, MyHHIMIAJIbHBIX CJIYKAIAX

7.1. 3asBuTenb BIpaBe 00KaaoBaTh JAeUCTBUS (0O€31€CTBUE) CIENHUATUCTOB,
pELICHUs, NPUHATBIE B XOJ€ NPEAOCTABICHUS MYHULMNAIBHOW YCIYyId, B CyJA€ B
MOPSJKE, YCTAHOBJIEHHOM ['paXZaHCKMM IPOLECCYAIbHBIM  3aKOHOAATEIbCTBOM
Poccuiickoit @eaepanuu uau Cy1e0HBIM MPOIECCYATTbHBIM 3aKOHOAATEIbCTBOM PO,



IIpnioxenne 1

K AAMUHUCTPATHBHOMY PerjaMeHTy
NpeaocTaBJIeHUs] AIMUHUCTPALM e
ToamMa4éBCKOro ropoICKoOro mocejaeHus
MYHUIUNIAJIbHON YCJIYTH

10 NpHeMYy B IKCILIyaTALMIO MOcJIe
nepeycTpoicTBa u (Win) nepeniaHupoOBKHU
JKMJIOTO (HEKUJIOr0) NMOMeIIeHH s

B AaMunucTpanuio

3asiBIeHune
0 MpHeMe B IKCIIYaTAlHI0
nocJie nepeycrpoicTaa u (MJIn) neperniaHuPOBKH KIJIOT0 (HEKUJI0r0) MOMeleHu sl

OoT

(yka3pIBaeTCs HAaHUMATEIb, JIMOO apeHIaTop, JTNO0 COOCTBEHHUK JKUJIOTO MTOMEIIEHUS, THOO COOCTBEHHUKH
YKHMJIOTO MTOMEIEHHUS], HAXOJSIIETocs B 0011ei COOCTBEHHOCTH IBYX M OoJiee JIML, B CIIy4ae, eClid HU OJIUH

1
13 COOCTBEHHHKOB JTU0O MHBIX JIMII HC YIIOJIHOMOYCH B YCTAHOBJICHHOM HNOPAJAKE NPCACTABIATD UX I/IHTepCCBI)

Mecto HaXO0XICHUS KUJIOT'0 MIOMCIICHUA:

(yxa3sbIBaeTcsl MOJHBIN azpec: cyobekT Poccuiickoit @enepanum,

MYHHMIIUIIAIbHOE 00pa3oBaHue, OCEIEHUE, YIIHIA, 0M, KOPITYC, CTPOEHHE,

KBapTupa (KOMHaTa), MOIbE3 ], dTaX)
CoOCTBEHHHUK(H) KUJIOTO TIOMEILICHHUS

[Ipoury npHHATE B SKCILTYaTALMIO ITOCIIE

(mepeycTpoiicTBa, eperIaHuPOBKH, IIEPEYCTPOICTBA U MEPETIIAHUPOBKU — HYXKHOE YKa3aTh)
JKUJIO0ro IIOMCIICHHUA, 3aHUMAaEMOI'0O Ha OCHOBaHUH

(paBa cOOCTBEHHOCTH, JOrOBOpa HaiiMa, JIOTOBOPA apeH bl — HY’)KHOE yKa3arh)
PemoHTHBIE pabOTHI MPOU3BOAMINCH HA OCHOBAHUU:
1. Pemenuss «O cormacoBaHuM TMepeycTpoicTBa H (WIM) TEPEIUIAaHUPOBKUA HKHIIOTO
MIOMEILEHUS OT Ne
2. [IpencraBieHHOrO MpoeKTa (MPOEKTHOM JOKYMEHTAIUH ), BHITIOTHEHHON

(yxa3pIBaeTcsi HAUMEHOBaHHUE MTPOSKTHON OpraHU3alny, HOMEp JIMIIEH3UH Ha IPOU3BOJCTBO JaHHOTO BHIA paboT)

: Jnst du3nYIecKuX JHI YKa3bIBAIOTCS: (PaMUIIHS, UM, OTYECTBO, PEKBH3HUTHI JOKYMEHTA, YZAOCTOBEPSIOLIErO JINYHOCTD
(cepusi, HOMEp, K€M M KOrZa BBIIAH), MECTO J>KUTEIbCTBA, HOMEp TenedoHa; sl NpeICTaBUTENs (U3MYECKOro JIUIa
YKa3bIBArOTCS: (paMIIIHs, MMsl, OTYECTBO IIPEJICTABUTEINSI, PEKBU3HUTHI JIOBEPEHHOCTH, KOTOPAs ITPUIIaraeTces K 3asiBJICHUIO.
Jist 10puaAnYecKuX JIMI| YKa3bIBalOTCS: HaUMEHOBaHME, OpPraHW3allMOHHO-TIpaBoBas (opma, ajpec MecTa HaXOXIEeHWs,
HoMep TenedoHa, (aMuiIusl, UMs, OTYECTBO JIMIA, YIIOJIHOMOYEHHOI'O IMPEACTABIATh MHTEPECHl IOPUAMYECKOrO JIUIA, C
yKa3aHHUEM PEKBU3UTOB JIOKYMEHTA, YIOCTOBEPSIOIIETO 3TH IPABOMOYNS M IPHJIAraéMoro K 3asiBICHUIO.

JIOIOTHUTENBEHO MOXKET YKa3bIBATHCS aAPEC IEKTPOHHON HOYTHI



3. IlepennanupoBKa U (MJIM) NEPEyCTPOHCTBO OCYIIECTBISUINCH

(yKaSLIBaeTC?[ HaMMCHOBAHHEC HO,I[p?[,I[HOﬁ opraHmsanuvuv, HOMEpP JMICH3UHU Ha TPOU3BOACTBO JAHHOT'O BHU/Jad pa60T)

4. TlpenwvsiBneHHOE K MpUEMYy B HKCIUTyaTallMIO 3aBEPIIEHHOE MEPeyCTPOMCTBOM U (WIJM)
NEePENIaHUPOBKOM JKUII0€ TOMEILIEHNE UMEET CIIEYIOIINE TOKA3aTEN:

(YKa3bIBAIOTCS ITAPAMETPHI KUJIOTO [TOMEILIEHNS, BBISBICHHBIE 110 JaHHBIM MHBEHTApU3alMH1 110CTIe
mepeycTpoiicTBa U (WIN) MEePerIaHuPOBKU JKUIIOTO TIOMETIICHHS)
YcTaHOBIIEHHOE B TOMEMICHWH O0OpYIOBaHHWE COOTBETCTBYET MPOCKTY (IIPOEKTHOMH
I[OKYMeHTaI_II/II/I) U UMECT COOTBCTCTBYIOIIIUC CepTI/Iq)I/IKaTBI Ka4dycCTBa.

K 3agBienuro npuiararoTcAa CJIeayrommne J0KyMCHTBI:

Ne /i Komngectro
HanmMeHnoBaHnue gokyMeHTa JINCTOB
1
Komus pemenuss o CoOrjgacoBaHMM TEPEyCTpOMCTBA U (WJIH)
MEPETUIAHUPOBKHU KUIJIOTO NOMEILECHUS
2
BrikonupoBka M3 MO3TAXKHOIO IUIAHA KUJIOTO J0Ma IO JaHHBIM
WHBEHTAPHU3AIUH TI0CIIE TePeyCTPOcTBa U (W) MEPETUIaHNPOBKH
JKUAJIOTO MTOMEILEHUS
HOI[HI/ICB Juna, moaaBIICTO 3asiABJICHUC!
« » 20 T.
(pacmmdpoBka
(mara) (TOTUCH 3aABUTEIS) TTO/IITHCH 3asIBUTEIS)

JIOKyMEHT MpoIIly BbIAaTh HA PyKH / HAIIPABUTH IO MOYTE
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IIpunioxenne 2
K AIMUHHCTPATHUBHOMY pPerJaMeHTy

NMpPeI0CTABJICHUS AIMUHUCTPALNEH
ToaMa4éBCKOro ropoICKOro nocejaeHust
MYHUIIUNIAJTbHOH YCJIYyTH

Nudopmanus o mectax HaxoXaeHUs U rpaduke padoThl, CIPABOYHBIX TeledoHaX U aipecax
ANEKTPOHHOM 1oYThl MOI]

No HaumenoBanue IHouToBBIi anpec I'papux Anpec saexrponnoii | Tenedon
n/n MoIq padoThI MOYTHI
1. ®mwman 'Y JIO 188681, Poccus, |C nmoHenenbpHuka| mfcvsev@gmail.com| 456-18-
«M®DIL» JlenuHrpaackas o cy60oty ¢ 88
«BceBooXKCKUIN» 0051acTh, JI. 9.00 1o 21.00,
HoBocapatoBka, | BOCKpeCeHbE -
Lentp, 1. 8 BBIXOJTHOM
2. ®unuan I'bY JIO 188761, Poccust, |C 9.00 no 21.00, . .
«MODIL» Jlenunrpanckas €XKEJTHEBHO, mfcprioz@gmail.com
«IIpunosepckuinn 00J1acTh, T. 0e3 mepepriBa
[Ipuozepck, yi.
Kamunauna, n. 51
3. ®unuan I'bY JIO 187002, Poccust, |C 9.00 mo 21.00, P @ .
«MODL» Jlennnrpanckas €XKEHEBHO, e R
«TocHeHCKUI» o0acTh, yiI. 0e3 mepeppiBa
Coserckas, 1. 9 B
4. ®unnan I'bY JIO 188410, C 9.00 mo 21.00, mfevolosovo@email.c
«M®I» €KETHEBHO, mfcvolosovo@gmail.c
. JlenuHrpackas om
«BomocoBckwmii» 0e3 mepepbpiBa
0011., r.Bonocoso,
ycaapba CXT, 1.1
autepa A
5. ®unuan ['BY JIO 188800, Poccus, |C 9.00 no 21.00,| mfcvyborg@gmail.co
«MODL» Jlenunrpanckas €KEJTHEBHO, m
«Bo16oprexuiin» obnacts, r.Be1bopr, | 0e3 nepepbiBa
yi. Bok3anbHas,
.13
6. Oumman I'BY JIO 187550, C9.00 oo 21.00,
«M®I» Jlenunrpanckas eXeTHEBHO,
«TuxBuHCKUI» obnactse, r.TuxsuH, | 0e3 mepepbiBa
I Mukpopaiion, 1.2
7. Ounuan 'Y JIO 187700, C9.00 no 21.00,
«M®IL» Jlenunrpasackas €KEJHEBHO,
«JI0IeHOIOBCKU I 00J1aCTh, 0e3 mepepbiBa

r.Jlonmeitnoe Iloire,
yi. Kapna Mapkca,
oM 36
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I'bY JIO «M®DIL»

188641, Poccus,
Jlenunrpanckas
00J1aCTh,
BceBomoxkckuit
paiioH, zuep.
HoBocaparoBka-
LEHTp, 11.8.
[TouToBEIl agpec:
191311, Poccus,
Cankr-IletepOypr,
yi1. CMoJIbHOTO, 1.3,
nurtep A.

ITH-4T —
¢ 9.00 mo 18.00,
IIT. —
¢ 9.00 1o 17.00,
TIEPEPBHIB C
13.00 mo 13.48,
BBIXOJHBIC JHU -
c0, BC.

mfc-info@lenreg.ru

577-47-
30
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IIpnioxenne Ne 3

K AAMHHHUCTPATHBHOMY PerjJaMeHTy
NpefoCTaBJICHUs] AIMUHUCTPanuen
ToamMa4éBCKOro ropoICKoOro mocejaeHus
MYHHUIUNIATBHOU

YCJIYTH 10 IPpUEeMY B IKCILTYyaATALMIO
nocJje nepeycrpoicrea u (Min)
NEPEINVIAHUPOBKH KHJIOT0 MOMEIICHUSA

AKT
NPHEMOYHONH KOMHUCCHH O 3aBePLICHUH NepeyCcTPOicTBA M (/1K) NepelVIaHuPOBKH, M (MJIM) HHBIX
paﬁoT IPH NIEPEBOAE KUJIOTO IMOMEINCHUSA B HEKHUJIO€ IIOMEINCHUE UJITH HEKUJIOT0 MOMEIIEHUS B

AKNJ10€ MOMEIIICHHE
(HeHy)XHOE 3aUepKHYTh)

» 20 T

HpI/IeMO‘{HaH KOMUCCHA B COCTaBEC:

npeacenaTeis:

(®.1.0. 10mKHOCTHOTO JIHIIA) (JJomKHOCTB YITOTHOMOYESHHOTO JIHIIA)

YJICHOB KOMHCCHH:

(®.1.0. 1o;DKHOCTHOTO JINTIA) (JJomKHOCTP YITOTHOMOYEHHOTO JIHIIA)

- ;
(®.1.0. 10;KHOCTHOTO JINTIA) (JJomKHOCTP YITOTHOMOYEHHOTO JIHIIA)
(®.11.0. nomKHOCTHOTO JIHIIA) (JIoIKHOCTB YIIOJTHOMOYEHHOTO JIMIIA)

IPOM3BENTAa OCMOTP IOMEMIEHUs IIOCe TNPOBEAEHHS padoT MO €ro MepeycTpoucTBy u  (WIIN)
NeperIaHuPOBKE U (MITK) UHBIX paboT (HY>KHOE yKa3aTh) U YyCTAaHOBHJIA!

1. IToMerienue pacrosioskeHo Mo aapecy:

2. PaGotsl

(TIepedeHb MPOU3BEAECHHBIX paboT 10 MepeyCTPOHCTBY (TIeperIaHupPOBKE) HOMELICHUS

WA WHBIX HEOOXOIUMBIX PadOT 0 PEMOHTY, PEKOHCTPYKIIUH, PECTaBPAIIH TOMEIIICHH )
NPOM3BEJICHBl Ha OCHOBAHUM YBEIOMJICHHUS O IepeBojie (OTKa3e B MEPEBOE) >KWIOTO (HEKHUIIOTO)
MIOMEIIEHUSI B HEXWIoe (KHWIOE) IOMEIIEHUE OT «__ » 20 romalNe .

3. IIpencraBieHHas NpoeKTHas JOKyMEHTaIHsI pa3paboTaHa

(yKaBLIBaeTCH HaMMCHOBAHHC HpOCKTHOﬁ OpFaHI/I3aL[I/II/I)
U COIJIaCOBaHa B YCTAHOBJICHHOM IOPSJIKE.
4. IlpenbsBileHHOE K IIPHEMY B 3KCILTyaTAalMIO IIOMELICHUE UMEET CIEAYIOLINE IT0Ka3aTelu:

(YKa3bpIBarOTCS XapakTePUCTUKN TTOMEIIISHH )



5. Hpe[[’bHBJ'ICHHOC K IIpUEMY B SKCILTyaTalluiO MMOMCUICHUC

(yka3pIBaeTCs COOTBETCTBUE (HECOOTBETCTBHE) BHIMOJIHEHHBIX PA0OT MpeACTaBIeHHOMY MPOEKTY (TPOSKTHOM

,I[OKyMeHTa]_II/II/I), COOTBETCTBUC YCTAHOBJICHHBIM CTPOUTCIbHBIM HOPMAM U HpaBI/IJ'IaM)

Pemenne npueMo4HOl KOMUCCHM:

(yKa3I>IBaeTC$I BO3MOXHOCTb WJIN HEBO3MOKHOCTH OCYIIECTBJICHUS ITPUEMA B DKCILTyaTalluIO

TTOMEMICHHUS TIOCIIe TIPOBEICHISI PadOT O EPEYCTPOUCTBY U (WJIH) IEePETIaHUPOBKE U (MIJIM) HHBIX paboT)

[Ipencenarenb KOMUCCHM:

(moamuce) (®.1.0. 10mKHOCTHOTO JINIIA)
UseHbl KOMUCCHH:

(moarmce) (®.1.0. 10MmKHOCTHOTO JIHIIA)

(moammce) (®.1.0. 10/KHOCTHOTO JINIIA)

(moammch) (®.1.0. 10KHOCTHOTO JINIIA)



IIpnaoxenue 4

K AIIMHHHCTDaTHBHOMV PErJIaMeHTy
NMPeI0CTABICHUS AIMUHUCTPALNEH
ToaMa4éBCKOro ropoICKOro mocejaeHust
MYHUIIUNIAJTbHOH YCJIYyTH

Bbuok-cxema npeaocTaBjieHus] MYHMIUNAJIBHON yCJIYId

[TocTynjgeHmne 3asaBJIEHUS
(B TOM umciie depe3
MaIT)

I
v

Perucrpaumua 3adaBijieHUI

I
v

HasHaueHrMe OTBETCTBEHHOTIO
MCIIOJIHUTEJIS

I
v

[lepenaua OOKYMEHTOB
OTBETCTBEHHOMY MCIIOJIHUTEJIO

I
v

[I[poBepka HaIMuMAa OOKYMEHTOB

I
v

HeT IOKYMEHTH MpelCTaBJIeHH oa
B IIOJIHOM OOBeMe

v

PaccMOTpeHMe IOKYMEHTOB

I
v

HEeT JOKyMEeHTEL na
COOTBETCTBYKT
TPebOBaHUAM
3aKOoHOOATEeJIbCTBa

v v v
OTkas B MNONTBEPXISHUU [IpuHATHe KoMMCCHEN peleHUd U
3aBEpPIEHNHA OQOpPMJIIEHME COOTBETCTBYKIEI'O aKTa
nepeycrpovicTera u (Mam) IPMeEMOUYHOM
[IEPEIJIaHNPOBKM XUJIOTO KOMMCCHUM O 3BaBepLeHUU
[IOMELleHN I IepeyCcTpoMcTBa M (MJn)
[IePEIJIaHUPOBKM XUJIOTO IIOMElleHUA




YTBepXIeHMe aKTa NPMEMOYHOM
KOMMCCUU
O BaBEpPUEHUM [IePEeyCTPOMCTBa
" (MIM) OepenylaHMPOBKU
XMJIOTO IIOMEIeHUS

OxkoOHUaHMe
NIpenoCTaBJIEHUA
MYHUILIUIIAJIbHOM YCJIYI'U




	Наименование документа
	Копия решения о согласовании переустройства и (или) перепланировки жилого помещения
	Выкопировка из поэтажного плана жилого дома по данным инвентаризации после переустройства и (или) перепланировки жилого помещения

